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GENERAL OVERVIEW OF ACCREDITATION 
 
 

The agency International Montessori Accreditation Council (referred to as "Council") is a pri-
vate agency for the voluntary, non-governmental accreditation of educational programs for the 
preparation of Montessori teachers.  Such accreditation is intended to be provided within an um-
brella structure of collaboration among various associated organizations, committees and other 
bodies which cooperate together according to specified accreditation standards, procedures and 
practices. 

The Council's purpose is generally to improve the quality of Montessori teacher education pro-
grams by:  (1) creating goals and standards for program improvement; (2) providing recognition 
for programs which meet specified standards; (3) assisting prospective students, employers and 
other interested persons in the identification of acceptable educational programs; (4) providing a 
more unified and dignified presentation of Montessori education to the world; and (5) offering a 
basis for the fair and impartial determination of eligibility for government financial assistance to 
accredited programs. 

Programs seeking accreditation must comply with specified Council standards, Essentials and Cri-

teria, which provide the basis for all Council review and recognition procedures and practices.  
Such standards are employed by the Council in its accreditation procedures which require the pro-
gram to undergo a formal self-study, on-site visit and other such review and evaluation activities to 
measure the extent of the program's compliance with the pertinent Essentials and Criteria.  Based 
on the program's compliance with the Essentials and Criteria through such procedures, the pro-
gram is eventually granted formal "accredited" status with the Council.  

 
This IMAC Statement of Basic Accreditation Procedures sets forth the function of Council opera-
tion in the accreditation process. Accreditation documents, policies and practices contained in this 
Statement have been adapted from those employed by the Committee on Allied Health Education 

and Accreditation (CAHEA).  The Council acknowledges with grateful appreciation the important 
contribution of CAHEA in this respect. Operation of Council accreditation is conducted in har-
mony with the two other basic Council documents:  (1) Essentials and Criteria, the Council's ac-
creditation standards and (2) Articles of Association, The Council's legal governing instrument. 
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DEFINITION OF TERMS 
 
 

Accreditation StandardsAccreditation StandardsAccreditation StandardsAccreditation Standards: The Essentials, Criteria, and Guidelines which constitute the basis 
for evaluation and review of programs accredited by the Council. 

Advisory CommitteeAdvisory CommitteeAdvisory CommitteeAdvisory Committee: The final decision-making authority of the agency International Montessori Ac-
creditation Council with respect to accreditation activities of the Council. 

AffiliateAffiliateAffiliateAffiliate:  A facility independent of the sponsoring institution which cooperates in providing certain 
learning experiences for the student within the structure and process of program operation. 

Annual Report FormAnnual Report FormAnnual Report FormAnnual Report Form: An annual survey form sent by the Council to directors of accredited programs.  
Completing, signing and returning the Annual Report is required for all such programs. 

Board of DirectorsBoard of DirectorsBoard of DirectorsBoard of Directors: The Council body which manages and directs the general business, policy-making 
and other affairs of the Council.  Members of the Board of Directors are designated by collaborating or-
ganizations and program delegates. 

CertificateCertificateCertificateCertificate: Documentation that an individual has completed a program of prescribed study according to 
pertinent requirements and is qualified to be so cited. 

CollaboratingCollaboratingCollaboratingCollaborating OrganizationOrganizationOrganizationOrganization: A qualified national or international Montessori organization which co-
operates in the Council accreditation procedures.  Functions include representation on the Board of Direc-
tors, sponsorship of review committees, and adoption of specific accreditation standards. (refer to Estab-

lishing a Collaborating Organization, I. (C)(3)  

Conflict of InterestConflict of InterestConflict of InterestConflict of Interest: An incompatibility between the personal interests and the official responsibilities 
of a person, or between the competing interests of a person holding responsible positions with more than 
one entity.  Persons who find themselves in such a position must identify and excuse themselves from en-
gaging in decisions regarding those activities where a conflict is or may be present. 

ConsensusConsensusConsensusConsensus:     Unified general agreement or accord (i.e., without a substantial opposing minority opin-
ion) as to all significant aspects of some issue.  All Council components are strongly encouraged to 
achieve consensus in their deliberations. 

CriteriaCriteriaCriteriaCriteria:  Accreditation standards which specifically define, complement and clarify the Essentials as 
applied to programs which are reviewed, surveyed or evaluated by a specific review committee. 

CurriculumCurriculumCurriculumCurriculum: A grouping of instructional experiences and specified study directed to the preparation of 
an individual for Montessori teaching. 

EssentialsEssentialsEssentialsEssentials:  The minimum standards, by which all programs are reviewed, surveyed or evaluated for 
purposes of accreditation. 

GenericGenericGenericGeneric ReviewReviewReviewReview CommitteeCommitteeCommitteeCommittee: The review committee established directly by the Council to provide 
review and evaluation of programs unaffiliated with any collaborating organization. 

GuidelinesGuidelinesGuidelinesGuidelines:    Explanatory statements, examples or illustrations which clarify how the Essentials and 

Criteria are interpreted. 
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InternationalInternationalInternationalInternational MontessoriMontessoriMontessoriMontessori AccreditationAccreditationAccreditationAccreditation CouncilCouncilCouncilCouncil (the "Council"): An umbrella accrediting 
agency which works cooperatively with externally sponsored review committees and a Generic Review 
Committee to accredit educational programs for the preparation of Montessori teachers. 

Postsecondary EducationPostsecondary EducationPostsecondary EducationPostsecondary Education:   Instruction and learning experiences directed primarily to persons who 
have completed or terminated their secondary education or who are beyond the age of compulsory high 
school attendance. 

ProbationaryProbationaryProbationaryProbationary AccreditationAccreditationAccreditationAccreditation:   The category of accreditation used by the Council and its related re-
view committees when the program is not in compliance with the Essentials and Criteria and the deficien-
cies are so serious that the capability of the program to provide acceptable educational experience for the 
students appears to be threatened.  As a condition of granting such Probationary Accreditation status, the 
program must provide a written statement of the program's intent and willingness to correct the cited defi-
ciencies within the prospective time period specified.  Probationary Accreditation may be limited to one 
year.  It may not extend beyond two years.  The period of Probationary Accreditation may be as short as 
thirty days.  During a period of Probationary Accreditation, programs are recognized and listed as being 
accredited. 

ProbationaryProbationaryProbationaryProbationary AccreditationAccreditationAccreditationAccreditation - AdmiAdmiAdmiAdministrativenistrativenistrativenistrative: The category of accreditation that may be granted 
when the program does not comply with one or more of the administrative requirements for maintaining 
accreditation, which include:  (1)  Submitting an acceptable Self-Study Report or a required progress re-
port within a reasonable period of time, as determined by the review committee.  (2)  Agreeing to a rea-
sonable site visit date before the end of the period for which accreditation is awarded. (3) Informing the 
review committee within a reasonable period of time of changes in key program personnel, as required by 
the Essentials and Criteria.  (4)  Paying accreditation fees and charges within a reasonable period of time.  
(5)  Completing and returning by the established deadline the Annual Report provided by the Council, and 
a similar annual report, if required, by the review committee. 

ProgramProgramProgramProgram:   An educational structure designed to provide students with the basis for knowledge and skills 
to function in the capacity of a Montessori teacher.  It includes the curriculum as well as the administrative 
support required to implement the specified structure and sequence of educational and skill development 
experiences. 

Program DelegatesProgram DelegatesProgram DelegatesProgram Delegates:  Individual representatives of the Council-accredited programs who function to-
gether as a Council body to perform certain decision-making and consultative activities. 

ProgramProgramProgramProgram DirectorDirectorDirectorDirector:   The person in charge of developing and maintaining an educational program 
within a sponsoring institution. 

ProvisionalProvisionalProvisionalProvisional AccreditationAccreditationAccreditationAccreditation:    The category of accreditation assigned to a new program that seeks ac-
creditation in an early stage of operation and has not yet graduated any students.  The accreditation review 
process, including a site visit, indicates that the program, when fully operational, is likely to be in substan-
tial compliance with the Essentials and Criteria. The sponsoring institution is expected to continue to de-
velop the program according to its plan.  A second site visit is conducted when the first student is near 
graduation or has graduated. 

RecommendedRecommendedRecommendedRecommended FormatFormatFormatFormat: A model format and basic phrasing for such accreditation components as 
Self-Study Report and Site Visit Report which provides clarity and logical sequencing to review commit-
tees in their development and use of the actual documents. 
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ReviewReviewReviewReview CommitteeCommitteeCommitteeCommittee: The term which identifies those committees that cooperate with the Council to 
review and evaluate programs in the accreditation process.  Review committees are appointed and spon-
sored by their respective collaborating organizations.  The review committee functions include:  to make 
arrangements for a site visit, select the site visit team, evaluate the team's report of the site visit, and to for-
ward a recommended accreditation status to the Council's Accreditation Committee. 

SelfSelfSelfSelf----Study ReportStudy ReportStudy ReportStudy Report: A documented written account of the program's own evaluation of program out-
comes and operation necessary to indicate substantial compliance with the Essentials and Criteria. 

SiteSiteSiteSite VisitVisitVisitVisit ReportReportReportReport: A confidential written report prepared by the site visit team and signed by the team 
members, which may or may not include recommendations regarding accreditation.  The report is for-
warded to the review committee for evaluation.  A copy is provided to the sponsoring institution and pro-
gram for comment and for correction of any inaccuracies in its factual content. 

SponsoringSponsoringSponsoringSponsoring InstitutionInstitutionInstitutionInstitution: An institution having primary responsibility for designing, conducting and 
evaluating a Montessori teacher education program. 
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I.   OPERATING PROVISIONS 

A.  GENERAL POLICY STATEMENTSA.  GENERAL POLICY STATEMENTSA.  GENERAL POLICY STATEMENTSA.  GENERAL POLICY STATEMENTS    

As basic policies in all phases of its operation, the Council: 

� Functions as an autonomous agency in all programmatic accreditation decisions. 

� Conducts a voluntary accreditation review process only upon written request from the chief 
executive officer of the sponsoring institution of a program seeking Council accreditation. 

� Complements the goals and activities of other accrediting bodies. 

� Supports cooperative activity between the collaborating organizations and programs partici-
pating in the accreditation process. 

� Assists in organizing review committees and in establishing review processes. 

� Cooperates with review committees and their collaborating organizations in establishing, 
maintaining, periodically reassessing and, as necessary, revising policies, procedures, and 
minimum standards for accrediting Montessori teacher education programs. 

� Provides recognition for educational programs which meet established standards, including 
publishing lists of those that are currently accredited and of those that are no longer accred-
ited. 

� Makes available to the public reports of its operations and its standards for accreditation. 

� Observes principles of due process in the accreditation of educational programs. 

� Avoids conflict of interest or the appearance of conflict of interest. 

� Maintains the confidentiality of information collected during the accreditation review proc-
ess. 

� Encourages consensus and accord in all its decision-making procedures. 

� Seeks and maintains recognition as an accrediting agency from applicable bodies where ap-
propriate, e.g., the Council on Post secondary Accreditation (COPA) and the U.S. Depart-

ment of Education (USDE). 

B.  SUMMARY OF COUNCIL ORGANIZATIONB.  SUMMARY OF COUNCIL ORGANIZATIONB.  SUMMARY OF COUNCIL ORGANIZATIONB.  SUMMARY OF COUNCIL ORGANIZATION    

 1. General 
The Council conducts its accreditation in collaboration with various interrelated organiza-
tions and committees.  A Council Accreditation Handbook with application form and gen-
eral information is sent to those making inquiries with the Council. The applicant for ac-
creditation must then respond by formally applying to the Council for this purpose, at 
which time the accreditation process is initiated.  Thereafter, the program's application is 
referred to the pertinent review committee to proceed with a formal self-study and other 
such evaluation procedures.  The review committee provides the applicant with its own 
written standards and procedures; e.g. General Orientation Guide, and communicates di-
rectly with the program throughout the accreditation process of self-study and on-site 
evaluation visit. Thereafter the review committee ultimately recommends action for ac-
creditation to the Council, whose Advisory Committee considers the matter for final deci-
sion.  Each of the elements of the Council is briefly summarized below with reference to 
the organizational chart on page 4. 
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2.  The Council:  
The Council consists of: (a) Advisory Committee; (b) Board of Directors; and (c) Program 
Delegates.  The Council as a whole serves as the essential umbrella agency to coordinate 
and manage all accreditation policies and procedures. 

(a) Advisory Committee:  The Advisory Committee is the final authority with respect to 
accreditation actions of the Council.  This committee consists of public members from 
outside the field of Montessori education who are selected by the Board of Directors.  
The Advisory Committee functions as an autonomous Council body to finally review 
both the recommendations of the review committees and the process by which they 
were reached. 

i. Policy Statements: 

� Serves as the final decision-making authority of the Council with respect to ac-
creditation activities. 

� Functions as an autonomous Council body to finally review both the recommenda-
tions of the review committees and the process by which they were reached. 

� Examines recommendations of the review committees for consistency and clarity in 
relation to the applicable Essentials and Criteria. 

� Provides assurance that established Council and Advisory Committee policies and 
practices have been followed and that due process has been observed in arriving at 
accreditation recommendations. 

� Maintains continuing oversight of its accreditation decisions through such means as 
consideration of information on annual reports, findings, recommendations, and 
other information forwarded to it by the Council or otherwise properly obtained by 
the Advisory Committee. 

� May examine suggestions or recommendations for program improvement made by 
the review committees that may be perceived as inappropriate intrusions into the 
administrative prerogatives of a program and its sponsoring institution. 

� Avoids duplication of the work and function of the review committees in making 
an independent assessment of each program's relative compliance with the Essen-

tials and Criteria. 

� Acts on recommendations to either accept, modify or refer them back to the review 
committee with instructions for further consideration. 

ii. Accepting the Recommendation of the Review Committee 

The Advisory Committee may "accept" the recommendation of the review commit-
tee.  Such "acceptance" may include suggestions and recommendations for the re-
view committee to consider in the review committee's continuing responsibility for 
oversight review of the program and cooperation with the overall Council accredita-
tion activity. 

iii. Modifying the Recommendation of the Review Committee 

The Advisory Committee may "modify" the recommendation of the review commit-
tee when it finds that the review committee has violated applicable due process pro-
cedures, Essentials and Criteria or has otherwise inappropriately intruded into the 
administrative prerogatives of a program and its sponsoring institution.  Within the 
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bounds of the pertinent Essentials and Criteria, the Advisory Committee may "mod-
ify" the recommendation within the specified accreditation category to extend the 
length of accreditation or to otherwise reduce the program's procedural burden to 
verify compliance.  The Advisory Committee may not otherwise "modify" a review 
committee recommendation; e.g., to reduce the specified length of accreditation, to 
change the accreditation category or to add its own further conditions or qualifica-
tions to the stated recommendation. 

iv. Referring Back the Recommendation of the Review Committee 

If the Advisory Committee finds itself unable to accept or modify the review com-
mittee's recommendation as indicated before, Council accreditation action is deferred 
and the recommendation is referred back to the review committee with pertinent in-
structions and reasons for further consideration.   The Advisory Committee may also 
refer back a recommendation to assure that (1) there is consistency and clarity in re-
lation to the applicable Essentials and Criteria, (2) established Council and Advi-
sory Committee policies and practices have been followed and (3) due process has 
been observed in arriving at accreditation recommendations.  During the pendency 
of such further review committee consideration, the last prior pertinent accreditation 
action of the Advisory Committee shall remain in force. Otherwise, the status quo 
before the deferred action shall be maintained; provided, however, that the Advisory 
Committee may render an interim decision for accreditation to avoid undue jeopardy 
or prejudice to the affected program. 

v. Resolving Conflicts and Disputes with Review Committee 

In referring back a review committee recommendation, the Advisory Committee 
may include in its instructions certain time limits and other procedural conditions for 
submittal of a revised recommendation.  The review committee's timely submittal of 
such a revised recommendation shall be considered anew by the Advisory Commit-
tee to either accept, modify or refer it back again in accordance with the policies and 
procedures set forth here before. If the Advisory Committee does not receive such 
revised recommendation within the time period specified, it may act on its own to fi-
nally decide the matter of accreditation in accordance with all pertinent Council 
standards, policies and procedures. 

vi. Continuing Oversight 

The Advisory Committee: maintains oversight responsibility for its accreditation de-
cisions through review of information it receives from review committees and other 
proper sources. The Advisory Committee may act for this purpose to specifically re-
quest, order, instruct or otherwise direct review committees to comply within the 
bounds of their proper function — to conduct and report back on reviews of specific 
programs, issue recommendations and/or otherwise act on behalf of the Advisory 
Committee in a timely and diligent manner.  If such action is not forthcoming after 
due notice, the Advisory Committee may proceed to act on its own by any proper 
means to assure the integrity of its accreditation decisions and its ultimate decision-
making responsibility. (I (B)2(a)(iii), p.13) 

 
(b) Board of Directors: The Board of Directors has full authority to manage and direct 

the general business and affairs of the council consistent with and under the provisions 
and qualifications stated in the Articles of Association (Refer to Appendix B).  The 
Board of Directors consists of individual representatives designated by each of the col-
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laborating organizations and specified voting representation from the body of Program 
Delegates. Significant duties of the Board Directors include: 

� Assess and Collect Council fees; 

� Approve and publish council information; 

� Delegate authority by appointment of committees and designation of 
officers; 

� Interpret, enforce and implement the Articles of Association; 

� Select members of Advisory Committee; 

� Review Council policies and procedures to improve the operation and 
efficiency of accreditation activity.  

(c) Program Delegates: The body of Program Delegates consist of individual representa-
tives of all those sponsoring institutions which conduct programs holding current ac-
credited status with the Council, Such representatives are entitled to one vote each on 
all matters which properly come before the Program Delegates.  

 
3. Collaboration Organizations: 

Collaborating organizations are qualified national or International Montessori organizations, 
which participate in Council accreditation procedures through their appointed review com-
mittees. [Refer to Establishing a Collaborating Organization I. (C) (3)]. Specific duties of a 
collaborating organization include: 

� Designates its representative to serve on the Council Board of Directors; 

� Appoints qualified personnel to its review committee and assures regularly sched-
uled meetings; 

� Adopts accreditation standards, Essentials and specific Criteria to evaluate its af-
filiated Montessori Teacher education programs. 

 
4. Review Committees: 

Review committees are vested with the responsibility and authority to evaluate programs af-
ter the sponsoring institution has requested accreditation review.  Their principal means of 
program evaluation consists of analyzing Self-study Reports, sending well-qualified repre-
sentative teams to conduct site visits, and considering all relevant materials to develop an 
accreditation recommendation for the Council’s Advisory Committee.  Members of review 
committees are appointed by their respective collaborating organization.  A Generic Review 

Committee is established by the Council’s Board of Directors to evaluate programs inde-
pendent and unaffiliated with respect to any collaborating organization. 
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C. COLLABORATIVE RELATIONSHC. COLLABORATIVE RELATIONSHC. COLLABORATIVE RELATIONSHC. COLLABORATIVE RELATIONSHIPIPIPIP    

 1.  Policy Statements 

The Council: 

� Encourages cooperative activity with and among the collaborating Montessori or-
ganizations which (1) participate in developing and revising the Essentials and 
specific Criteria; (2) designate a representative to serve on the Council Board of 
Directors; (3) appoint members of their review committee; (4) provide resources 
needed for their review committee operation; (5) recommend qualified personnel 
to serve as site visitors; and (6) keep informed of review committee activities. 

� Encourages collaborating organizations to make a commitment to long-term spon-
sorship and support of their review committees, normally for as long as the re-
view committee continues to fulfill its evaluation and recommendation roles. 

� Encourages representatives of collaborating organizations to keep their constituents in-
formed about the activity of their respective review committees and of the Council. 

Each collaborating organization adopts the Essentials and specific Criteria and appoints 
qualified personnel to its review committee which are recognized by the Council for their 
respective purposes and functions.  This review committee and the Council's Advisory 
Committee then use the adopted Essentials and specific Criteria to ascertain the relative 
compliance of the affiliated programs seeking accreditation. 

2. Nature of the Collaborative Relationship 
Recommendation from the review committees of their respective collaborating organiza-
tions are acted upon by the Council, which serves as an umbrella agency with responsibility 
for coordinating accreditation activities for all Montessori organizations, institutions and 
programs which have voluntarily sought Council accreditation.  The Council provides staff 
liaison to each of the review committees as needed to keep informed and to assure compli-
ance with all Council policies and procedures. 

3. Establishing a Collaborating Organization 
An organization wishing to participate with the Council as a collaborating organization 
submits an official written request, after which the Council's Board of Directors votes on 
whether or not to establish a collaborative relationship.  The strength of the commitment of 
the organization to support the effective operation of its review committee and otherwise to 
assure successful compliance with its pertinent responsibilities with the Council are deter-
mining factors.  In addition, collaborating organizations must qualify as being national or 
international in their scope of operation, offering standardized Montessori teacher education 
program content and format for the purposes of affiliation with separate legal entities to 
conduct all or any substantial portion of its teacher education activity. 

Montessori organizations wishing to establish an accreditation review process within the 
Council structure are assisted by the Council staff in achieving collaborative status; in draft-
ing specific Criteria; in developing accreditation procedures and informational material un-
der a review committee; and in facilitating adoption and recognition of the Criteria by the 
collaborating organization and the Council. 



 

 7 

All organizations seeking to collaborate with the Council in accrediting it's affiliated Mon-
tessori teacher education programs must officially petition the Council for recognition as a 
collaborating organization.  The petition must show evidence of: 

� Compliance with basic qualifications as to appropriate scope and status; 

� Adoption of Council Essentials and their own specific Criteria relative to 
Montessori teacher education; 

� Ratification of the Council's documents entitled Statement of Basic Ac-
creditation Principles and Articles of Association; 

� Financial commitment for support of the accreditation activities of the re-
view committee established by the collaborating organization, and for sup-
port of other Council responsibilities. 

Each collaborating organization is invited to appoint a representative to the Council's 
Board of Directors and to designate its review committee for purposes of operation of ac-
creditation activity. 

        4.  Discontinuing a Collaborative Relationship 

(a)    Voluntary Discontinuation of a Collaborating Organization::::    The collaborative rela-
tionship between a particular collaborating organization and the Council is entered into at 
the specific request of the organization.  Collaborating organizations are advised to view 
their commitment as long term, normally for as long as the review committee continues to 
fulfill its evaluation and recommendation roles. 

Before deciding to withdraw from accreditation activities, collaborating organiza-
tions are advised to carefully consider the following: 

i. The decision to collaborate in the accreditation of Montessori teacher education pro-
grams is a careful choice made by a responsible national or international professional 
organization; the decision to withdraw from accreditation activities must be responsi-
ble and advisably reached under conditions which ensure that the principles of due 
process have been followed.  The collaborating organization will protect its own repu-
tation by protecting the affiliated programs it represents from giving the appearance of 
being arbitrary or inconsistent. 

ii. If a collaborating organization is considering withdrawing from the Council, it would 
advisably involve its review committee in arriving at that decision.  So that commit-
ments made by the collaborating organization and the review committee to sponsoring 
institutions with accredited programs may be met, the withdrawing collaborating or-
ganization is advised to notify its affiliated programs, the review committee, and the 
Council  at least six months in advance of the date of intended discontinuation of par-
ticipation.  All financial obligations to the review committee should be paid in full. 

 
(b) Involuntary Discontinuation: If a collaborating organization is considered as fail-

ing to meet the appropriate responsibilities, the collaborative relationship with the 
Council may be considered for initiating discontinuation. [Refer to Appendix B, b-
20, Articles of Association, Article VIII, Section 3] 
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In such cases, the complaining party formally requests of the Council the involuntary 
separation of the collaborating organization.  This request is made to the Council in writ-
ing with reasons stated for such action.  The pertinent collaborating organization is given a 
copy of such request and a reasonable opportunity for reply.  Thereafter the Council inves-
tigates and decides the matter of involuntary discontinuation in accordance with due proc-
ess procedures and fundamental fairness to all parties concerned. 

    

D. REVIEW CD. REVIEW CD. REVIEW CD. REVIEW COMMITTEE STRUCTURE, FUNCTIONS AND OMMITTEE STRUCTURE, FUNCTIONS AND OMMITTEE STRUCTURE, FUNCTIONS AND OMMITTEE STRUCTURE, FUNCTIONS AND 
RESPONSIBILITIESRESPONSIBILITIESRESPONSIBILITIESRESPONSIBILITIES    

 1. Policy Statements 

            The Council::::    

� Assists appropriate organizations in attaining collaborative status, in deter-
mining review committee representation, and in developing operational pro-
cedures related to review committee structure and functions. 

� Cooperates with review committees and their associated collaborating or-
ganizations (1) in establishing, maintaining and periodically reassessing and, 
as necessary, revising policies, procedures and minimum standards for 
accreditation of Montessori teacher education programs and (2) in 
maintaining appropriate records relating to the accreditation review process. 

� Monitors the policies and practices of review committees to assure reason-
able compliance with the Council policies and procedures and to assure accu-
racy, consistency and completeness of accreditation records. 

� Takes an accreditation action only upon the recommendation from a review commit-
tee while retaining the option of returning the recommendation for further considera-
tion. 

         2. Review Committees and the Collaborative Relationship 
Collaborating organizations have a responsibility of forming a review committee to evaluate 
the relative compliance of programs with the Essentials and Criteria and to make accredita-
tion recommendations to the Council. 

Council staff provide new collaborating organizations with appropriate information to guide 
the formation and effective operation of their review committees.  Such information includes 
a thorough review of all Council policies and procedures, especially those covering such ar-
eas as fees for accreditation services, classification of accreditation actions, and site visit pro-
cedures.  New review committees may also be provided with a copy of any pertinent Criteria 
or other information of the U.S. Department of Education (ED) and of the Council on Post-
secondary Accreditation (COPA). 
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3.  Review Committee Structure3.  Review Committee Structure3.  Review Committee Structure3.  Review Committee Structure    

(a) General: Collaborating organizations appoint qualified persons to serve as their review 
committees.  Such persons are selected with due regard for competence with respect to 
level(s) and type(s) of Montessori teacher education for which they assume evaluative 
responsibility.  Review committees may have public representatives, either as consult-
ants or as members. 

The review committee may make provisions for a rotating membership to assure conti-
nuity.  This can be accomplished by staggering the initial appointments to the commit-
tee for one, two, or three years.  Committee officers may be elected for fixed terms by 
members of the committee.  Meetings are advisedly conducted according to customary 
parliamentary procedures. 

(b) Generic Review Committee:  A Generic Review Committee shall be established by 
the Council Board of Directors to evaluate programs seeking accreditation status out-
side of affiliation with existing collaborating organizations.  There should be no more 
than one representative or equal representation (whichever is less but not zero) from 
each collaborating organization appointed by the Council Board of Directors to serve 
on this committee.  Continuity and the expertise and resources to provide timely and ef-
fective communication must be considered in determining appointments to the commit-
tee and the location of review committee staff activities and meeting. 

 Unaffiliated accredited programs shall provide prior consultation to the Board of Direc-
tors in the appointment of appropriate persons to serve on the Generic Review Commit-
tee. No person shall be appointed to this committee over the express opposition of any 
unaffiliated accredited program; provided that such opposition is accompanied by a 
qualified alternative [Refer to Appendix B, b-15, Articles of Association, Article V, 
Section 3). 

Procedures and policies of the Generic Review Committee should conform as much as 
possible with that of other review committees.  The Generic Review Committee evalu-
ates the relative compliance of programs with the Essentials and specified Criteria and 
Guidelines which are recognized for this purpose by the Council. 

 
(c) Staff Support:  The Council provides staff assistance during the organizational period 

of a review committee; it does not, except in the most unusual circumstances or in 
the operation of the Generic Review Committee, continue to provide staff support after 
the committee is established. 

The collaborating organization for each review committee must devise a plan to carry 
out review committee operations - such as corresponding with programs, scheduling 
and arranging visits, preparing for review committee meetings, and transmitting the 
committee's accreditation recommendations to the Council - in a timely and efficient 
manner.  The Generic Review Committee, in consultation with Council staff, deter-
mines its own plan and scheduling in a manner similar to that of other review commit-
tees. 
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 4.  Review Committee Functions 
Review committees are vested with the responsibility and authority to evaluate programs 
after the sponsoring institution has requested accreditation review.  The major functions of 
the review committee are related to the basic responsibilities of: 

� Cooperating with the Council in establishing, maintaining, periodically reassessing 
and, as necessary, revising policies, procedures, and minimum standards for accred-
iting Montessori teacher education programs within its scope of responsibility; 

� Conducting the accreditation review process in accordance with these poli-
cies, procedures, and standards; and 

� Maintaining appropriate records of its activities related to the accreditation 
review process. 

Specific functions include: 
 

(a) Determining the appropriateness of a site visit: Based upon the application for pro-
gram accreditation submitted to the Council and, where necessary or appropriate, rele-
vant supplementary materials, the pertinent review committee makes an initial deter-
mination of the program's readiness to conduct a self-study.  If the determination is af-
firmative, the review committee guides the program in preparing a satisfactory Self-
Study Report, after which it establishes the date(s) for the site visit.  The review com-
mittee is responsible for periodically informing the Council of site visit dates so that 
applicant programs may be tracked as they proceed through the accreditation review 
process. 

  
(b) Conducting the accreditation review:  The review committee is responsible 

for: 
� Analyzing the Self-Study Report; 

� Identifying and/or preparing competent site visitors who are acceptable to the spon-
soring institution of the program under review.  [Refer to II. (F), General Orientation 
Guide, Characteristics of Successful Site Visitors] 

� Providing site visitors with the necessary materials prior to the survey; 

� Offering programs an opportunity for reconsideration of recommendations of ac-
creditation withheld, accreditation withdrawn, and probationary accreditation; 

� Ensuring that the sponsoring institution receives a written copy of the report of the 
site visit team within a reasonable period of time following the visit so that the insti-
tution has an opportunity to comment on the report and to correct factual errors; and 

� Providing the Council with a recommended accreditation action, accompanied by 
specified information, including a copy of the report of the site visit team. 

5.  Interactions Between Review Committees and the Council  

(a) Attending Meetings: The primary interaction among members of the Council and re-
view committees takes place during meetings of review committees, and of the Council 
committees and staff activities.  Council staff, representing the Council, may attend 
meetings of review committees for discussion of appropriate agenda items.  Review 
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committee chairpersons and their staff are informed of Council meetings at least annu-
ally and are invited to attend to discuss policies and procedures related to the coopera-
tive accreditation effort and to explore larger issues affecting Montessori education.  
Review committee representatives may be present during Council consideration of re-
view committee accreditation recommendations and may respond to requests for clari-
fication. 

(b) Quality Assurance Program: Participants in the Council accreditation review process 
also interact through implementation of the Quality Assurance Program.  In order to 
fulfill its public responsibilities and to retain any pertinent recognition as an umbrella 
accrediting agency, the Council reviews the policies and procedures and monitors the 
review processes of the review committees.  Reviewing and monitoring activities may 
include: 

i. Reviewing written review committee policies to ascertain consistency with 
those of the Council, and to ensure due process. 

ii. Monitoring review committee processes through staff attendance at review 
committee meetings. 

iii. Providing information and assistance for program site visitors. 

iv. Gathering data through the Program Site Visit Questionnaire (PSQ), the 
Annual Report, and other mechanisms to seek ways to improve the re-
view process. 

(c) Maintaining Records: Review committees and Council staff interact extensively in 
maintaining appropriate records of the accreditation review process.  Review commit-
tees maintain a file of pertinent correspondence with the program and with the Coun-
cil.  The Council maintains the permanent official record of accreditation actions, in-
cluding the completed application forms for initial and continuing accreditation, the 
Council's notification of accreditation letter, letters resolving complaints, information 
on changes in sponsoring institutions, requests that accreditation be withdrawn, and 
notifications of programs' discontinuation. 

(d) Communicating with Programs:  Review committees and the Council staff 
interact during major communications with programs. 

i. Responding to Applications for Council Accreditation: To ensure a focus for 
accreditation activities for all Montessori teacher education programs, the applica-
tion for accreditation provided by the Council must be signed by the chief execu-
tive officer of the applicant sponsoring institution and submitted to the Council.  
The Council records and acknowledges receipt of each application and notifies the 
pertinent review committee. 

ii. Notifying sponsoring institutions of the Council's accreditation decision: The 
Council sends official notification of the accreditation action to the chief executive 
officer of the sponsoring institution, with copies to the appropriate institutional and 
program officials and to the pertinent review committee. 
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E.  CLASSIFICATION OF ACCREDITATION ACTIONSCLASSIFICATION OF ACCREDITATION ACTIONSCLASSIFICATION OF ACCREDITATION ACTIONSCLASSIFICATION OF ACCREDITATION ACTIONS 

1.  Policy Statements 

The Council 

� Maintains a clearly written definition of each accreditation category and action. 

� Provides clearly written procedures for the appeal of adverse actions. 

� Maintains the accreditation status of a program pending disposition of an ap-
peal. 

� Permits an institution sponsoring a program to withdraw a request for initial 
or continuing accreditation at any time prior to the final accreditation action. 

� Regards as graduates of a Council-accredited program all students who have 
successfully completed a program granted any accreditation category at any 
time during their enrollment. 

2.  Underlying Provisions 
Review committees use the following categories when determining accreditation recom-
mendations to be forwarded to the Council.  These recommendations are based on review 
committee evaluation of the extent to which a program complies with the Essentials and 
pertinent Criteria.  Review committees do not need to use all of the categories of accredi-
tation, but they may not add any without the approval of the Council. 

Review committees determine recommended accreditation actions only after the chief ex-
ecutive officer of the sponsoring institution and the director of the program have been 
given an opportunity to comment to the review committee on the findings and conclusions 
of the visiting team.  The Site Visit Report remains the property of the sponsoring institu-
tion. 

(a) Awarding Accreditation: Accreditation reviews are scheduled at intervals appropriate 
to the duration of accreditation approved.  When warranted, a site visit may be con-
ducted before the end of the period for which accreditation was awarded. 

The sponsoring institution of a program may withdraw the application for accreditation 
at any time before the Council considers the recommendation forwarded by the review 
committee. 

Students successfully completing a program granted any of the following accreditation 
categories at any time during their enrollment as students are regarded as graduates of 
a Council-accredited program. 

 
(b) Provisional Accreditation: is granted to a new program that is in an early stage of 

operation and has not yet graduated any students.  The accreditation review process, 
including a site visit, indicates that the program, when fully operational, will be in 
substantial compliance with the Essentials and Criteria. 

The sponsoring institution is expected to continue to develop the program according 
to its plan.  A second site visit is conducted when the first student(s) are near gradua-
tion or have graduated. 
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(c) Accreditation:  Initial or continuing Accreditation may be granted when the ac-
creditation review process confirms that the program is in substantial compliance with 
the Essentials and Criteria.  The term "initial" is used to indicate that although the 
program may have students near graduation or may have graduated several classes of 
students, it is being accredited for the first time. 

For a program that is in substantial compliance with the Essentials and Criteria except 
for one or more specific deficiencies are believed to be readily correctable, review 
committees may recommend either (1) the five-year maximum duration of accredita-
tion or (2) a reduced duration of accreditation. 

i. When a review committee recommends the maximum five-year duration, it requires 
evidence-documenting correction of deficiencies by a specific date.  The Council's 
notification letter contains a clear statement of each deficiency and a due date for a 
progress report or plan of correction. 

Upon review committee recommendation, the Council may inform the appropriate 
officials of the sponsoring institution that failure to submit a satisfactory progress 
report or plan to correct the deficiencies may result in reduction of the length of 
accreditation, an early accreditation review, or other appropriate action. 

ii. When a review committee recommends a reduced duration of accreditation for a 
program with deficiencies that are believed to be readily correctable, it may re-
quire a documented progress report by a specific date.  In such cases, the Council 
may inform the appropriate officials of the sponsoring institution that, based on 
documented correction of the deficiencies, the accreditation award may be ex-
tended to the approved maximum five-year duration without requiring a new Self-
Study Report and site visit. 

If the review committee recommendation on which a reduced duration of accredi-
tation award is based does not require a progress report, another site visit is con-
ducted near the end of the time for which the program is accredited. 

(d) Accreditation with Qualification:  Review committees may elect to recommend 
Accreditation with Qualification for programs seeking Provisional Ac-
creditation or initial or continuing Accreditation when such programs demon-
strate marginal compliance with some specific Essentials or Criteria. The Council's 
accreditation letter contains a clear statement of each deficiency and of the review 
committee requirement for one or more progress reports. 

Upon review committee recommendation, the Council informs the appropriate offi-
cials of the sponsoring institution that when all qualifications have been removed 
and the program has returned to substantial compliance with the Essentials and Cri-

teria, the review committee will recommend to the Council an appropriate additional 
duration of accreditation, without requiring a new Self-Study Report and site visit. 

(e) Probationary Accreditation:  Probationary Accreditation is granted when the 
program is not in compliance with the Essentials and Criteria and the deficiencies 
are so serious that the capability of the program to provide acceptable educational 
experience for the students appears to be threatened.  As a condition of granting such 
Probationary Accreditation status, the program must provide a written state-
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ment of the program's intent and willingness to correct the cited deficiencies within 
the prospective time period specified. 

Most assignments of Probationary Accreditation are based on evidence substan-
tiated by a site visit.  However, if the cited deficiencies are not in dispute, a review 
committee may recommend Probationary Accreditation without conducting a site 
visit. 

Probationary Accreditation is usually limited to one year.  It may not 
extend beyond two years.  The period of Probationary Accreditation 
may be as short as thirty days. 

Review committees provide an opportunity for reconsideration prior to Council ac-
tion. [Refer to IV.(C)(3), Review Committee Reconsideration of Recommendations of 

Probationary Accreditation] Council awards of Probationary Accreditation 

following review committee reconsideration of a recommendation are final and are 
not subject to appeal. During a period of Probationary Accreditation, programs are 
recognized and listed as being accredited. 

The Council's accreditation letter contains a clear statement of each deficiency con-
tributing to the failure to be in substantial compliance with the Essentials and Crite-
ria. The letter also indicates that 1) a progress report is required by a specific date; 2) 
failure to come into substantial compliance with the Essentials and Criteria will re-
sult in the withdrawal of accreditation; and 3) currently enrolled students and those 
seeking admission would  be well advised that the program is on probation. 

(f) Probationary Accreditation -- Administrative: may be granted when the program 
does not comply with one or more of the administrative requirements for maintain-
ing accreditation, which include: 

i. Submitting the Self-Study Report or a required progress report within a reason-
able period of time, as determined by the review committee. 

ii. Agreeing to a reasonable site visit date before the end of the period for which ac-
creditation is awarded. 

iii. Informing the review committee within a reasonable period of time of  changes 
in program personnel, as required by the Essentials and Criteria. 

iv. Paying Council or review committee accreditation fees and charges within a rea-
sonable period of time, as determined by the Council or review committee. 

v. Completing and returning by the established deadline the Annual Report pro-
vided by the Council. 

Prior to the Council placing a program on Probationary Accreditation -- Ad-
ministrative for failure to file an Annual Report following due notice, the Council 
informs the appropriate officials of the sponsoring institution and the review com-
mittee that this action is being considered. 

Prior to the Council placing a program on Probationary Accreditation -- Ad-
ministrative for other reasons, the review committee informs the sponsoring insti-
tution of the relevant requirements, policies, and procedures and of the recommenda-
tion that may lead to this type of Probationary Accreditation. 
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Probationary Accreditation -- Administrative is an Accreditation category 
and is not subject to appeal.  Review committees are not required to provide opportu-
nity for reconsideration prior to  Council action.  During a period of Probationary 
Accreditation -- Administrative, programs are recognized and listed as being ac-
credited. 

3. Denying Accreditation 

(a) Accreditation Withheld: A program seeking Provisional Accreditation or ini-
tial Accreditation may have Accreditation Withheld if the accreditation re-
view process confirms that the program is not in substantial compliance with Essen-

tials and Criteria that are vital to the educational program. 

The appropriate official is provided with a clear statement of each deficiency and is 
informed that application for accreditation as a new applicant may be made when-
ever the program is believed to be in substantial compliance with the Essentials and 

Criteria. 

Opportunity for Review Committee Reconsideration and/or Appeal to the 

Council: Prior to Council action, review committees provide an opportunity for re-
consideration of their recommendation to withhold accreditation. [Refer to 
IV.(C)(2), Review Committee Reconsideration...]  The review committee letter in-
forming the appropriate official of the accreditation recommendation describes the 
reconsideration process.  This process may vary among review committees, but in all 
cases it is designed to expedite requests for reconsideration. 

The Council's letter notifying the appropriate program official that the program has 
had Accreditation Withheld for failure to be in substantial compliance with Es-

sentials and Criteria indicates that the institution may appeal the decision.  A copy 
of the "Council Appeals Procedures for Accreditation Withheld or With-
drawn" is enclosed. 

(b) Accreditation Withdrawn: Students enrolled in the program at the time the spon-
soring institution is notified that accreditation has been withdrawn may complete the 
requirements for graduation and will be considered graduates of a Council-
accredited program. 

i. Accreditation Withdrawn - Voluntary (at the request of the sponsor-
ing institution) 

ii. Accreditation Withdrawn - Involuntary (for failure to be in substantial com-
pliance with the Essentials and Criteria or with administrative requirements) 

Accreditation may be involuntarily withdrawn from a program with Proba-
tionary Accreditation or Probationary Accreditation -- Adminis-
trative if, at the conclusion of the specified probationary period, the accredi-
tation review process confirms that the program is not in substantial compli-
ance with the Essentials and Criteria or with administrative requirements for 
maintaining accreditation. [Refer to II.(E)(4), Moving from One Accredita-

tion Category to Another, this page) 
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The appropriate program official is provided with a clear statement of each 
deficiency and is informed that the sponsoring institution may apply for ac-
creditation as a new applicant whenever the program is believed to be in sub-
stantial compliance with the Essentials and Criteria and with administrative 
requirements for maintaining accreditation. 

 
iii. Opportunity for Review Committee Reconsideration and/or Appeal to 

the Council: Prior to Council action, review committees provide an opportu-
nity for reconsideration of a recommendation to withdraw accreditation. [Re-
fer to IV.(C)(2), Review Committee Reconsideration...,] 

The review committee letter informing the appropriate official of the accredi-
tation recommendation describes the reconsideration process.  This process 
may vary among review committees, but in all cases, it is designed to expedite 
requests for reconsideration. 

The Council letter notifying the appropriate program official that the program 
has received Accreditation Withdrawn-Involuntary indicates that the 
sponsoring institution may appeal the decision. A copy of the Council Ap-
peals Procedures for Accreditation Withheld or Withdrawn is enclosed. 

        4. Moving from One Accreditation Category to Another 

(a) From Provisional Accreditation:  If the accreditation review process confirms that 
a program, after at least one student has graduated, is in substantial compliance with 
the Essentials and Criteria and with administrative requirements, the program may be 
awarded continuing Accreditation.  If the program is in marginal compliance, the 
Council may grant Accreditation with Qualification.  If the program is not in 
compliance, the Council may grant Probationary Accreditation (including Pro-
bationary Accreditation -- Administrative) or Accreditation Withdrawn.* 

(b) From initial or continuing Accreditation:  If the accreditation review process 
confirms that a program is in substantial compliance with the Essentials and Criteria 
and with administrative requirements, the program is awarded continuing Accredi-
tation.  If the program is in marginal compliance, the Council may grant Accredi-
tation with Qualification.  If the program is not in compliance with the standards 
and requirements, the Council may grant Probationary Accreditation (includ-
ing Probationary Accreditation -- Administrative) or Accreditation With-
drawn.* 

(c) From Probationary Accreditation (including Probationary Accreditation -- Ad-

ministrative):  If the accreditation review process confirms that a program has cor-
rected the identified deficiencies leading to probation and is in substantial compliance 
with the Essentials and Criteria and with administrative requirements, the program is 
awarded continuing Accreditation.  If the identified deficiencies are not corrected 
within the specified probationary period, the Council may grant Accreditation 
with Qualification, an extension of Probationary Accreditation, or Accredi-
tation Withdrawn.* 
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(d) From Accreditation with Qualification:  If the accreditation review process con-
firms that a program has corrected the deficiencies identified as qualifications and is 
in substantial compliance with the Essentials and Criteria, and with administrative re-
quirements, the program is awarded continuing Accreditation.  If the qualifications 
are not removed within the specified period, the Council may grant Probationary 
Accreditation or Accreditation Withdrawn.* 

 (e) Use of Probationary Accreditation: The accreditation review process usually pro-
vides a period of Probationary Accreditation to allow programs that are not in 
substantial compliance with the Essentials and Criteria to have a specific period in 
which to achieve and demonstrate compliance. 

*In unusual circumstances, such as evidence of critical deficiencies that appear to be 
irremediable within a reasonable length of time or a documented threat to the wel-
fare of current and potential students, the Council, upon recommendation from a re-
view committee, may withdraw accreditation without first providing a period of pro-
bation.  Programs from which accreditation is involuntarily withdrawn without a 
probationary period are ensured due process, as described in IV.(C), Review Com-

mittee Reconsideration... and in IV.(D), Council Appeals Procedures for Accredita-

tion Withheld or Withdrawn] 
 
 
 

II. EVALUATION PRACTICES AND PROCEDURES 

A.  PROGRAMMATIC SELFPROGRAMMATIC SELFPROGRAMMATIC SELFPROGRAMMATIC SELF----STUDYSTUDYSTUDYSTUDY 

1. Policy Statements 

The Council: 
� Recognizes the sponsoring institution's right to define its own means of conducting 

on-going self-evaluation. 

� Requires that the Council's accreditation review process, including programmatic 
self-study and site visit, take into consideration the operational goals of the sponsor-
ing institution and of the program. 

� Requires as an integral part of its accrediting process a program self-study presented 
in a Self-Study Report, followed by a site visit of the program, in order to assess the 
applicant program's relative compliance with the Essentials and Criteria. 

� Requires that the self-study process, as required by the Essentials and Criteria, in-
clude an analysis of strengths, weaknesses, and plans for improvement, which must 
appear in the Self-Study Report. 

� Encourages review committees to adopt a consistent means of analyzing Self-Study 
Reports to determine the program's readiness for a site visit. 

� Encourages review committees to inform their associated programs of the desirabil-
ity of widespread involvement in ongoing program evaluation, in conducting the 
self-study, and in preparing the Self-Study Report. 
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� Requires that the Self-Study Report be prepared in a format mutually acceptable to 
the accreditors and to the accredited. 

� Encourages programs to develop a self-study process that reflects a balance between 
outcomes and process and that produces an appropriately brief and cost-effective 
Self-Study Report, as suggested in the Recommended Format for the Self-Study Re-
port. 

 2.  The Focus of Programmatic Self-Study 
Self-study, a self-help activity done for the benefit of the program, its sponsoring institu-
tion, the students, and the faculty, is a means to an end, not an end in itself.  An ongoing 
process which focuses on qualitative and analytic values, in addition to quantitative di-
mensions, self-study entails a comprehensive review and assessment of the purpose, goals, 
objectives, and operation of the program as a whole and of its component parts.  It applies 
to a critical assessment of curriculum content and design, teaching assignments, teaching 
methods used for given components of instruction, the policies and procedures which re-
late to faculty, student, applicant and graduate evaluation, and numerous other dimensions 
which affect its quality. 

3. Variables Affecting Self-Study    
Education for Montessori teacher preparation manifests itself in diversity.  That diversity is 
found in institutional sponsorship, organization, size of the program, and other such factors.  
These variables illustrate the merits of accommodating a diversity of approaches to pro-
grammatic self-study. 

4. Variety of Modes Permissible in Self-Study 
Self-study may occur in a variety of modes. Effective and efficient self-study is evidenced 
by the thoughts and constructive critique and changes within a program and by the individu-
als who are affected by it; it is not based upon exhaustive documentation. 

5. Prerogatives of the Sponsoring Institution and its Programs 
A program and its sponsoring institution may determine the scope and process of their self-
study, in keeping with the relative complexity of the program and its sponsorship.  They 
may also determine the resources and time that are to be devoted to the effort.  In the exer-
cise of these prerogatives, the participants in the self-study are likely to be more open and 
creative within the process than they would be were the scope and process rigidly defined 
by the accrediting agency.  These prerogatives allow for a unified and uniform approach for 
self-study for those institutions which may conduct a variety of programs. 

Review committee guidance on conducting the self-study and preparing the Self-Study Re-
port may not place faculty and staff in a position of compromising other responsibilities, 
such as supervision of students or faculty, or the developmental work that is needed to im-
prove the program. 

6. Participants in the Self-Study Process 
The portion of ongoing self-evaluation that leads to the development of the Self-Study Re-
port is usually conducted over a number of months under the coordination of the program 
director. Contributors may include program officials and faculty; administration officials 
and resource persons; supervisory staff at affiliated institutions; non-program faculty; pro-
gram advisors (e.g., advisory committee members); students and graduates; and other ap-
propriate individuals. 
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7. Documentation of Self-Study in the Self-Study Report 
Documentation of the fulfillment of the self-study requirements for accreditation is satisfied 
by a Self-Study Report [Refer to II.(B), Recommended Format for the Self-Study Report and 

its Evaluation] including a self-analysis of the program strengths, weaknesses, and plans for 
improvement. 

8. Content and Sequence of the Self-Study Report 
Review committees provide guidance on how to conduct a self-study and on how to prepare 
the Self-Study Report.  This assistance may include an outline of the Self-Study Report; 
some review committees may also offer instruction in the self-study process through peri-
odic workshops.  The narrative and documentation of the Self-Study Report will most suita-
bly follow the sequence of the applicable Essentials and Criteria.  The documentation sub-
stantiating the narrative is intended as representative rather than comprehensive and should 
not exceed what is required to demonstrate compliance with the Essentials and Criteria.  
Supplementary exhibits dealing with major divisions of the Essentials and Criteria may be 
integrated with the narrative, or appear in appendices, or both.  The narrative and documen-
tation should culminate in a qualitative analysis of the program's strengths and weaknesses 
and with a statement of actions planned to correct the latter. 

9. Presentation and Use of the Self-Study Report 
The Self-Study Report is used in the accreditation process by members of review commit-
tees, designated readers, accreditation staff, and site visitors.  It should contain only perti-
nent and necessary materials, all of which are legible, and should be bound or presented so 
that it may be conveniently reviewed.  Keeping cost in mind, the review committees are ad-
vised to request the minimum number of copies necessary and to encourage brevity. 

B. RECOMMENDED FORMAT FOR THE SELF-STUDY REPORT AND ITS 
EVALUATION 

1. Policy Statements 

The Council: 
� Provides the Recommended Format of the Self-Study Report and its evaluation to 

encourage consistency in the scope, format, style and evaluation of the Self-Study 
Report in fulfilling the objective of demonstrating compliance with the Essentials 

and Criteria. 

� Facilitates cost-containment through a model of succinct self-study reporting. 

� Reduces the work load of reviewing the Self-Study Reports. 

2. Procedure 
Since the Recommended Format for the Self-Study Report was designed to follow the Es-

sentials, review committees will modify the content and/or sequence to accommodate its 
own particular Criteria    and    Guidelines (if any) which necessarily guide the preparation of 
the Self-Study Report. 

Review committees individually determine which exhibits must accompany the Self-Study 
Report and which may be retained on site for review by a visiting team.  Column three in 
the Recommended Format merely suggests desirable exhibits.  Review committees evaluate 
the information given in the Essentials and Criteria to determine suitability for further pro-
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ceedings in the accreditation review process, such as scheduling of an on-site evaluation 
visit. The "Evaluation of Potential Compliance" [Refer to II.(B)(4)] is the recommended 
format used by review committees to record notes during review of the Self-Study Report 
(e.g. strengths, weaknesses, suggestions for improvement of potential compliance needed 
for additional information or documentation to be obtained prior to or during the on-site 
evaluation visit).  The evaluation format may also be used by the on-site evaluation team to 
make notes of issues raised in their review of the Self-Study Report prior to the visit, for ob-
servations and fact finding during the visit, and for comments including information that 
serves as a basis for judgment about the potential accreditation status which may be used in 
completing their Site Visit Report. 

 
 
3. Self-Study Report 
 

Sample Front CoverSample Front CoverSample Front CoverSample Front Cover    
 

SELF-STUDY REPORT 
Data Presented for Consideration of the 

(Name of Review Committee) 
 

By 
 

(Name of Sponsoring Institution and Program Address) 
(Name of Program Official with Title) 

 
(Date) 

 
Sample Last PageSample Last PageSample Last PageSample Last Page    

    
         Date 
    
   Report Submitted by: 
    
   (Signature of Program Official) 
   Name of Program Official (Printed) 
   Title 
   Address 
   Telephone 
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RECOMMENDED FORMAT FOR SELF-STUDY 

FORMAT OF ESSENTIALS SELF-STUDY REPORT SUGGESTIONS SUGGESTED EXHIBITS 

 

Description of a Montessori Teacher 
     A Montessori teacher is one whose being with 
children effectively supports and nurtures the chil-
dren's normal growth and development.  Such nor-
mality of growth and development is based on the 
observations and discoveries of Dr. Maria Montes-
sori as reported in her various pertinent writings and 
publications since 1907.  Montessori teaching 
broadly reflects an adult function of observing chil-
dren with freedom in a prepared environment. 

 

I.   Sponsorship 

A.  The sponsoring institution must be clearly 

identified and described in writing.  In programs 
provided by two or more institutions, responsibil-
ity of the sponsoring institution of each affiliate 
for program administration, instruction, supervi-
sion, and so forth, must be clearly described in 
written documents, such as an affiliation agree-
ment or memorandum of understanding. 

 
B.  Accredited educational programs may be estab-
lished by a lawful institution or person whose pur-
pose includes the operation of Montessori teacher 
education. 

 
C. Accreditation is granted to the sponsoring in-

stitution that assumes primary responsibility 
for curriculum planning and selection of pro-
gram content; appoints program faculty; coor-
dinates 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
A. Describe how the sponsoring institution over-
sees the educational program. 
 
State the overall educational objectives of the 
sponsoring institution. 
 
 
 
 
B. Identify and describe requirements (if any) for 
lawful operation of program. 
 
 
 
C. Describe the current accreditation maintained 
by the institution and the program. 
 
Describe the policies and procedures the responsi-
bilities and personnel roles, and the geography and 
associated logistics as they relate to program affili-
ates. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
A. Provide an organizational chart of the program in 
relation to the rest of the sponsoring institution’s 
legal operating instrument and pertinent by-laws. 
 
 
 
 
 
 
B. Provide a copy of sponsoring institution’s recog-
nition by pertinent government agency. 
 
 
 
C. Provide copies of the most recent notification of 
accreditation. 
 
Provide a copy of a current affiliation agreement. 
 
Provide a list of all current affiliates. 
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II. Resources 
A.  General Resources: 
Resources must be adequate to support the number of stu-
dents admitted to the program to achieve the stated objec-
tives of the curriculum. 
 
B.  Personnel 

 1.  Administration 
The program must be operated within an administra-
tive structure which effectively assures that institu-
tional practices and policies are consistent with the 
program's stated purpose and objectives. 

 
2.  Program Officials 

The program must have a program director who shall 
be responsible for the organization, administration, 
periodic review, continued development, and general 
effectiveness of the program. 

 
 
 
 
 
 
 

3.  Instructional Staff 
Faculty members must be knowledgeable and ef-
fective in teaching the assigned subject. 

 
4.  Professional Development 
Programs shall demonstrate encouragement of con-
tinued professional growth to provide assurance that 
program faculty and officials can fulfill the responsi-
bilities delineated in the Essentials and Criteria. 

 
C.  Financial Resources 
Financial resources shall be assured to fulfill obligations to 
enrolled students. 
 
 
 
 

 
A. Describe the process of determining number of 
students relative to resources.  State the schedule 
and frequency of matriculation, and the relation-
ships of multiple courses or programs in progress, 
if present. 
 
B. 1. Describe function and responsibility of perti-
nent institutional administration.  
 
 
 
 
2. Describe and list responsibility and qualifica-
tions for each program official. 
 
Describe the process by which the performances of 
program officials are evaluated. 
 
Describe the assigned responsibilities of each 
member of the instructional staff. 
 
List the qualifications for each faculty position and 
supervisory personnel. 
 
3. Describe the effectiveness of the policy that 
encourages professional development for faculty. 
 
 
4. List each instructor’s participation in profes-
sional development. 
 
 
 
 
C. Discuss the funding of the program.  Include the 
history and sources of this funding. 
 
Describe the roles of the program officials and 
instructors in budget development and expenditure 
control. 
 

 
A. Provide records of number of students or class 
sizes for the past three years, and a future projection.
 
 
 
 
B. 1. Provide organizational chart of program. 
 
Provide job description and brief background for 
each program official. 
 
Provide list of all program officials with brief sum-
mary of their educational and professional qualifica-
tions and pertinent assigned area of responsibility 
and function 
 
2. Provide brief summary of educational and profes-
sional qualifications for all faculty. 
 
 
 
 
 
 
 
 
 
 
 
4. Provide the professional development policy 
documents. 
 
 
 
C. Provide copies of program budgets and/or other 
financial statement(s), broken into appropriate cate-
gories, for last year, this year, and next year. 
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D.  Physical Resources 
Adequate facilities, equipment and learning resources shall 
be provided. 
 
 
 
 
 
 
 
 

III. Curriculum 
Instruction must follow a plan consistent with a body of 
knowledge based on the observations and discoveries of 
Dr. Maria Montessori as reported in her various pertinent 
writings and publications since 1907 which documents: 
 
A.  Learning experiences and subject matter sequencing 
which develops the competencies of a Montessori teacher. 
 
 
 
 
 
B.  Clearly written learning objectives and competencies to 
be achieved consistent with being a Montessori teacher. 
 
C.  Periodic evaluation of students to assess knowledge, 
progress and skill in the competencies delineated in the 
program objectives consistent with the description of a 
Montessori teacher. 
 
 

IV. Students 
A. Program Description 
Students shall be provided with a clear description of the 
program and its content, including learning goals, program 
objectives, required competencies, and other educational 
assignments. 
 
 

 
D. Describe the physical facilities used by the pro-
gram, including those at affiliates.  Note any 
planned changes. 
 
Discuss utilization of instructional aids and practi-
cal teaching materials in the program.  Discuss 
their availability for use by students and instruc-
tional staff. 
 
Describe the use of publications and other written 
resources by program students and faculty. 
 
 
 
 
 
A. Describe the curriculum, stating in brief the 
philosophy, objectives, duration, courses, sequenc-
ing, prerequisites, and other special aspects.  De-
scribe the curriculum development process.  De-
scribe the supervised teaching and/or observation 
practices of the program. 
 
 
 
 
C. Describe how student progress is evaluated.  
Describe how evaluation techniques and tools used 
were developed and themselves evaluated. 
 
 
 
 
 
A. Describe the process by which students are 
made aware of the educational program in all of its 
segments. 
 
 
 
 

 
D. Provide a list of instructional materials available 
to the program. 
 
Provide a list of texts, periodicals, and references, 
published within the past five years, which are perti-
nent and accessible to program students. 
 
 
 
 
 
 
 
 
 
 

A. Provide the full curriculum outline showing each 
course/ unit/ structured detail to make clear its con-
tent and scope; include course numbers, hours, etc. 
(A version in a published catalog is not likely to be 
sufficient.)  List textbooks and other references re-
quired or suggested for student learning experiences.
 
B. Provide a copy of the competencies needed for 
graduation. 
 
Provide a list of supervised practical teaching and 
observation schedules including supervisor, place, 
and name of experience. 
 
C. Provide samples of examinations and other 
evaluation processes. 
 
 
A. Provide the latest edition of the annual catalog.  
Provide any program brochures available. 
 
Provide any programs admissions and enrollment 
application information which is made available. 
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B. Admission Policies and Procedures 
Admission of students shall be made in accordance with the 
clearly defined and published practices of the sponsoring 
institution.  Any specific academic and technical standards 
required for admission to the program shall be clearly de-
fines and published. 
 
C. Evaluation 
Criteria for a successful completion of each segment of the 
curriculum and for graduation shall be given in advance to 
each student.  Evaluation systems shall reasonably relate to 
the objectives and competencies described in the curricu-
lum and include an on-going program of evaluation of out-
puts consistent with such objective and competencies.  
Such evaluation shall be employed frequently enough to 
provide both students and program officials with timely 
indication of the student’s progress and to serve as a reli-
able indicator of the effectiveness of instruction and cur-
riculum design. 
 
D. Guidance 
Student guidance shall be available to include assisting 
students in understanding and observing program policies 
practices. 
 

V.  Operational Policies 
A. Fair Practices 

1. Announcements and advertising must accurately re-
flect the program offered. 

 
2.  Student recruitment and admission practices and 
faculty recruitment and employment practices shall be 
non-discriminatory with respect to race, color, creed, 
sex, age or national origin. 

 
3. Program certification, academic credit and costs to 
the student shall be accurately stated and published 
and made known to all applicants. 

 
4. Policies and processes for student withdrawal, dis-

missal, retention, attendance and refunds of tuition 
and fees, shall be published and made known to all 

B. Briefly describe the admissions process for the 
institution and the program.  Describe the role of 
counseling in admissions processing. 
 
 
 
 
 
C. Describe how advanced placement, if any, is 
handled; include a discussion of awarding credit, if 
any, for previous learning experiences.  List the 
criteria used for evaluating the successful comple-
tion of each course and of the entire program. 
 
 
 
 
 
 
D. Describe student guidance services for both the 
institution and the program. 
 
 
 
 
 
A. 1. Describe how and to whom the program is 
advertised. 
 
2. Describe student and faculty recruitment proce-
dures. 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
C. Provide copy of certificate of graduation. 
 
 
 
 
 
 
 
 
 
 
D. Provide a copy of the written policy and process. 
 
 
 
 
 
 
A. 1. Provide samples of program advertisements 
and announcements. 
 
2. Provide a copy of the non-discriminatory state-
ment used by the institution. 
 
 
3. Provide a copy of the published tuitions and other 
statements. 
 
 
4. Provide a copy of the refund policy. 
 
Provide a copy of the policy and procedures relative 
to practical student work experience. 
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applicants. 
 
B. Student Records 
Satisfactory records shall be maintained for student admis-
sion, participation and evaluation.  Evidence of program 
completion by graduates shall be maintained by the spon-
soring institution for a reasonable period of time after 
graduation. 
 

VI. Program Evaluation 
 
A. The program must have a continuing system for periodi-
cally and systematically reviewing the effectiveness of the 
program including a formal self-study. 
 
B. The results of program evaluation must be appro-
priately reflected in review of the curriculum and 
other elements of the program with appropriate revi-
sion. 

 

 

 

 

 

 

 

 

 

 

 

 

B. Describe all records related to the program.  
Indicate how and where they are kept, and how 
they are used. 
 
 
 
 
 
 
A. Describe the ongoing process of program re-
view.  Discuss how this process has affected the 
program. 

 

B. Provide examples of each of the listed records. 
 
 
 
 
 
 
 
 
A. Provide the written policy/procedures document 
for program review; e.g., forms which survey 
graduates as to satisfaction with the program and 
evaluating program results. 
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SelfSelfSelfSelf----Analysis SummaryAnalysis SummaryAnalysis SummaryAnalysis Summary    
 

1. List the major strengths of the program separately, in order of importance. 

2. List the major concerns for the program separately, in order of importance, 
with annotations on reasons for the concerns.  Identify those concerns which 
appear as deficiencies in compliance with Essentials and Criteria and those 
which appear as marginal compliance.  Include a description of how these 
concerns could be addressed, providing specific recommendations where 
possible. 

3. Describe a plan for implementing the recommendations for improvement, in-
cluding the intent and the elements of the plan. 

4. Describe any progress already achieved in implementing improvements. 
 
5. Describe any constraints within or beyond the sponsoring institution that 

might interfere with implementing the improvements needed to assure that 
the program is in substantial compliance with the Essentials and Criteria. 

 
4. Evaluation for Potential Compliance Format 

 
REVIEW COMMITTEE OF ________________________ 

EVALUATION OF SELF-STUDY REPORT 
FOR POTENTIAL COMPLIANCE WITH ESSENTIALS AND CRITERIA    

 
____________________________________        _______________  

Name of Program                                                              Date 

This evaluation form is used to compare information provided in the program's Self-
Study Report with the Essentials and Criteria to assure its sufficient completion for a 
satisfactory on-site evaluation visit. This form may also be used by the on-site evalua-
tion team prior to or during its own review of the program's compliance with the Essen-

tials and    Criteria. 

  
Review the Self-Study Report with respect to each of the indicated sections of the Es-

sentials and Criteria.  For any "incomplete" or "no compliance" response, indicate what 
further information or documentation would be useful or necessary to satisfactorily re-
solve the matter. Indicate also if this "incompletion" or "no compliance" may be satis-
factorily resolved at the on-site evaluation visit, or whether it may be more effectively 
resolved prior to such visit; and how such resolution may be accomplished.  Use back 
of pages or attachments if additional space is required for comments. 

Indicate also under "Comments" any additional remarks you believe will be helpful to 
the on-site evaluation visit or any other aspects of the overall program review.  Com-
plete this evaluation form and return it within   (number of days)   to:   (name/address of 
review committee, if applicable). 

  
The completed evaluation form from each review committee member will be given to 
all other pertinent committee members and a decision will be made for scheduling of a 
definite on-site evaluation visit.  Based on consensus findings, these forms or a single 
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form may be given to the on-site evaluation team members for their conduct of the on-
site visit. 

  
(The Essentials and Criteria are written out word-for-word under each indicated head-
ing on the form below.  The model format uses only major headings here to conserve 
space) 

                                                        
POTENTIAL COMPLIANCE 

                                                                Yes       Incomplete    No 
Description of a Montessori Teacher 
Comments:                                                ___            ___       ___ 

 
 
 

POTENTIAL COMPLIANCE 
Yes        Incomplete    No 

 
I. Sponsorship 
     Comments:                                         ___            ___       ___ 
 
 
 
II. (A) General Resources 
     Comments:                                         ___            ___       ___ 
 
 
 
III. (B) Personnel 
     Comments:                                         ___            ___       ___ 
  
 
 
IV. (C) Financial Resources 
     Comments:                                         ___            ___       ___ 
 
 
 
 
V. (D) Physical Resources 
     Comments:                                         ___            ___       ___ 
 
 
 
 
VI. Curriculum 
     Comments:                                         ___            ___       ___ 
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VII. (A) Program Description 
     Comments:                                        ___            ___       ___ 
 
 
 
 
VIII. (B) Admission Policies and Procedures 
     Comments:                               ___            ___       ___ 
 
 
 
 
                                                  POTENTIAL COMPLIANCE 
                                             Yes       Incomplete     No 
IX. (C) Evaluation 
     Comments:                               ___            ___       ___ 
 
 
 
 
X. (D) Guidance 
     Comments:                               ___            ___       ___ 
 
 
 
 
XI. (A) Fair Practices 
     Comments:                               ___            ___       ___ 
 
 
 
 
XII. (B) Student Records 
     Comments:                               ___            ___       ___ 
 
 
 
 
XIII. Program Evaluation 
     Comments:                               ___            ___       ___ 
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Summary 
 
� The Self-Study Report is sufficiently complete to schedule an on-site evaluation visit. 
 
� The Self-Study Report is incomplete in the critical areas indicated and an on-site evaluation visit is 

not suitable for scheduling until satisfactory resolution is accomplished. 
 
� The Self-Study Report is in no compliance in the critical areas indicated and an on-site evaluation 

visit is not suitable for scheduling until satisfactory resolution is accomplished. 
 
� Although the Self-Study Report is generally complete, an on-site evaluation visit is not advisable for 

scheduling now for the following reason(s): 
 
    ______________________________________________________________________ 
 
 
    ______________________________________________________________________ 
 
 
    ______________________________________________________________________ 

 
Further Comments: (Suggestions for on-site evaluation visit, suggested remedy to enable on-site visit; 
other remarks not included elsewhere on this form) 
 
 

________________                       ______________________       (Signature) 
                                          Date                                               Name and Title Printed 
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C.  PROGRAMMATIC SITE VISIT 

1. Policy Statements 

The Council: 
� Requires an on-site evaluation visit to the program as an integral part of its accredit-

ing process, with the findings and conclusions presented in a Site Visit Report, to as-
sist review committees and the Council in assessing an applicant program's relative 
compliance with the Essentials and Criteria. 

� Encourages the development and widespread use of site visit orientation, guidance, 
and instruction manuals. 

� Requires that site visitors be well oriented, objective, and familiar with the program's 
Self-Study Report and other relevant materials. 

� Encourages the composition of site visit teams to include at least one person who is 
not a member of the review committee or its staff. 

� Encourages the preparation of site visit agendas which provide opportunities for dis-
cussion between team members and faculty, staff, administrators, students, and other 
interested parties. 

� Expects site visitors to arrive on time, to maintain the established schedule of inter-
views and other functions, to complete an initial draft of the Site Visit Report before 
the oral presentation of program strengths and weaknesses during the exit confer-
ence, to remain on site through the exit conference, and to leave promptly after its 
conclusion. 

�  Encourages review committees and team members to use a document modeled after 
the Recommended Format for the Site Visit Report. 

� Requires review committees to provide the chief executive officer of the sponsoring 
institution and the director of the program with an opportunity to comment on the 
report of the site visit team and to correct factual errors. 

� Acknowledges that the Site Visit Report remains the property of the sponsoring in-
stitution. 

 
Detailed procedures in conducting a site visit may be found in the document en-
titled "General Orientation Guide to Programmatic Accreditation of the Generic 
Review Committee of the International Montessori Accreditation Council". 
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D.  RECOMMENDED FORMAT FOR THE SITE VISIT REPORT 

1. Policy Statement 
The Council provides the Recommended Format for the Site Visit Report to encourage con-
sistency in the scope, format and style of Site Visit Reports.  The final section of the Rec-
ommended Format contains a requirement for a review of the program's summary of its self-
analysis, based on information gained during the site visit. 

2. Procedure2. Procedure2. Procedure2. Procedure    
Since the Recommended Format for the Site Visit Report was designed to follow the Essen-

tials and Criteria, review committees will modify the content and/or sequence to accommo-
date its own particular Criteria and Guidelines (if any), incorporating the principles embod-
ied in the Recommended Format as feasible.  The Site Visit Report only indicates briefly the 
various major headings of the Essentials and Criteria to provide a consistent form for pre-
senting comments, conclusions and findings to the review committee and other interested 
parties.   During the visit, the On-Site Evaluation Team may use the recommended format 
for the Self-Study Report which includes a detailed word-for-word statement of the pertinent 
Essentials and Criteria and any related Guidelines. 

    

3. Site Visit Report 

International Montessori Accreditation CouncilInternational Montessori Accreditation CouncilInternational Montessori Accreditation CouncilInternational Montessori Accreditation Council    

SITE VISIT REPORT 
Conducted on behalf of 

 
            _________________________________ 
                      (Name of Review Committee) 
 

_________________________________________________________________ 
                  Name of Program/Sponsoring Organization 
 

_________________________________________________________________ 
Street                                City                       State                                    Zip Code 

 
___________________________________(___)____________                         _                          
Program Director                                          Telephone 

 
___________________________                                                                         _ 
    Date of on-site visit                                              Date of written report 

 
Prepared and Submitted by: 

 
________________________________________________(____)_________                          
Name (Team Leader)                Title/Organization                    Telephone 

 
_________________________________________________________________ 
Street                                                      City                            State        Zip Code 
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_________________________________________________(___)                                                         
  Name (Team Member)            Title/Organization                  Telephone 

 
                                                                                                                             __  
Street                                                     City                            State        Zip Code 

 
                                                                                              (     )                         
Name (Team Member)                Title/Organization          Telephone 

This Site Visit Report is to be completed and signed jointly by all members of the On-Site 
Evaluation Team and returned to   (name/address of review committee)   within    (number 
of days)   following completion of the visit.  The Program Director and other pertinent pro-
gram officials (if applicable) are sent copies of the report within   (number of days)   follow-
ing completion of the visit in order that they may provide written comments and correction 
of factual errors and conclusions before final action is taken by the review committee.  Re-
sponses directed to the review committee must be in writing and received by the committee 
within  ( number of days)  of the date of receipt of the report by the pertinent program offi-
cials.  The program's written response (and any supporting documentation) is added to the 
report, and copies are sent by the review committee staff to all committee members at least   
(number of days)   before the committee meeting scheduled to consider recommendation for 
the program's accreditation with the Council. 

 
COMPLIANCE WITH ESSENTIALS AND CRITERIA* 

 
Yes       Partial      No 

 
*(If 'Partial' or 'No' compliance is checked, comment on the deficiency.  For 'Yes', 
comments on areas of exceptional strength) 

 
Description of a Montessori Teacher 
Comments:                            ___       ___       ___ 

 
 
 

I. Sponsorship 
Comments:                            ___       ___       ___ 

 
 
 

II. A. General Resources 
Comments:                            ___       ___       ___ 

 
 
 

II. B. Personnel 
Comments:                           ___       ___       ___ 
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Yes       Partial      No 
II. C. Financial Resources 
Comments:                          ___       ___       ___ 

 
 
 

II. D. Physical Resources 
Comments:                         ___       ___       ___ 

 
 
 

III. Curriculum 
Comments:                            ___       ___       ___ 

  
 
 

IV. A. Program Description 
Comments:                            ___       ___       ___ 

 
 
 

IV. B. Admission Policies and Procedures 
Comments:                            ___       ___       ___ 

 
 
 

IV. C. Evaluation 
Comments:                            ___       ___       ___ 

 
 
 

IV. D. Guidance 
Comments:                            ___       ___       ___ 

 
 
 

V. A. Fair Practices 
Comments:                            ___       ___       ___ 

 
 
 

V. B. Student Records 
Comments:                           ___       ___       ___ 

 
 

VI. Program Evaluation 
Comments:                            ___       ___       ___ 
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Review of Program's Summary of its Self-Analysis, based on Information Gained during the 
Site Visit.                               

 
 
 
 

Additional Comments; e.g., recommended accreditation action by review committee (if ap-
plicable), concluding general summary, issues for further consideration in accreditation 
process, assessment of procedures/format of on-site visit, etc. 

 
 
 _____________                     _____________                

     (signature)                                         Date                                   
 
 
 _____________                 _____________                

  Name of Team Leader                         Date 
 
 
 _____________                    _____________                

(signature)                                          Date 
 
 

_____________                      _____________                
              Name of Team Member                      Date 
 
 
           _____________                       _____________                
              (signature)                                          Date 
 
 
           _____________                       _____________                
               Name of Team Member                    Date 
 
 

Suggested Appendix: list of name/titles of those individuals with whom  the On-Site 
Evaluation Team met during the visit; e.g., administrative officials, instructional staff 
(areas of responsibility), enrolled students, recent graduates, personnel from affili-
ated institutions, other persons. 
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E. COORDINATED AND CONCURRENT SITE VISITS 

1.  Policy Statements 

          The Council: 

� Encourages institutions which sponsor more than one Montessori teacher educa-
tion program to request coordinated or concurrent site visits and encourages re-
view committees to participate in the joint surveys. 

� Permits review committees to conduct coordinated or concurrent visits, providing 
that the review committee ensures that all applicable Council policies and proce-
dures are observed, that the integrity of the Essentials and Criteria are preserved, 
and that the confidentiality of all information obtained is maintained. 

2. Procedures for Coordinated and Concurrent Site Visits 
The Council cooperates with review committees as well as specialized and regional 
accrediting agencies in joint visits: concurrent surveys (two or more surveys occurring 
at the same time) and coordinated surveys (two or more visiting teams following an 
integrated schedule).  Coordinated surveys, which come in response to specific re-
quests from institutions, provide for a single review of administrative services and re-
sources, with this information to be shared by the programmatic site visitors. These 
visitors retain full responsibility for surveying components unique to the programs re-
lating to their own scope of activity. Such coordinated surveys may be part of an insti-
tutional survey or take place with surveys of various Council-related groups or of 
other specialized accrediting agencies.  The accreditation status of any single program 
is not contingent upon the status assigned to any other educational program within the 
same sponsoring institution. 

(a) Institutional Coordinator: Both concurrent and coordinated surveys require that 
a person at the sponsoring institution be responsible for on-site   coordination of 
the surveys.  This coordinator represents the sponsoring institution in providing li-
aison with the participating committees and the Council. The institutional coordi-
nator is responsible for verifying that program Self-Study Reports are distributed 
to appropriate review committees and for preparing and providing the review com-
mittees with site visit schedules for their review and approval.  The institutional 
coordinator also makes local arrangements for lodging and meeting rooms for site 
visitors. 

(b) Administrative Generalist::::   For coordinated surveys, an administrative general-
ist is appointed with concurrence of the review committees and the sponsoring in-
stitution.  The administrative generalist serves as the chairperson for the Council-
related accreditation surveys. 

At the initial meeting with institutional personnel, the administrative generalist re-
views the purpose of the site  visit, the processes to be followed, and any changes 
needing attention.  The administrative generalist also chairs pertinent meetings of 
the Council-related surveyors during the site visit.  The administrative generalist 
assists the site visit team members in their verification of information about the 
sponsoring institution's general administrative operation.  The generalist also pre-
pares a report of these findings for distribution to administrative personnel of the 
sponsoring institution, to site visitors, and to review committees. 
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(c) Site Visitors: Site visitors are selected and assigned by each of the participating 
review committees.  The respective review committees provide their representa-
tives with information explaining travel and hotel accommodations and expense 
reimbursement practices; site visit schedules; copies of the Self-Study Report; and 
instructions for writing the Site Visit Report. 

 
Team leaders consult with the institutional coordinator and the administrative gen-
eralist should the team desire any significant change in site visit schedules.  Team 
leaders provide the necessary direction to the on-site activities of their respective 
teams; serve as the spokes-person for their team at the exit interview; and direct 
the team's preparation of the written Site Visit Report for submission to their re-
view committee following conclusion of the site visit. 

 
 
 
F. CONDUCTING THE SITE VISIT 
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[Body of General Orientation Guide] 
 

This GENERAL ORIENTATION GUIDE to the PROGRAMMATIC ACCREDITATION 
PROCEDURES OF THE REVIEW COMMITTEE OF THE INTERNATIONAL MONTESSORI 
ACCREDITATION COUNCIL has the special purpose of providing prospective and active site visi-
tors with guidance in conducting site visits. The Council's "Accreditation Handbook" provides addi-
tional general information concerning the accreditation process.  The IMS Review Committee will 
provide site visitors with program-specific information and guidance. 

CONTENTS 
 

INTRODUCTION -------------------------------------------------------------------------------------1 

INQUIRIES AND GENERAL INFORMATION -----------------------------------------------1 

SUMMARY OF COUNCIL ACCREDITATION-----------------------------------------------2  

PROGRAM REVIEW 
Application for Accreditation------------------------------------------------------------------------2 
Generic Review Committee Response -------------------------------------------------------------2 
Self-Study ----------------------------------------------------------------------------------------------2 
Self-Study Report -------------------------------------------------------------------------------------3 
On-Site Evaluation Team Visit ----------------------------------------------------------------------3 

1. Team Composition -------------------------------------------------------------------------------3 
2. Team Activities -----------------------------------------------------------------------------------4 

Model Site Visit ---------------------------------------------------------------------------------------4 
Site Visit Report Procedures-------------------------------------------------------------------------9 
Generic Review Committee Evaluation ------------------------------------------------------------10 
Committee Reconsideration of Recommendations -----------------------------------------------10 

COUNCIL ACCREDITATION 
Council Advisory Committee Activity -------------------------------------------------------------11 
Ensuring Due Process---------------------------------------------------------------------------------11 
Confidentiality in the Accreditation Process ------------------------------------------------------11 
Accreditation Fees ------------------------------------------------------------------------------------12 

 
CHARTS 

I.  Ten Commandments for the Site Visit Team---------------------------------------------------13 
II. Characteristics of Successful Site Visitors -----------------------------------------------------14 

 

 APPENDICES 

A. Essentials and Criteria ------------------------------------------------------------A-1 

B. Accreditation Categories ----------------------------------------------------------B-1 

C. Program Site Visit Questionnaire (PSQ) --------------------------------------C-1 

D. Application for Initial or Continuing Accreditation-------------------------D-1 
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INTRODUCTION 

 
The GENERIC REVIEW COMMITTEE is established by the Board of Directors of the 
International Montessori Accreditation Council to evaluate Montessori teacher education 
programs seeking Council accreditation status outside of the review committee procedures 
conducted in affiliation with associated collaborating organizations.  Members of the Ge-
neric Review Committee are appointed by the Council's Board of Directors for renewable 
terms in accordance with the Council's Articles of Association and preferably include a bal-
anced, equal representation from each collaborating organization.  Other members of the 
committee may be appointed by the Board of Directors from among the unaffiliated accred-
ited programs which have been accredited with the Council through the Generic Review 
Committee; provided however, that there is no conflict of interest with respect to the review 
of any specific program which comes before the committee for its accreditation review and 
evaluation.  Continuity and the expertise and resources to provide timely and effective 
communication is considered in determining appointments to the committee and the location 
of committee staff activities and meetings. 

Unaffiliated accredited programs provide prior consultation to the Board of Directors in the 
appointment of appropriate persons to serve on the Generic Review Committee.  No person 
shall be appointed to this committee over the express objection of any unaffiliated accred-
ited program; provided however, that any such objection shall be offered in writing to all 
Board members within thirty (30) days of the pertinent appointment. Such objection shall 
include a statement of reason(s) for the objection and shall offer the name of an alternative 
person who is willing and qualified to serve. (refer to Articles, V. Section 3) 

Procedures and policies of the Generic Review Committee are intended to closely conform 
with that of other review committees.  The Generic Review Committee evaluates the rela-
tive compliance of programs with its Essentials and Criteria and related Guidelines which 
are specifically set forth in Appendix A.  Regular meetings of the committee are scheduled 
to expedite prompt review and decision-making with respect to pertinent issues under con-
sideration. 

 

INQUIRIES AND GENERAL INFORMATION 

Upon initial inquiry from a program or interested person, the Council provides its "Accredi-
tation Handbook" which sets forth the basic steps in the accreditation process - from initial 
inquiry to final Council accreditation action.  The Council works in collaboration with vari-
ous other review committees in the operation of its accreditation activity.  Contact the 
Council directly for information about other review committees which employ their own 
distinct standards, procedures and policies for Council accreditation. 

The Generic Review Committee provides information about its own applicable procedures 
and policies, including Essentials and Criteria and related Guidelines, to any interested per-
son upon specific written request. Direct all correspondence and communication with the 
committee to: (Generic Review Committee, c/o name/address)  . 
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SUMMARY OF COUNCIL ACCREDITATION 

i. Application for accreditation:  The chief executive officer of the sponsoring institu-
tion submits an application for accreditation (Appendix D) to the Council. If the "Ge-
neric Review Committee" is specified in the application, the matter is referred to this 
committee. 

ii. Self Study:  The committee provides the program with guidance to complete a Self-
Study Report to evaluate the program's relative compliance with Essentials and Crite-
ria.  The program submits this report to the committee which provides its initial ex-
amination and determines suitability to schedule an On-Site Evaluation Team Visit. 

iii. Site Visit:  A volunteer team of individuals knowledgeable about education and Mon-
tessori teaching is designated by the committee to review and evaluate the program on 
site.  This On-site Evaluation Team prepares and submits a Site Visit Report to the 
committee. 

iv. Committee Evaluation:  After consideration of the application, the Self-Study Re-
port, the Site Visit Report, and any additional documentation, the committee formu-
lates an accreditation recommendation and forwards it to the Council. 

v. Council Accreditation:  The Council's Advisory Committee examines the recom-
mendations made by the Generic Review Committee for consistency and clarity in re-
lation to the Essentials and Criteria.  The recommendation may be referred back to 
the Generic Review Committee for further consideration.  A formal notice of accredi-
tation status is sent to the chief executive officer of the sponsoring institution and to 
the program director. 

 

PROGRAM REVIEW 

Application for AccreditationApplication for AccreditationApplication for AccreditationApplication for Accreditation    
Application for Council accreditation is a voluntary process which is undertaken only with 
the specific authorization from the chief executive officer of the sponsoring institution of the 
program.  An application form (Appendix D) is submitted to the Council, indicating the spe-
cific review committee whose standards and procedures will be applied in the accreditation 
process.  Applications which have indicated the "Generic Review Committee" for evalua-
tion purposes are referred by the Council staff to this committee.  The program is directly 
informed by the Council staff of its referral. 
 
Generic Review Committee ResponseGeneric Review Committee ResponseGeneric Review Committee ResponseGeneric Review Committee Response    
The Generic Review Committee promptly provides the program with the committee's "Gen-
eral Orientation Guide", which specifically includes the committee's Essentials and Criteria 
and related Guidelines (Appendix A) which will be applied to the program in the commit-
tee's evaluation procedures.  The committee also sends to the program specific instructions 
and format for preparing the Self-Study Report. 

SelfSelfSelfSelf----StudyStudyStudyStudy    
Self-study (also called self-analysis or self-assessment) is required of all programs requesting con-
sideration of Council accreditation.  The Generic Review Committee provides specific guidance in 
this self-study process by issuing instructions and materials to the program, including an outline 
format for preparing the Self-Study Report which is 'keyed' to the Essentials and Criteria. 
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SelfSelfSelfSelf----Study ReportStudy ReportStudy ReportStudy Report    
The program must prepare and submit a Self-Study Report to the committee which documents in 
writing the program's own evaluation of its intended or actual outcomes and operation necessary to 
indicate substantial compliance with the Essentials and Criteria.  The committee provides specific 
instructions for presenting the narrative and documentation according to a format which follows 
the sequence of the Essentials and Criteria.   The documentation substantiating the narrative is in-
tended as representative rather than comprehensive and does not exceed what is required to dem-
onstrate compliance wit the Essentials and Criteria.  The narrative and documentation culminates 
in a qualitative analysis of the program's strengths and weaknesses and with a statement of actions 
planned to correct the latter. 

A specified number of copies of the Self-Study Report shall be submitted to the Generic Review 
Committee for its preliminary examination to determine the report's completeness and potential of 
the program to ultimately receive favorable Council accreditation.  The number of copies required 
shall not exceed the total number of members of the committee. 

The program will be specifically informed in writing of the committee's examination of the Self-
Study Report as soon as possible; in any case, within a period of time not to exceed ninety (90) 
days following the date of its submittal.  Unfavorable examinations shall specify any deficiencies of 
the Self-Study Report with reference to completion, format or compliance with the Essentials and 

Criteria, giving the program a reasonable opportunity to provide suitable correction, modification 
and resubmit in due course for further consideration.  Based on a favorable examination of the Self-
Study Report, the committee schedules an On-Site Evaluation Team Visit in accordance with the 
convenience and interests of all parties concerned. 

OnOnOnOn----Site Evaluation Team VisitSite Evaluation Team VisitSite Evaluation Team VisitSite Evaluation Team Visit    
The program is visited by a team which is designated and assembled by the committee and accept-
able to the sponsoring institution.  Team members serve in a voluntary capacity with expenses 
charged to the program under evaluation by the committee in accordance with applicable policies 
and procedures.  Those who wish to be considered for team member service are advised to contact 
the committee or the Council directly.  Additional team members (without experience or sufficient 
knowledge), may be designated as observer-members.  The site visit process provides the opportu-
nity to validate and/or clarify the content of the Self-Study Report to determine the extent to which 
the program under evaluation complies with the Essentials and Criteria.  The visit, which may vary 
in length depending upon the size and complexity of the program, is scheduled for a mutually con-
venient time. The Self-Study Report is supplied to all team members with sufficient time before the 
date of the visit to enable its complete prior study and review. 

i. Team Composition:  The composition of the team may vary according to the judgments 
and experience of the committee.  Site visit teams usually include two or more profes-
sionals with special knowledge of Montessori education.  Members of the committee, 
Council staff, and others with special knowledge and interest in the accreditation proc-
ess may also be included on the site visit team.  At least one member of the team 
should be a person not on the Generic Review Committee itself.  All site visitors must 
be acceptable to the sponsoring institution; provided however, that any objection to 
the team composition is given to the committee in writing in a timely manner before 
the visit, with substantial reason(s) for the objection, and offering an alternative quali-
fied person who is willing and able to serve in this capacity. 

The committee charges its representative On-Site Evaluation Team with gathering 
data on which the committee can evaluate the compliance of the program with the Es-

sentials and Criteria.  In addition, site visitors offer a Site Visit Report to indicate 
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their own evaluation of the evidence of the extent to which a program is in compli-
ance. 

ii. Team Activities 

� Preparing for the site visit by studying the Self-Study Report and related program in-
formation in conjunction with the Essentials and Criteria and the committee direc-
tions; 

� Conducting a pre-visit on-site meeting of team members to determine the facilities to 
be visited, the individuals to be interviewed, the reports and records to be reviewed, 
and additional information to be collected, as well as to determine the respective 
function, responsibility and activity of team members during the visit. 

� Meeting with and interviewing various individuals and groups, such as the chief ex-
ecutive officer of the sponsoring institution or his/her representative, the program di-
rector, administrator(s) of the program, resource personnel, instructors, students and 
graduates; 

� Performing specific functions designated in the pre-visit meeting; 

� Analyzing the results of the site visit; 

� Presenting findings (accompanied by references to specific Essentials and Criteria if 
marginal or noncompliance is identified) during an exit conference with appropriate 
institutional administrators, program administrators, and others; 

� Providing sponsoring institution and program officials with an opportunity to 
respond to the findings to correct any misconceptions, inaccuracies, etc; and 

� Completing the Site Visit Report. 

 
Objectivity and impartiality are essential throughout the site visit process.  In addition, 
the Program Site Visit Questionnaire (PSQ) (refer to Appendix C) provided by the Coun-
cil gives programs an opportunity to comment on (a) the arrangements for the site visit, 
(b) the performance of the site visit team, (c) the participation of institutional personnel in 
conducting the self-study and preparing the Self-Study Report, and (d) suggestions for 
improving the overall program review process. 

 

Model Site Visit AgendaModel Site Visit AgendaModel Site Visit AgendaModel Site Visit Agenda    
The model site visit agenda of the Generic Review Committee provides an outline and assigns ap-
proximate times to all the functions the site visit team is ordinarily expected to complete.  The for-
mat specifically accounts for all the time allotted to the visit and identifies all interviewees by title. 

The actual agenda for the visit is most suitably arranged between the Generic Review Committee 
staff (or the team leader) and the program director (or other program official) well before the visit is 
to take place.  Program officials take part in the preparation of the agenda so that it accommodates 
the characteristics of local facilities and allows for scheduled interviews with appropriate faculty, 
students, and administrators. 

The agenda normally provides for a private team meeting before the exit conference to reach con-
sensus on findings, to prepare the final report, and to designate team roles for the final conference. 

Finally, the agenda indicates prompt closure at the end of the exit conference, with the im-
mediate departure of the team. 
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Following the opening conference with institutional program officers to state the purpose of the 
visit and team expectations and needs, it is acceptable for the individual team members to undertake 
separate interviews and visits within the program and the sponsoring institution.  They ordinarily 
plan to come together for periods of working lunches and other conferences and interviews as nec-
essary. 

The model agenda includes interviews with students without faculty attending.  Alternatively, stu-
dents may be interviewed separately, in pairs, and so forth, at the option of the Generic Review 
Committee and the visiting team.  It is not deemed productive to observe a routine didactic class in 
session; a team member's presence alters the classroom environment. 

The Generic Review Committee recommends that nearby facilities and other institutions affiliated 
with the program be visited if time and distance permits, and that affiliated supervisory personnel 
be interviewed wherever possible.  If this is not possible, such affiliated personnel may be re-
quested to appear for interview at a central location.    Within that guidance, team members deter-
mine these visits and specific interviews.   In any event, efforts are made to restrain visit costs while 
determining the relative compliance of the affiliates with the Essentials and Criteria. 

The following model visit agenda for one and a half days, with illustrative timing, is offered as an 
example for general guidance to all parties involved in the actual site visit.   Exceptions to this ex-
ample would occur according to the specific direction of the Generic Review Committee and the 
nature and scope of the particular program under evaluation. 

As noted elsewhere, visiting team members have the authority to alter an established agenda on-site 
but do so only with every consideration given to its impact upon the schedules and commitments of 
those persons to be interviewed. 

 

MODEL SITE VISIT AGENDA - One and a Half Days 
 

STRATEGY MEETING OF SITE VISIT TEAMSTRATEGY MEETING OF SITE VISIT TEAMSTRATEGY MEETING OF SITE VISIT TEAMSTRATEGY MEETING OF SITE VISIT TEAM    
PURPOSE:  To allow team members to get acquainted, review the site visit schedule, dis-
cuss their perspectives of the program on the basis of the information provided in the Self-
Study Report, and identify those areas they believe merit more thorough review.  In addi-
tion, the team determines if and how specific activities will be pursued by each member. 
 
FIRST DAYFIRST DAYFIRST DAYFIRST DAY    

8:30 am  PRELIMINARY CONFERENCEPRELIMINARY CONFERENCEPRELIMINARY CONFERENCEPRELIMINARY CONFERENCE    

A meeting with institution officers, the program director, and other administrative personnel 
as appropriate. 
 
PURPOSE:  1)  To allow the evaluators to review briefly the purpose of the site visit, the 
accreditation process, and the roles and functions of the Generic Review Committee and the 
Council, and 2)  to review the schedule for the first day as planned by the program, making 
adjustments as necessary. 

9:00 am MEETING WITH PROGRAM DIRECTORMEETING WITH PROGRAM DIRECTORMEETING WITH PROGRAM DIRECTORMEETING WITH PROGRAM DIRECTOR 

PURPOSE:  To provide the visitors with an opportunity to obtain a more complete understanding 
of the curriculum and the program objectives, philosophies, course objectives, operational proce-
dures, student selection criteria (if used), student evaluation protocols, enrollment, student attrition 
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rates, processes for monitoring progress in development of student knowledge and skills, success 
of program graduates, etc. 

11:00 am VISITS TO SUPPORT SERVISITS TO SUPPORT SERVISITS TO SUPPORT SERVISITS TO SUPPORT SERVICESVICESVICESVICES 

 PURPOSE:  To review facilities and education support resources. 

12:00 pm Working Lunch 

1:00 pm INTERVIEWSINTERVIEWSINTERVIEWSINTERVIEWS 

 (Sequence and time allotments below may vary as desired) 

FacultyFacultyFacultyFaculty - To discuss specific subject areas, e.g., practicum courses, course selection and 
content, instructional methods and objectives, evaluation mechanics, etc. - 1 hour. 

StudentsStudentsStudentsStudents - To obtain reactions to all phases of the program through a group meeting or 
private interviews, without faculty or others being present.  - 2 hours. 

PrograPrograPrograProgram Director, other staff personnelm Director, other staff personnelm Director, other staff personnelm Director, other staff personnel - To obtain additional information, to clarify 
points of information acquired during the day to review documents pertinent to the Self-Study Re-
port and program operation, and to review the schedule for the second day of the visit.  - 1/2 hour. 

4:30 pm  TOUR OF FACILITIESTOUR OF FACILITIESTOUR OF FACILITIESTOUR OF FACILITIES 

PURPOSE:  To familiarize site visitors with specific physical facilities used by students during di-
dactic and/or supervised practice components of the program.  The duration of the tour is intended 
to be brief. 

Evening 
The program is requested not to schedule activities for the evening.  The site visitors use dinner and 
evening hours to discuss information acquired throughout the day, to identify areas requiring further 
inquiry the following day, and to draft as much of the Site Visit Report as possible. 

    

SECOND DAYSECOND DAYSECOND DAYSECOND DAY    
The schedule normally concludes by midday, and no later than 3:00 pm. 
    

VISITS TO AFFILIATE SITESVISITS TO AFFILIATE SITESVISITS TO AFFILIATE SITESVISITS TO AFFILIATE SITES 

PURPOSE:  To review educational facilities or affiliate sites.  Preferably, this is done by visiting 
representative (or all) facilities, which have been chosen as affiliates, to survey the quality of their 
educational environment.  The time required for site visits to affiliate sites will vary due to factors 
such as distance.  If several sites are to be visited, the site visitors may be separated. 
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INTERVIEWSINTERVIEWSINTERVIEWSINTERVIEWS    

Supervisory and Instructional Personnel at Affiliate SitesSupervisory and Instructional Personnel at Affiliate SitesSupervisory and Instructional Personnel at Affiliate SitesSupervisory and Instructional Personnel at Affiliate Sites 
PURPOSE:  To provide the site visitors with an opportunity to assess the faculty's involve-
ment in the program, their contacts with the program administration, teaching methods, and 
the type of supervision, instruction and evaluation afforded students in the setting.        

Students at Affiliate SitesStudents at Affiliate SitesStudents at Affiliate SitesStudents at Affiliate Sites    
PURPOSE:  To obtain students' reactions to the program. 

Employed Program GraduatesEmployed Program GraduatesEmployed Program GraduatesEmployed Program Graduates (as possible and reasonable) 
PURPOSE:  To provide the site visitors with an opportunity to evaluate graduates' satisfac-
tion with the educational process and the degree to which the program prepares graduates to 
perform entry-level functions. 

 If face-to-face interviews are impractical due to practice demands and/or geographic distri-
bution of employment sites, the program may arrange for interviews by telephone. 

 
PREPARATION OF SITE VISIT REPORTPREPARATION OF SITE VISIT REPORTPREPARATION OF SITE VISIT REPORTPREPARATION OF SITE VISIT REPORT  (Program provides private meeting space) 
PURPOSE:  To enable team members to reach consensus on findings, complete their written 
report, and prepare for the exit conference. 
 
CONCLUDING MEETING WITH PROGRAM DIRECTORCONCLUDING MEETING WITH PROGRAM DIRECTORCONCLUDING MEETING WITH PROGRAM DIRECTORCONCLUDING MEETING WITH PROGRAM DIRECTOR (15 minutes or less) 
PURPOSE:  To share the general findings and conclusions to be incorporated in the draft of 
the Site Visit Report with the program director prior to the exit conference. 
 
EXIT CONFERENCEEXIT CONFERENCEEXIT CONFERENCEEXIT CONFERENCE    
A concluding meeting with the program director, and other administrative staff as appropri-
ate.  (30 minutes or less) 

PURPOSE:  To share with program and institutional administration the general findings 
(and consensus conclusions to the extent permitted by the Generic Review Committee) of 
the visitors. 
    

CONDUCT OF THE EXIT CONFERENCECONDUCT OF THE EXIT CONFERENCECONDUCT OF THE EXIT CONFERENCECONDUCT OF THE EXIT CONFERENCE    
The leader of the On-Site Evaluation Team first expresses appreciation for the courtesies ex-
tended during the site visit and for the schedule arrangements.  Next, the team leader in-
forms the group of the following subsequent steps in the accreditation review process: 

i. The program receives a written Site Visit Report from the Generic Review Commit-
tee staff at an early date, usually within two weeks.  If specifically permitted by the 
Generic Review Committee, copies of the written report, if complete and clear, may 
be left with the chief executive officer and the program director. 

ii. The chief executive officer and the program director are invited to comment on the 
Site Visit Report in writing and to correct any inadvertent errors in factual informa-
tion.  Response is optional. 

iii. The Generic Review Committee considers all appropriate materials at the next meet-
ing following the site visit and forwards an accreditation recommendation to the 
Council.  Prior to forwarding recommendations of Probationary Accreditation, Ac-
creditation Withheld, or Accreditation Withdrawn to the Council, the Generic Re-
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view Committee provides the program with a description of the process for request-
ing reconsideration. 

iv. The Advisory Committee of the Council acts on the review committee recommenda-
tion. 

v. The sponsoring institution receives formal notification of the accreditation action by 
the Council. 

vi. The program has the right to appeal to the Council an award of Accreditation With-
held or Accreditation Withdrawn.  The Council letter informing a program of such 
adverse action will include a description of the appeals process. 

Prior to presenting their findings, site visitors indicate that observations of principal strengths of the 
program will be stated first, followed by identification of any deficiencies in the program's relative 
compliance with the Essentials and Criteria.  Specific deficiencies noted must be related to specific 
Essentials and Criteria.  Site visitors may or may not indicate a recommended accreditation cate-
gory, depending upon prior instructions from the Generic Review Committee.*  The Team Leader 
invites the other site visitor(s) to participate as planned.  If program or instructional staff do not 
agree with a finding or conclusion, they may offer clarifications or corrections and the report may 
be modified promptly on agreement of the team members.  The Team Leader closes the oral report 
with expressions of appreciation for all the program's contributions to the review process and ter-
minates the session promptly.  At the conclusion of the exit conference, site visitors depart 
promptly to avoid the possibility of diffusing or confusing the report of findings.  Post-exit 
conference consultation should not be undertaken. 

* Should the team be instructed or permitted by the Generic Review Committee to formulate and present an 

accreditation recommendation, the team leader must indicate that the Generic Review Committee makes the 
final recommendation, which may be different from that presented by the team on site. 

 
    
SPECIAL CONSIDERATIONSSPECIAL CONSIDERATIONSSPECIAL CONSIDERATIONSSPECIAL CONSIDERATIONS    

� Site visitors are very sensitive to their language, both when soliciting information 
and when giving opinions, and especially when discussing evaluative issues and ob-
servations regarding the program's compliance with the Essentials and Criteria.  
Words with negative connotations may usually be avoided, as will reprimands and 
lecturing, when ascertaining how faculty, students, and others perceive program con-
tent and administrative and teaching policies and processes.  Site visitors strive, 
through both verbal and nonverbal communication, to make the persons with whom 
they are talking feel comfortable about discussing the relative strengths and areas of 
concern as well as what they contribute to or receive from the program.  If notes are 
taken during the interviews or discussions, they should be recorded unobtrusively to 
avoid interfering with developing and maintaining good rapport. 

� Before endorsing it by signature, each team member must review the final written 
Site Visit Report to ascertain that: 

� It is legible, clear and accurate, without important omissions. 

� Names of persons do not appear in the Site Visit Report proper but do appear as an 
appended list of those interviewed; titles of persons appear in the report as necessary 
but only in impersonal and objective reference, or for the purpose of commendation. 

� Personal or unverified observations have been removed. 



 

 46 
 

� Needed editorial improvements have been made. 

� Any deficiencies cited have been supported in the body of the report and that each 
references one or more specific section of the Essentials and Criteria. 

If the team completes its report on-site and leaves a copy with the sponsoring institution for written 
comment, it is imperative that the assurances noted above be satisfied before the copy is provided. 

The Site Visit Report does not contain differing views from individual team members.  If such 
views are not resolved during the visit, they may be conveyed confidentially in writing to the Ge-
neric Review Committee following the site visit, with courtesy copies to the other team members.  
Every effort must be made on-site to achieve team consensus on all aspects to be reported prior to 
the exit conference.  A persisting difference of opinion should not be made known in the exit con-
ference. 
 
Site Visit Report ProceduresSite Visit Report ProceduresSite Visit Report ProceduresSite Visit Report Procedures 

The Generic Review Committee provides the format of the Site Visit Report which is completed 
and signed jointly by all members of the On-Site Evaluation Team following completion of the site 
visit.  This Site Visit Report is submitted to the Generic Review Committee within seven (7) days 
of completion of the visit.  The committee then prepares the formal written copy of the Site Visit 
Report and sends copies of the report to the chief executive officer of the sponsoring institution and 
to the program director within thirty (30) days following the visit for comment and correction with 
regard to factual errors and conclusions. 

Normally, the Site Visit Report will reach the sponsoring institution promptly within two weeks of 
the site visit.  Longer period must be justified by  Generic Review Committee staff.   In no instance 
does this period exceed thirty (30) days.*  The  written  materials  provided to  the sponsoring insti-
tution included in the Site Visit Report identify program strengths and areas of concern.  Specific 
Essentials and Criteria must be cited in the report if marginal noncompliance or noncompliance is 
identified. 

Response of the program to the Generic Review Committee concerning the Site Visit Report must 
be in writing and received by the committee within fourteen (14) days of the date of receipt of the 
report by the pertinent program official(s). Sufficient copies of this response must be provided by 
the program to the Generic Review Committee for distribution to all committee members and to all 
members of the On-Site Evaluation Team.  The program's written response (and any supporting 
documentation) is added to the Site Visit Report, and copies are sent by the committee staff to all 
members of the On-Site Evaluation Team and to all members of the Generic Review Committee, at 
least fourteen (14) days before the date of the committee meeting scheduled to consider further ac-
tion on the matter. 

* The turn-around time for Site Visit Reports may be facilitated as follows if copies of the completed report 

are not to be left with the sponsoring institution: 1) Team members complete the written report on-site or else-
where (e.g., airport) before the team disperses; 2) each team member signs the report (with printed name as 
well if legibility is questionable); 3) committee staff duplicates or types the report, also typing the signatures 
with /s/ and a notation stating that the original report bearing the actual signatures is on file. 

Generic Review Committee EvaluationGeneric Review Committee EvaluationGeneric Review Committee EvaluationGeneric Review Committee Evaluation 

After the program has had adequate time to respond to the content of the Site Visit Report, the pro-
gram is placed on the agenda for the next meeting of the Generic Review Committee.  The commit-
tee may meet several times each year by telephone conference or otherwise.  During these meet-
ings, the committee considers each current application for initial or continuing accreditation, ac-
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creditation policies and procedures, and any other pertinent matters such as staffing and financing 
the work of the committee. 

The principal committee activities include a complete review of (1) the program's application for 
accreditation; (2) its Self-Study Report; (3) the Site Visit Report; (4) the applicant program's re-
sponse to that report; and (5) any related documentation. 

Once the committee members have obtained a consensus regarding an applicant program's merits 
for accreditation based on relative compliance with the Essentials and Criteria, a recommendation 
is formulated for transmittal to the Council.  (refer to Appendix B, "Accreditation Categories") 

A Council representative may attend the committee's meetings to provide comments and interpreta-
tions regarding the Council's policies, as well as to assist the committee in assuring that the Coun-
cil's policies and procedures are observed or brought to the committee's particular attention for re-
view. 

 
Committee Reconsideration of RecoCommittee Reconsideration of RecoCommittee Reconsideration of RecoCommittee Reconsideration of Recommendations to Withhold or Withdraw mmendations to Withhold or Withdraw mmendations to Withhold or Withdraw mmendations to Withhold or Withdraw 
AAAAcccccreditation, or to grant Probationary Accreditationcreditation, or to grant Probationary Accreditationcreditation, or to grant Probationary Accreditationcreditation, or to grant Probationary Accreditation 

Accreditation recommendations of the Generic Review Committee to "withhold" or "withdraw" ac-
creditation or to grant probationary accreditation are scheduled for review by the Council's Advi-
sory Committee only after the program has been given an opportunity to specifically request a re-
consideration of the matter by the committee.  To expedite a favorable reconsideration, the Generic 
Review Committee informs the sponsoring institution of the program in writing of its proposed rec-
ommendation to the Council to withhold or withdraw accreditation, or to grant probationary ac-
creditation, including: 

i. Specification of the area(s) in which the program is not in substantial com-
pliance with the Essentials and Criteria and 

ii.A description of the process for reconsideration, indicating that the program 
has a period of thirty (30) days within which time to request such reconsid-
eration by the Generic Review Committee. 

With its notice to the program concerning reconsideration, the committee may offer specific sug-
gestions for change of the program's operation to enable a more favorable accreditation recommen-
dation.  The program's request for reconsideration must respond by conforming to the suggested 
changes or by providing some other substantial evidence of compliance with the Essentials and 

Criteria relating to the area(s) of the program operation at issue in the matter. 

If there is no request by the program for reconsideration of the committee's recommendation within 
the stipulated time, the Council's Advisory Committee will act on the pending recommendation at 
its next regular scheduled meeting. 
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COUNCIL ACCREDITATION 

Council Advisory Committee ActivityCouncil Advisory Committee ActivityCouncil Advisory Committee ActivityCouncil Advisory Committee Activity 

Accreditation recommendations from the Generic Review Committee are examined by the Coun-
cil's Advisory Committee for consistency and clarity in relation to the applicable Essentials and 

Criteria.  The Advisory Committee gives special attention to recommendations for placing pro-
grams on probation or for withdrawing or withholding accreditation. 

It is not the function or purpose of the Advisory Committee to duplicate the work of the Generic 
Review Committee in making an independent assessment of each program's relative compliance 
with the Essentials and Criteria.  Advisory Committee reviews are designed to provide assurance 
that established Council and committee policies and practices have been followed and that due 
process has been observed in arriving at accreditation recommendations.  The Advisory Committee 
may also examine suggestions and recommendations for program improvement that may be per-
ceived as inappropriate intrusions into the administrative prerogatives of a program and its sponsor-
ing institution. 

If the Advisory Committee finds itself unable to support the Generic Review Committee's recom-
mendation, Council accreditation action is deferred and the recommendation is returned to the Ge-
neric Review Committee for further consideration. 

Council staff sends a formal notice of accreditation action taken by the Advisory Committee to the 
chief executive officer of the sponsoring institution and to the program director. 

Ensuring Due ProcessEnsuring Due ProcessEnsuring Due ProcessEnsuring Due Process 

In order to ensure due process for all parties involved in the accreditation and operation of Montes-
sori teacher education programs, the Council and the Generic Review Committee disseminate clear 
descriptions of the rights of the parties involved and of their recourse should they feel that those 
rights have been denied.  (refer to Council's "Accreditation Handbook") 

Confidentiality in the Accreditation ProcessConfidentiality in the Accreditation ProcessConfidentiality in the Accreditation ProcessConfidentiality in the Accreditation Process 

Meticulous efforts are made by all component of the peer review process to maintain the confiden-
tiality of information collected during the entire accreditation review as well as the avoidance of 
conflict of interest.  Materials, such as the Self-Study Report and the Site Visit Report, are to be 
read and discussed only by members of the On-Site Evaluation Team, the Generic Review 
Committee, the Council's Advisory Committee, and other authorized persons. 

The Council and the Generic Review Committee consider the pertinent supporting documentation, 
the Self-Study Report, and the Site Visit Report, to be the property of the sponsoring institution. 

The Generic Review Committee makes available to the public its Essentials and Criteria for ac-
creditation and reports of its operations. The Council maintains and provides to the public the offi-
cial list of both accredited programs as well as those programs which are no longer accredited. 

Accreditation FeesAccreditation FeesAccreditation FeesAccreditation Fees    
Fees are charged to the program under evaluation by the Generic Review Committee only to the ex-
tent necessary to conduct its own specific accreditation review activities.  Regular committee meet-
ings are held without cost to the programs under review, and all committee members and site visi-
tors serve voluntarily without salary.  Substantial printing, postage, telephone and special meeting 
costs directly related to the program's review are calculated and payable by the program prior to the 
committee's recommendation for accreditation.  No Council accreditation shall be granted through 
the Generic Review Committee without that committee's statement of completion of all applicable 
costs by the program in the accreditation process. 
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Costs for the On-Site Evaluation Team visit shall include travel and accommodations (if any) for all 
team members.  Ordinarily, estimated cost of travel is paid by the program to the Council for distri-
bution to the team members well in advance of the scheduled date for the visit.   Any remaining 
balance of costs incurred in the process of conducting the site visit itself shall be payable by the 
program in due course upon the committee's specific request, or otherwise prior to the time of the 
committee's recommendation for accreditation. 

    

TEN COTEN COTEN COTEN COMMANDMENTS FOR THE SITE VISIT TEAM*MMANDMENTS FOR THE SITE VISIT TEAM*MMANDMENTS FOR THE SITE VISIT TEAM*MMANDMENTS FOR THE SITE VISIT TEAM*    

i. DON'T SNITCHDON'T SNITCHDON'T SNITCHDON'T SNITCH: Site visitors often learn private matters about an institution that an 
outsider has no business knowing.  Don't "tell tales" or talk about the weaknesses of an 
institution. 

ii. DON'T STEAL APPLESDON'T STEAL APPLESDON'T STEAL APPLESDON'T STEAL APPLES:  Site visitors often discover promising personnel. Don't take 
advantage of the opportunity afforded by your position on the team to recruit good fac-
ulty members. 

iii. DON'T BE ON THE TAKEDON'T BE ON THE TAKEDON'T BE ON THE TAKEDON'T BE ON THE TAKE:  Site visitors may be invited to accept small favors, ser-
vices, or gifts from the institution.  Don't accept, or even suggest, that you would like to 
have a sample of the wares of an institution -- a book it publishes, a product it produces, 
or a service it performs. 

iv. DON'T BE A CANDIDATEDON'T BE A CANDIDATEDON'T BE A CANDIDATEDON'T BE A CANDIDATE: Site visitors might see an opportunity to suggest them-
selves for a consultation, temporary job, or a permanent position with the institution.  
Don't apply or suggest your availability until after your site visit report  has been offi-
cially acted on. 

v. DON'T BEDON'T BEDON'T BEDON'T BE A NIT A NIT A NIT A NIT----PICKERPICKERPICKERPICKER: Site visitors often see small problems that can be solved 
by attention to minor details.  Don't use the accreditation report, which should deal with 
major or serious policy-level matters, as the means of effecting minor mechanical re-
forms. 

vi. DON'T SHOOT SMALL GAME WITH A BIG GUNDON'T SHOOT SMALL GAME WITH A BIG GUNDON'T SHOOT SMALL GAME WITH A BIG GUNDON'T SHOOT SMALL GAME WITH A BIG GUN: The accreditation process is 
developmental, not punitive.  Don't use accreditation to deal heavily with small programs 
that may feel that they are completely at the mercy of the site visitors. 

vii. DON'TDON'TDON'TDON'T BE A BLEEDING HEART BE A BLEEDING HEART BE A BLEEDING HEART BE A BLEEDING HEART: Site visitors with "do-good" impulses may be 
blinded by good intentions and try to play the role of savior. Don't compound weaknesses 
by sentimental generosity in the hope that a school's problems will go away if ignored or 
treated with unwarranted optimism. 

viii. DON'T PUSH DOPEDON'T PUSH DOPEDON'T PUSH DOPEDON'T PUSH DOPE: Site visitors often see an opportunity to recommend their per-
sonal theories, philosophies, or techniques as the solution to a program's problems.  Don't 
suggest that an institution adopt measures that may be altered or reversed by the review 
committee or by subsequent site visit teams. 

ix. DON'TDON'TDON'TDON'T SHOOT POISON DARTS SHOOT POISON DARTS SHOOT POISON DARTS SHOOT POISON DARTS: A committee may be tempted to "tip off" the ad-
ministration to suspected treachery or to warn one faction on a campus of hidden ene-
mies.  Don't poison the minds of the staff or reveal suspicions to the administration; there 
are more wholesome ways to alert an administration to hidden tensions. 
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x. DON'T DON'T DON'T DON'T WORSHIP SACRED COWSWORSHIP SACRED COWSWORSHIP SACRED COWSWORSHIP SACRED COWS: Don't be so in awe of a large and pow-
erful institution that you are reluctant to criticize an obvious problem in some de-
partment. 

*Adapted and summarized from "A Decalogue for the Accreditation Team," Hector Lee (COPA 

Agenda, February 5, 1976) 

    

CHARACTERISTICS OF SUCCESSFUL SITE VISITORSCHARACTERISTICS OF SUCCESSFUL SITE VISITORSCHARACTERISTICS OF SUCCESSFUL SITE VISITORSCHARACTERISTICS OF SUCCESSFUL SITE VISITORS    

BACKGROUNDBACKGROUNDBACKGROUNDBACKGROUND Site visitors have sufficient general educational and special training relative to 
Montessori education or accreditation procedures to form a solid foundation for program evalua-
tion.  The amount and kind of such education and training depends upon the type and level of pro-
gram to be evaluated.  Evaluators may be either generalists in serving on an evaluation team or 
content specialists who are themselves practitioners or educators within the field of training repre-
sented by the program. 

SITE VISIT TRAININGSITE VISIT TRAININGSITE VISIT TRAININGSITE VISIT TRAINING  Traditionally, site visitor training has taken place on-the-job:  selected 
persons were appointed as observer-members of teams and were taught both by prior instruction 
and by on-site observation. Site visitors in recent years have received more formal and organized 
training through workshops of various lengths conducted by experienced evaluators representing 
numerous occupations and national associations.  In addition, there are beneficial printed materi-
als. 

ATTITUDEATTITUDEATTITUDEATTITUDE   Effective site visitors demonstrate maturity, objectivity, diplomacy and dedication.  
They project an image of professionalism both in behavior and appearance.  Site visitors appreci-
ate the confidential nature of the task and understand the need for self initiative, for a cooperative 
attitude, for an analytic approach to the task, and for necessary degrees of flexibility. 

KNOWLEDGE KNOWLEDGE KNOWLEDGE KNOWLEDGE Effective site visitors have an appreciation of the current status of Montessori 
teaching and of the entire accrediting process.  They have sufficient general and special back-
ground to be able to exercise appropriate judgment.  In addition, effective visitors thoroughly un-
derstand the educational standards being used and what constitutes deviation from or noncompli-
ance with those standards.  It is imperative that site visitors be totally familiar with the content and 
meaning of the Self-Study Report and related materials provided to them prior to the site visit. 

SKILLS SKILLS SKILLS SKILLS Site visitors are skilled in interviewing, in interpersonal communications, in self expres-
sion, in note taking, and in maintaining objectivity.  They are skillful in dealing with attitudinal 
problems that may be presented by those being interviewed.  Through experience and education, 
site visitors have developed capacities for deductive reasoning and for logical analysis.  They are 
skilled in writing and accurate in recall. 

PHYSICAL FACTORSPHYSICAL FACTORSPHYSICAL FACTORSPHYSICAL FACTORS The physical condition of the site visitors permit them to do whatever is 
necessary to conduct the visit in the particular locale and within the specified period. 

Adapted from General Orientation Guide of Committee on Allied Health Education and Accreditation 

(CAHEA) 
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APPENDIX CAPPENDIX CAPPENDIX CAPPENDIX C    

PPPPROGRAM SITE VISIT QUESTIONNAIREROGRAM SITE VISIT QUESTIONNAIREROGRAM SITE VISIT QUESTIONNAIREROGRAM SITE VISIT QUESTIONNAIRE 
POLICYPOLICYPOLICYPOLICY 

The Council, in cooperation with the review committees, evaluates the effectiveness of the 
accreditation review process. 
 
PSQ PROCEDUREPSQ PROCEDUREPSQ PROCEDUREPSQ PROCEDURE    

To assist in these evaluation efforts, a Program Site Visit Questionnaire (PSQ) is distributed 
to program directors to solicit information on (1) the arrangements for the site visit, (2) the 
performance of the site visit team (3) the participation of institutional personnel in conduct-
ing the self-study and preparing the Self-Study Report, and (4) suggestions for improving 
the overall program review process. 

The PSQ is sent to the program director by the Council or the review committee at the time 
of the site visit.  Both program directors and other administrators return the evaluations to 
the Council.  Upon receipt, they are shared with the appropriate staff and review commit-
tees. 

 

MODEL LETTER REQUESTING PROGRAM TO COMPLETE SITE VISIT 
QUESTIONNAIRE (PSQ) 

Dear Program Director: 

The agency International Montessori Accreditation Council, in cooperation with review 
committees, accredits Montessori teacher education programs and shares responsibility for 
evaluating the effectiveness of the accreditation process. 
 
The Council asks you to assist in these evaluation efforts by completing the enclosed Pro-
gram Site Visit Questionnaire (PSQ).  The evaluation has been designed to provide feed-
back about (1) the arrangement for the site visit, (2) the performance of the site visit team, 
(3) the participation of institutional personnel in conducting the self-study and preparing the 
Self-Study Report, and (4) suggestions for improving the overall program review process. 

When you return the PSQ, I will share it with the appropriate staff member and the review 
committee. 

A self-addresses envelope has been enclosed for your convenience.  Thank you for your 
contribution to our efforts to improve the effectiveness of the accreditation process. 

Sincerely, 
 
 
Executive Director 
International Montessori Accreditation Council 
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INTERNATIONAL MONTESSORI ACCREDITATION INTERNATIONAL MONTESSORI ACCREDITATION INTERNATIONAL MONTESSORI ACCREDITATION INTERNATIONAL MONTESSORI ACCREDITATION COUNCILCOUNCILCOUNCILCOUNCIL    

Program Site Visit Questionnaire (PSQ) FormProgram Site Visit Questionnaire (PSQ) FormProgram Site Visit Questionnaire (PSQ) FormProgram Site Visit Questionnaire (PSQ) Form 
 

(To be completed by the program director or a designated program representative.) 
 
Name of Sponsoring Institution                                      _____________________________ 
 
Date(s) visited      _______________________________ 
 
Type/Level of program(s)             
 
           _______  
 
Address of Program            _ 
 
            __ 
 
ARRANGEMENTS FOR THE SITE VISITARRANGEMENTS FOR THE SITE VISITARRANGEMENTS FOR THE SITE VISITARRANGEMENTS FOR THE SITE VISIT    

Please circle the item which best describes your response to each statement below with re-
spect to arrangements for the site visit. 

1. Overall site visit arrangements by the review committee were: 

 Adequate   Inadequate 
 
 Comment: 
 
 
2. Availability of the review committee to assist the program in preparing for the site visit 
was: 

 Adequate   Inadequate 
 
 Comment: 
 
 
3. Communication of the review committee with the program before  the site visit was: 
 
 Adequate   Inadequate 
 
 Comment: 
 
 
4. The time that elapsed between the submission of your Self-Study Report and the site  
    visit,_______ months was: 
 
 Adequate   Inadequate 
 
 Comment: 
 



 

 53 
 

 
5. The number of site visit team members,  ,was: 

 Adequate   Inadequate 
 
 Comment: 
 
 
 
PERFORMANCE OF THE SITE VISIT TEAMPERFORMANCE OF THE SITE VISIT TEAMPERFORMANCE OF THE SITE VISIT TEAMPERFORMANCE OF THE SITE VISIT TEAM    

Please circle the number of the single item which best describes your response to each 
statement below regarding performance of the site visit team.  The numbers correspond to 
the following values: 

1 Excellent 
2 Good 
3 Satisfactory 
4 Fair 
5 Poor 
 

6. The site visitors’ attitude while conducting the site visit was: 
 
 1  2  3  4  5 
 
 Comment: 
 
 
7. The site visitors’ competence as surveyors/evaluators was: 
 
 1  2  3  4  5 
 
 Comment: 
 
 
8. The site visitors’ knowledge of the program through their study of the application and/or 

Self-  Study Report was: 
 
 1  2  3  4  5 
 
 Comment: 
 
 
9. The site visitors’ objectivity in interpreting and applying the Essentials and CriteriaEssentials and CriteriaEssentials and CriteriaEssentials and Criteria 

to the program was: 
 
 1  2  3  4  5 
 
 Comment: 
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10. The site visitors’ interaction with program faculty members during the site visit report 
was: 
 
 1  2  3  4  5 
 
 Comment: 
 
 
11. The site visitors’ interaction with other related program staff or personnel during the 
visit was: 
 
 1  2  3  4  5 
 
 Comment: 
 
 
12. The site visitors’ interaction with students during the site visit was: 
 
 1  2  3  4  5 
 
 Comment: 
 
 
13. The conduct of the exit conference was: 
 
 1  2  3  4  5 
 
 Comment: 
 
 
14. The clarity of the summary response during the exit conference was: 
 
 1  2  3  4  5 
 
 Comment: 
 
 
THE ACCREDITATION PROCESSTHE ACCREDITATION PROCESSTHE ACCREDITATION PROCESSTHE ACCREDITATION PROCESS    
 

15. Rate the involvement of program and other institutional personnel in: 
  
 conducting the self-study process 
 
 1  2  3  4  5 
 
 preparing the Self-Study Report 
 
 1  2  3  4  5 
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 participating in the site visit 
 
 1  2  3  4  5 
 
 Comment: 
 
 
 
16. In its value to your program, rate these aspects of the accreditation review process: 
 
 self-study process 
  
 1  2  3  4  5 
 
 Self-Study Report 
 
 1  2  3  4  5 
 
 site visit 
  
 1  2  3  4  5 
  
 Comment: 
 
 
17. In your judgment, the effectiveness of the overall Council accreditation system is: 
 
 1  2  3  4  5 
 
 Comment: 
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SUGGESTIONS FOR IMPROVEMSUGGESTIONS FOR IMPROVEMSUGGESTIONS FOR IMPROVEMSUGGESTIONS FOR IMPROVEMENTENTENTENT    

18. You are invited to share ideas for improving the accreditation review process. 
 
 
 
 
 
 
 
 
 
 
 
 
            
 Name (Please print or type)     Date 
 
        (___)          _________ 
 Title        Telephone 
 
           
 Signature 
 
Thank you for your response to this Program Site Visit Questionnaire (PSQ).  Please 
return it in the enclosed envelope.  Should you have any questions about this for, call
    or write to: 
 
  International Montessori Accreditation Council 

9525 Georgia Ave. #200 
Silver Spring, MD 20910 
USA 

 
 
 
 
 
For Office Use: 
 
Date Mailed: __   
Date Returned: ______           
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APPENDIX D 
 

INTERNATIONAL MONTESSORI ACCREDITATION COUNCIL 
 

APPLICATION FOR INITIAL OR CONTINUING ACCREDITATION 
 

Signed by the chief executive officer of the sponsoring institution, this application is 
a request that the Council and the appropriate program review committee begin in 
the process of accreditation review of the applicant program (refer to the Council’s 
“Accreditation Handbook” for process summary and other general information). 

The Council’s accreditation is initiated only at the request of the institution sponsor-
ing the Montessori teacher education program.  It provides peer review of the pro-
gram’s educational content and operation, a review based on recognized educational 
standards called Essential and Criteria.  The standards have been adopted by appro-
priate collaborating organizations, review committees and the Council. 

Once the program is accredited by the Council, some of the following information 
will be printed in the annual publication of the Council Directory.  PLEASE TYPE 
OR PRINT INFORMATION. 
 

SPONSORING INSTITUTION 

 
         ( )    

 Name        Telephone 
 

             
Street   City    State                     Zip Code                    Country 

 
 

PROGRAM INFORMATION 

 
         ( )    

 Name        Telephone 
 

              
 Street   City  State                     Zip Code         
Country 
 

              
Type/Level of program(s) Montessori Affiliation (intended/actual) 
 

              
 Length of program (e.g., months) Certification granted 
 
Month and year program first accepted 
Students or intends to accept students       
      Month                       Year 
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REVIEW COMMITTEE 
 

              
State Selection (for Council accreditation 

 
 

SPONSORING INSTITUTION OFFICIALS 
 

              
 Chief executive officer    Title 
 

              
Signature authorizing this application 

 
              

Mailing Address (if different from sponsoring institution’s address) 
 
 

PROGRAM OFFICIALS 
 
 

         ( )    
 Program director   Title                         Telephone 
 
 

Please return the completed Application for with application fee of __ To: 
 

International Montessori Accreditation Council 
9525 Georgia Ave. #200 
Silver Spring, MD 20910 
USA 
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III. ADMINISTRATIVE PRACTICES AND 

PROCEDURES 

A. GUIDELINES FOR ADVERTISING ACCREDITATION STATUS 

1. Policy Statement 
The Council encourages all institutions sponsoring Council accredited programs, or indi-
viduals acting on their behalf, to follow guidelines which assure accuracy in advertising 
or otherwise announcing the accredited status of such programs. 

� Citations regarding accreditation status must be clearly accurate and limited to the 
accredited program. 

� Statement should not be made about possible accreditation status not yet con-
ferred by the accrediting body. 

� Statements concerning accreditation should not be the focal point in an adver-
tisement. 

� Singular citation by full title, initials, or acronyms should not be made either to 
the pertinent collaborating Montessori organization or to its review committee as 
the accrediting agency.  If either entity is cited, it must be in conjunction with the 
Council, with either full titles, initials, or acronyms. 

Institutions offering Montessori teacher education programs accredited by the Council in 
cooperation with the respective review committees may use any of the following state-
ments or closely similar statements, in catalog announcements, descriptive or promo-
tional information, and advertising. 

(Name of program) is accredited by: 

� the agency International Montessori Accreditation Council, in cooperation with 
the (review committee name, and initials or acronym). 

� the agency International Montessori Accreditation Council. 

� the agency International Montessori Accreditation Council in cooperation with 
(collaborating organization's name, initials or acronym). 

 

B. DURATION OF ACCREDITATION AND CONDUCTING 
ACCREDITATION REVIEWS AT REASONABLE INTERVALS 

1. Policy Statement 

The CouncilThe CouncilThe CouncilThe Council: 
� Requires review committees to determine an appropriate maximum ac-

creditation period within the five-year limit established by the Council and 
to request review and sanction by the Council. 

� Requires review committees to conduct accreditation reviews at reason-
able intervals and to schedule the site visit reasonably close to the end of 
the period indicated in the Council notification letter. 



 

 60 
 

2. Duration of Recognition2. Duration of Recognition2. Duration of Recognition2. Duration of Recognition    
The Council has established five years as the maximum duration of accreditation and one 
year as the recommended minimum duration of accreditation.  It is the mutual responsi-
bility of review committees and program directors (or their institutional administrators) 
to arrange for self-study submittals and site visits in a manner that is timely and within 
the existing period of recognition. 

 
The length of Council accreditation is expressed in years rather than with a specific ter-
mination date in order to allow for flexibility in completing the program review and de-
termining an accreditation status.  The one-year minimum is recommended to provide as-
surance of due process.  The document "Classification of Accreditation Action" should 
be consulted for specific information on intervals of accreditation corresponding with 
specific categories. 
Each accreditation status is formally granted by the Council and continues until another 
accreditation is conferred through the appropriate established procedure, following due 
process.  Review committees may extend a resurvey day for a given program to accom-
modate a joint survey. 

3. Procedures3. Procedures3. Procedures3. Procedures    
Each review committee determines a desired time limit for the maximum duration of ac-
creditation for each educational program area for which it has responsibility. 
The maximum limit may be any duration of five or fewer years and should be responsive 
to such factors as the age of the review committee and that of the program; the evolving 
nature of the program curriculum or the level of training, and costs to sponsoring institu-
tion and review committee. 

     

C. FEES FOR ACCREDITATION SERVICES 

1. Policy Statements1. Policy Statements1. Policy Statements1. Policy Statements    

       The Council:       The Council:       The Council:       The Council:    
� Requires accredited and applicant programs to pay reasonable fees for the 

financial support of the regular Council operation. 

� Allows review committees to charge reasonable fees to cover costs in-
curred in support of their accreditation services and in connection with site 
visit (site visitors serve without fee or honoraria). 

� Offers advice and consultation to review committees regarding their pro-
posed and existing expenditures and charges for accreditation services to 
encourage their cost-effective and efficient operation and procedures. 

� Requires review committees to submit a financial statement of their ex-
penses and income to the Council each year. 

2. Fees to the Council2. Fees to the Council2. Fees to the Council2. Fees to the Council    
Fees are assessed by the Council to support its continuing regular operation.  Such ordi-
nary expenses as staff salaries, office expenses, rent, telephone, travel, postage and publi-
cation are within the bounds of such Council activity for which such fees are provided to 
meet.  In addition, direct accreditation services provided by the Council's Generic Re-
view Committee must be included within the Council's financial management procedures. 
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3. Application Fee3. Application Fee3. Application Fee3. Application Fee 

An application fee for program accreditation is set by the Council and required of pro-
grams for payment with submittal of the application form.  This fee is intended generally 
to meet the Council's expenses in providing pertinent publications, communication and 
other Council support to complete the initial application process.  An additional amount 
as may be required by the Council to meet reasonable further costs incurred in the appli-
cation process in exceptional circumstances may be reasonably assessed by the Council 
upon prior notice and consultation with the applicant program.  Accreditation services 
and site visit conducted under the Council's Generic Review Committee are expenses 
which are charged to the applicant program separately from the application fee and shall 
not exceed the minimum reasonable costs necessary for these services. 

    
4. Annual Program Accreditation Fee4. Annual Program Accreditation Fee4. Annual Program Accreditation Fee4. Annual Program Accreditation Fee    

Accredited programs pay to the Council an annual accreditation fee  which is submitted 
with their annual report.  The amount of this fee is determined by consensus of the Board 
according to the number of units related to tuition income from the recent past year of 
program operation.  A minimum annual fee (1 unit) is set to assure a reasonably equitable 
distribution of financial support amount all accredited programs. The value of such unit 
shall reflect the reasonable minimal requirements for effective Council operation; pro-
vided that such value may be altered only upon consensus of the Board; or otherwise by 
majority vote only within the limits of inflation or deflation as determined by the con-
sumer price index or some other such reasonably accurate measure of economic varia-
tion. 

 
                Tuition Income               Units 
 
                Under $10,000                  1 
                  "   $20,000                      2 
                  "   $30,000                      3 
                  "   $40,000                      4 
                  "   $60,000                      5 
                  "   $80,000                      6 
                  "  $100,000                     7 
                  "  $120,000                     8 
                  "  $140,000                     9 
                Over $140,000                 10 

Programs on first becoming accredited are required to pay an annual accreditation fee for 
that financial year based on the proportion of the year remaining after the program has 
become accredited, and the normal annual accreditation fee thereafter; but so that the first 
annual accreditation fee shall in any case be not less than one half of the full accredita-
tion fee in that year. 
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D. ANNUAL REPORTD. ANNUAL REPORTD. ANNUAL REPORTD. ANNUAL REPORT    

ANNUAL REPORT TO THE AGENCY 

INTERNATIONAL MONTESSORI ACCREDITATION COUNCIL 

 
_________________________________                _______  __(________)______   __________ 

    Name of Program                                                                      Telephone 
 

___________________________________________________(________)_________________ 
    Name of Sponsoring Institution                                                 Telephone 
 
Mail to: 
 

______________________________________________________________________________ 
  Street                                 City                            State           Country          Zip Code 
 

                                                                                                      (             ___)________________ 
    Program Director                                       Title                           Telephone 
 

                                                                    ___________________________________________ 
       Street                           City                            State            Country          Zip Code 
 
Tuition received during last fiscal year: 
 
(from ___________________ to ___________________ ): ___________________ 
 
Number of students presently enrolled in the program:______________________ 
 
Describe any significant changes in appointment of principal program personnel, af-
filiates, curriculum and other factors having a major or potentially substantial impact 
upon the character or quality of the program with respect to the program's compli-
ance with applicable accreditation standards; i.e., Essentials, Criteria and Guidelines.  
(Use separate sheet; provide pertinent documents as necessary) 
  
The information contained in the Annual Report is a true and accurate description of 
the program and sponsoring institution with respect to the information requested. 
 
_____________________             
    Program Director                   Authorized Official of 
                                          Sponsoring Institution 
 
_________________________          
    Administrative Title                    Administrative Title 
 
_________________________          
    Signature                          Signature 
 
_________________________             
Date                               Date
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IV.  PUBLIC RESPONSIBILITY 

A. CONFLICT OF INTEREST 

 1.  Policy Statements 
(a) Members of the Council, review committees, and staff must refrain from par-

ticipating in the discussion or vote on accreditation matters if for any reason a 
substantial conflict of interest or the appearance of a substantial  conflict of in-
terest can arise.  Minutes of meetings must reflect this non-participation. 

 
(b) Other persons involved in the accreditation review process must withdraw 

from participation in that process if for any reason a substantial conflict of in-
terest or the appearance of a substantial conflict of interest can arise. 

 
2. Provisions to Avoid Conflict of Interest in the Site Visit Process 

Site visitors who are competent to participate in the accreditation review process by 
virtue of their experience, training, and orientation are presented with opportunities 
to provide information to and receive information from faculty, staff, administra-
tors, students, and other parties.  Reasonable precautions are taken to ensure that 
site visitors develop and express objective opinions and decisions, free of self-
interest and personal bias. 

Persons should not serve as site visitors for a program if they 

� are employed in Montessori teacher education in the immediate prox-
imity of the sponsoring institution; 

� have recently been employees of or paid consultants to the sponsoring 
institution, or have close relatives who are employees of the sponsor-
ing institution; 

� are not acceptable to the program. 

B.  B.  B.  B.  COMPLAINTS REGARDING ACCREDITED PROGRAMS REGARDING ACCREDITED PROGRAMS REGARDING ACCREDITED PROGRAMS REGARDING ACCREDITED PROGRAMS    

1. Policy Statement 
The Council and review committees follow due process procedures when com-
plaints are received by review committees, by the Council, or by the collaborating 
organizations, which indicate that accredited programs, or programs which are 
seeking accreditation, may not be in substantial compliance with the Essentials and 
Criteria or may not be following established accreditation policies. 

2. Procedures 
(a) To receive formal consideration, all complaints shall be submitted in writing 

and signed. 

(b) Complaints are transmitted to the chairperson of the appropriate review 
committee for consideration.  Copies of this correspondence are shared with 
the chairperson of the Board of Directors through the Council staff. 

(c) Following consultation among staff of the review committee and of the 
Council, the chairperson of the review committee determines whether the 
complaint relates to the manner in which the program complies with the Es-
sentials and Criteria or follows established accreditation policies. 
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(d) If the complaint does not relate to the Essentials and Criteria or to estab-
lished policies, the person initiating the complaint shall be notified accord-
ingly by the review committee chairperson.  A copy of this correspondence 
shall be shared with the Chairperson of the Council Board of Directors. 

(e) If the complaint is judged to relate to program compliance with the Essen-
tials and Criteria or to accreditation policies, the following shall be observed: 

i. The confidentiality of the complaining party shall be protected. 

ii. The review committee chairperson or representative shall acknowledge 
receipt of the complaint and share with the filing party a description of the 
process and policies which pertain to handling such complaints. 

iii. The review committee chairperson or representative shall notify the pro-
gram director and the chief executive officer of the sponsoring institution 
of the substance of the complaint and shall request a preliminary investiga-
tion and report on the findings within 30 days of the sponsoring institu-
tion's receipt of the letter of notice. 

iv. The review committee chairperson or representative may request further 
information or material relative to the complaint from the complaining 
party, the institution, or other relevant sources. 

v. The Council staff should receive copies of this correspondence. 

(f) On receipt of the responses referred to in (c)(2)(iii) and (iv) above, the re-
view committee shall consider the complaint and all relevant information ob-
tained in the course of investigation and formulate an appropriate action ac-
cording to the following guidelines: 

(g) If the complaint is determined to be unsubstantiated or unrelated to the Es-

sentials and Criteria or established accreditation policies, the complaining 
party, officials of the program in question, and the appropriate official of the 
sponsoring institution will be so notified. 

(h) If the investigation reveals that the program may not be or may not have 
been in substantial compliance with Essentials and Criteria or may not be or 
may not have been following the established accreditation policies, one of 
two approaches shall be taken. 

i. The program may submit a report and documentation demonstrating the 
manner in which the substantiated complaint has been corrected.  Should 
the review committee be satisfied with this response, the program, its 
sponsoring institution, and the party filing the complaint should be noti-
fied of the committee's satisfaction with the resolution of the matter and 
notice that the program's accreditation status remains unaffected by the 
complaint. 

ii.  Should the review committee judge the program or sponsoring institution's 
response to the complaint inadequate and lacking in evidence of the pro-
gram's continuing substantial compliance with the Essentials and Criteria 
or adherence to accreditation policies, the review committee may request 
and arrange for a return site visit of the program.  The purposes of the re-
turn site visit shall be limited to an investigation of the complaint and the 
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manner in which it affects compliance with the Essentials and Criteria or 
with accreditation policies.  The cost of the return site visit shall be ini-
tially borne by the review committee. 

(i) Should the review committee, on evidence received through the return on-
site evaluation, consider the program to remain in substantial compliance 
with the Essentials and Criteria and in adherence with accreditation policies, 
the program, its sponsoring institution, and the complaining party shall be 
notified of this assessment and the fact that the program's current accredita-
tion status remains unaffected by the complaint. 

(j) Should the review committee consider the evidence of the site visit to indi-
cate the complaint is valid and that the program is not in substantial compli-
ance with the Essentials and Criteria or with accreditation policies, the re-
view committee shall recommend a change in accreditation status to the 
Council and the program shall be charged for the cost of conducting the per-
tinent site visit.  Parties referred to in (ii)[a] above shall be advised of Coun-
cil action. 

(k) Should (d)(2)(ii)[b] pertain, all information regarding the complaint, a full 
report of its investigation, and the review committee's recommendation shall 
be transmitted to the Council for it's consideration and action. 

(l) The Council emphasizes that it will not intervene on behalf of individuals or 
act as a court of appeal for faculty members or students in matters of admis-
sion, appointment, promotion or dismissal.  The Council will intervene only 
when it believes practices or conditions indicate the program may not be in 
substantial compliance with the Essentials and Criteria or with established 
accreditation policies. 

 

C. REVIEW COMMITTEE RECONSIDERATION OF 
RECOMMENDATIONS OF   ACCREDITATION WITHHELD, 
ACCREDITATION WITHDRAWN, AND  PROBATIONARY 
ACCREDITATION 

1. Policy Statement 
The Council requires review committees to develop and disseminate procedures for 
reconsidering accreditation recommendations of Accreditation Withheld, Ac-

creditation Withdrawn, and Probationary Accreditation. 

2. Review Committee Reconsideration of Recommendations to 
Withhold or Withdraw Accreditation 
The review committee informs the sponsoring institution of the program of its 
recommendation to the Council to withhold or withdraw accreditation, including 

(a) Specification of the areas in which the program is not in substantial compli-
ance with the  Essentials and Criteria, and 

(b) A description of the process for reconsideration, including the time within 
which a request must be made.  The process is designed to expedite reconsid-
eration activities in a manner that is compatible with the size and structure of 
the review committee. 
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If there is no request for review committee reconsideration of the accredita-
tion recommendation within the stipulated time, the Council Advisory Com-
mittee acts on the recommendation at its next regularly scheduled meeting. 

3. Review Committee Reconsideration of Recommendations of 
Probationary Accreditation 
The review committee informs the sponsoring institution of the program of its 
recommendation to the Council of Probationary Accreditation, including (a) 
and (b) immediately above. 

If there is no request for review committee reconsideration of the accreditation 
recommendation within the stipulated time, the Council's Advisory Committee 
acts on the recommendation at its next regularly scheduled meeting. 

Council awards of Probationary Accreditation following review committee recon-
sideration of a recommendation are final and are not subject to appeal. 

 

D. COUNCIL APPEALS PROCEDURES FOR 
ACCREDITATION WITHHELD OR WITHDRAWN 

1.  Policy Statement 
The Council provides clearly delineated procedures for programs wishing to ap-
peal actions of Accreditation Withheld or Accreditation Withdrawn.  These pro-
cedures follow due process. 

 

2.  Criteria for and Initiation of an Appeal 
An appeal filed in accord with the Council Appeals Procedures shall automati-
cally delay the decision to withhold or withdraw accreditation until its final dis-
position.  Sponsoring institutions are entitled to file an appeal only in the event of 
a Council action to withhold or withdraw accreditation. 

All required notices and correspondence referred to herein shall be sent by certi-
fied mail, return receipt requested, or other equivalent means to assure delivery 
and receipt. 

The chief executive officer of an institution sponsoring a program which has had 
accreditation withheld or withdrawn by the Council may request a hearing before 
an appeals hearing panel. Appeals may be based only on the contention that the 
Council decision was 1) arbitrary or capricious or 2) not supported by docu-
mented evidence of deficiencies in compliance with the Essentials and Criteria 
and/or administrative requirements.  The sponsoring institution's request for a 
hearing shall be made in writing and shall include a concise statement of the basis 
on which the accreditation decision is being contested.  The request must be re-
ceived by the Council within 15 days after the program receives the Council's no-
tice of its action to withhold or withdraw accreditation. 

3.  Criteria for Selecting an Appeals Hearing Panel 
An appeals hearing panel shall be composed of qualified individuals (preferably 
three (3) in number) who are familiar with the accreditation process and who have 
a knowledge of the Essentials and Criteria.  No individual is eligible for member-
ship on an appeals hearing panel who is or has been previously directly involved 
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with the sponsoring institution or the particular accreditation activity under con-
sideration or who is a current member of the Council's Board of Directors, staff, 
the respective review committee, or the governing body of a collaborating organi-
zation which sponsors the review committee. 

 
4.  Process for Selecting an Appeals Hearing Panel 

A list of individuals (preferably five (5) in number) qualified to serve as members 
of an appeals hearing panel shall be prepared under the direction of the Council 
from recommendations submitted by the collaborating organization that sponsors 
the review committee responsible for the evaluation of the program. For programs 
evaluated by the Generic Review Committee, the Council Board of Directors se-
lects the list of individuals in consultation with the program and its sponsoring in-
stitution.  The list of individuals shall be sent to the sponsoring institution within 
20 days of the Council's receipt of the request for a hearing.  Within 10 days of 
the sponsoring institution's receipt of the list, the sponsoring institution shall se-
lect or otherwise confirm acceptance of a specified number of individuals (pref-
erably three (3) in number) from the list to constitute the appeals hearing panel, 
and shall notify the Council of the names of the persons selected.  All members of 
the appeals panel shall be acceptable to the program; provided however that any 
objection is communicated to the Council in writing within the specified ten (10) 
day period, with substantial reasons for the objection, and offering a qualified al-
ternative person who is willing and able to serve in this capacity. 

5. Appeals Hearing Date and Participants 
The hearing shall be held as soon as feasible and within 60 days after the selec-
tion of the appeals hearing panel.  The members of the appeals hearing panel shall 
select one of their members as chairperson.  The chairperson shall establish the 
date, time, and place for the hearing in consultation with the chief executive offi-
cer of the sponsoring institution appealing the accreditation decision.  At least 20 
days before the hearing, the sponsoring institution shall be notified by the Council 
of the date, time, and place of the hearing and shall be provided with any informa-
tion which contributed to the decision to withhold or withdraw accreditation, in-
cluding a specific statement of reasons for the accreditation decision.  At hearings 
conducted before the appeals hearing panel, sponsoring institutions may offer tes-
timony and question any on-site evaluation team member or members who par-
ticipated in the review or evaluation of the program.  At least 10 days before such 
a hearing, the sponsoring institution shall request in writing the presence of any 
individual associated with the Council whom it wishes to question.  Such requests 
shall be directed to Council.  Review committee representatives may be present at 
the hearing to provide information as necessary. 

6. Appeals Hearing Panel Recommendation and Final Council Action 
The recommendation of the panel shall be based on the evidence presented to the 
review committee with regard to the conditions which existed in the program at 
the time of the latest site visit and on information about subsequent changes filed 
with the review committee prior to or at the time of review committee reconsid-
eration.  The findings and recommendations of the appeals hearing panel shall be 
submitted by its chairperson  in writing to the Council's Advisory Committee and 
the sponsoring institution within 10 days after the hearing date.  The decision of 
the Council's Advisory Committee shall be based on the findings of the appeals 
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panel with respect to the matter at issue and shall be final. The Council shall 
promptly notify the sponsoring institution of the decision of the Advisory Com-
mittee.  This notification shall state specific reasons for the accreditation decision. 

7. Financial Responsibility for an Appeals Hearing 
The sponsoring institution making the appeal shall bear the expense involved in 
the development and presentation of its appeal; including the payment of a rea-
sonable appeal hearing fee to the Council.  Expenses directly associated with the 
hearing, such as those for the meeting room and for travel, meals, and lodging for 
members of the panel, shall be kept to a minimum and shall be divided equally 
between the Council and the sponsoring institution making the appeal; provided 
however, that the sponsoring institution shall submit its portion of such expenses 
in addition to the Council hearing fee  in advance to the extent possible under the 
circumstances; and that any extraordinary expenses incurred due to the objection 
of the sponsoring institution to the composition of the hearing  panel shall be 
borne entirely by the sponsoring institutions.  Reasonable expenses of witnesses 
directly associated with the hearing shall be borne by the party requesting their 
presence.  If the appeals hearing panel, or the Council requests a transcript of the 
hearing, the expenses shall be divided equally between the Council and the spon-
soring institution.  If the appealing sponsoring institution requests a transcript, 
such sponsoring institution will bear the entire expenses. 

8. Extension of Time Limits 
The time limits specified above may be extended with the mutual consent of the 
sponsoring institution, the Council and the appropriate review committee. 

 

E. RIGHTS AND RESPONSIBILITIES OF INSTITUTIONAL 
SPONSORS OF PROGRAMS ACCREDITED BY THE COUNCIL 

1. Introduction 
The Council recognizes the importance of balancing individual needs and inter-
ests with the interests of all parties concerned in the operation of Montessori 
teacher education programs.  The Council acknowledges that as circumstances 
change, the current Essentials and Criteria may become inconsistent with this 
balance and that future reviews and revisions of the Essentials and Criteria may 
be needed to maintain a proper balance in the accreditation process. 

The following statement of institutional rights and responsibilities complements 
the Recommended Format for Essentials and Criteria. 

2. General Rights 
The Council and the review committees with which it cooperates believe that 
sponsoring institutions of programs accredited by the Council have fundamental 
rights which complement their responsibilities.  The sponsoring institution has the 
right to expect: 

(a) that the Council and its cooperating review committees will conduct their 
business fairly, with proper regard for the sponsoring institution's freedoms, 
objectives and rights. 

(b) that the accreditation standards and guidelines will be appropriate and rea-
sonable.  This right includes the expectations that accreditation standards and 
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review processes will be published and reasonably accessible for review and 
that the standards will be appropriate and applied consistently over time and 
among applicable programs, thereby demonstrating their reliability and valid-
ity. 

(c) that on-site evaluation team members will be qualified and prepared for the 
assigned review of the designated program, that they will be sensitive to its 
unique environment as well as to that of its institutional sponsor, and that they 
will respect the confidentiality of the information which is obtained. 

(d) that there will be timely communication and notice of accreditation actions. 

(e) that the accreditation process will be conducted in a cost-effective manner; 
that documented descriptions and analyses of the program as a whole and in 
its various parts will be kept to the minimum necessary; that the site visit itself 
will not be prolonged; that requests for coordinated and consolidated on-site 
reviews will be accommodated whenever possible; and that accreditation fees 
and charges will be reasonable. 

3. Specific Rights and Responsibilities 
In addition, there are specific rights of the sponsoring institution of a Council-
accredited program.  These rights complement the responsibilities that are stated 
and implied in the Essentials and Criteria.  Identified below are amplifications on 
selected responsibilities from among those stated in the Council's Essentials and 
Criteria. 

(a) Sponsorship.  The sponsoring institution has the right to take the following 
actions without approval from a review committee or the Council: 

i. to define and establish its own organizational and  administrative structure 
and management. 

The sponsoring institution has a responsibility to inform the review com-
mittee and the Council of changes in appointment of principal program per-
sonnel, affiliates, curriculum, and other factors having a major or poten-
tially substantial impact upon the character and quality of the program. 

ii. to select and to change affiliates. 

The sponsoring institution has a responsibility for assuring quality, 
availability of resources, supervisory accountability for and integ-
rity in the education conducted within its affiliates. 

iii. to determine the format and content of contractual agreements in accord 
with the policies of the institutions involved in the contract. 

The sponsoring institution has a responsibility to describe clearly in writing 
its own obligations and those of its affiliate(s) regarding program admini-
stration, curriculum, instruction, supervision and the like. 

(b) Resources.  The sponsoring institution has the right 

i. to provide and manage its physical resources in  accord with its overall re-
quirements and policies. 
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The sponsoring institution has a responsibility to insure that the resources 
and facilities required for effective learning and educational experience 
are adequate for the needs of the number of students enrolled. 

 
ii. to choose its own financial practices, including those for raising and allo-

cating funds, and for budgeting, accounting and auditing. 

The sponsoring institution has a responsibility to insure that there are suf-
ficient funds to sustain the quality of the program until commitments to 
currently matriculated students are satisfied. 

iii. to assess qualifications, hire, promote, grant tenure, assign duties, and ap-
portion the time for program administrators, faculty and support staff in 
accord with its own policies.  The sponsoring institution has the right to 
monitor; and provide opportunities for the continuing competence of its 
faculty by the most appropriate and feasible means at its disposal. 

The sponsoring institution has a responsibility to monitor and promote 
the continuing competence of its faculty and to assure that members are 
knowledgeable and effective in teaching the assigned subjects. 

iv. to identify and hire individuals to assume the  responsibilities of each des-
ignated administrative position. 

The sponsoring institution has a responsibility to select individuals who 
are qualified, as demonstrated by significant competence in or potential 
for competent administration.           

 
(c) Students.  The sponsoring institution has the right 

i. to establish admission requirements and to select students in accord with its 
policies. 

The sponsoring institution has a responsibility to formulate policies for 
admission and acceptance of students that are in consonance with the ac-
creditation standards.  It is also responsible for publishing admission re-
quirements and selecting students in a fair and equitable manner. 

 
ii. to determine the manner in which it maintains permanent student records. 

The sponsoring institution has a responsibility to retain official records for 
each student so that documentation of the student's attendance and per-
formance is available if needed by the graduate or external agencies in 
later years. 

 
(d) Fair Practices.  The sponsoring institution has the right to determine the 

manner in which it observes and satisfies the fair practice requirements of 
accredited programs. 

(e) The sponsoring institution has a responsibility to accurately reflect in its ad-
vertising and other statements about the program what it offers; to observe 
non-discriminatory practices in student and faculty recruitment, matricula-
tion, and promotion; to provide adequate safe guards for the health and safety 
of students, faculty and children which may be associated with the students' 



 

 71 
 

learning activities; to limit program requirements to educational experiences; 
and to provide all faculty and applicants with published statements of poli-
cies and processes which are fair and reasonable to students and to faculty. 

(f) Self-Study.  The sponsoring institution has the right to define its own means 
of conducting on-going self-evaluation. 

The sponsoring institution has a responsibility to prepare the Self-Study Re-
port in a mutually acceptable format. The self-study process should address 
outcomes. 
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V. COUNCIL ACCREDITATION HANDBOOK 
The Council provides its basic "Accreditation Handbook" as general reference information and 
introduction to the Council and its accreditation activities.  The "Accreditation Handbook" is 
provided to programs and other interested persons who inquire with the Council or its review 
committees as an initial basis to proceed with Council accreditation. 

 

IMAC ACCREDITATION HANDBOOK 
Table of Contents 

General Overview of Accreditation ......................  1  
Summary of Council Organization........................  2   
Organizational Chart of Council ...........................  4 
Summary of Steps to Accreditation......................  5 
Review Committees .............................................  6 
 

 

 APPENDICES APPENDICES APPENDICES APPENDICES    
APPENDIX A   ADMINISTRATIVE PRACTICES AND PROCEDURES 

 
A.   Guidelines for Advertising Accreditation Status -----------------------A-1 

B.   Duration of Accreditation and Conducting Accreditation 

       Reviews at Reasonable Times -------------------------------------------A-2 

       1. Policy Statements ------------------------------------------------------A-2 

       2. Duration of Recognition ----------------------------------------------A-2 

       3. Procedures -------------------------------------------------------------A-2 

C.   Fees for Accreditation Services ------------------------------------------A-3 

D.   Annual Report -------------------------------------------------------------A-5 

 

APPENDIX B   RIGHTS AND RESPONSIBILITIES 
   Rights and Responsibilities of Institutional Sponsors 
      of Programs Accredited by the Council 

 

APPENDIX C     ESSENTIALS AND CRITERIA 
Including, “Maintaining and Administering Accreditation” 

APPENDIX D     APPLICATION FOR ACCREDITATION 
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GENERAL OVERVIEW OF ACCREDITATIONGENERAL OVERVIEW OF ACCREDITATIONGENERAL OVERVIEW OF ACCREDITATIONGENERAL OVERVIEW OF ACCREDITATION    
 

 The agency International Montessori Accreditation Council (referred to as "Council" 
or simple “IMAC”) is a private agency for the voluntary, non-governmental accreditation of 
educational programs for the preparation of Montessori teachers.  This accreditation is pro-
vided within an umbrella structure of collaboration among various associated organizations, 
committees and other bodies which cooperate together according to specified accreditation 
standards, procedures and practices. 

 

 The Council's purpose is generally to improve the quality of Montessori teacher edu-
cation programs by:  (1) creating goals and standards for program improvement; (2) provid-
ing recognition for programs which meet specified standards; (3) assisting prospective stu-
dents, employers and other interested persons in the identification of acceptable educational 
programs; (4) providing a more unified and dignified presentation of Montessori education 
to the world; and (5) offering a basis for the fair and impartial determination of eligibility for 
government financial assistance to accredited programs. 
 

 Programs seeking accreditation must comply with specified Council standards, EsseEsseEsseEssen-n-n-n-
tials and Criteriatials and Criteriatials and Criteriatials and Criteria, which provide the basis for all Council review and recognition procedures 
and practices.  These standards are employed by the Council in the completion of a series of 
steps in the accreditation process, which include a formal self-study, on-site evaluation visit 
and final accreditation decision by the Council’s advisory committee.   Based on the pro-
gram's compliance with the Essentials and CriteriaEssentials and CriteriaEssentials and CriteriaEssentials and Criteria, the program is eventually granted formal 
"accredited" status with the Council.  
 

 The Statement of Basic Accreditation Procedures sets forth the Council’s basic operat-
ing function in the accreditation process. Accreditation documents, policies and practices 
contained in this Statement have been adapted from those employed by the Committee on 
Allied Health Education and Accreditation (CAHEA), which has a long history of developing 
procedures for accreditation under the American Medical Association (AMA).  The Council 
acknowledges with grateful appreciation the important contribution of CAHEA in the devel-
opment of IMAC. Operation of Council accreditation is conducted in harmony with the two 
other basic Council documents:  (1) Essentials and CriteriaEssentials and CriteriaEssentials and CriteriaEssentials and Criteria, the Council's accreditation stan-
dards and (2) Articles of Association, The Council's legal governing instrument. 
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SUMMARY OF COUNCIL ORGANIZATIONSUMMARY OF COUNCIL ORGANIZATIONSUMMARY OF COUNCIL ORGANIZATIONSUMMARY OF COUNCIL ORGANIZATION    
 

1.  General 

The Council conducts its accreditation in collaboration with various interrelated organiza-
tions and committees.  A Council Accreditation Handbook with application form and general 
information is sent to those making inquiries with the Council. The applicant for accredita-
tion must then respond by formally applying to the Council for this purpose, at which time 
the accreditation process is initiated.  The Council then refers the program's application to 
the pertinent review committee to initiate the program’s formal self-study and other evalua-
tion procedures.   

The review committee provides the applicant with its own written standards and procedures, 
which are contained essentially in a General Orientation Guide.  The review committee then 
communicates directly with the program throughout the accreditation process of self-study 
and on-site evaluation visit.  Following the on-site visit, the review committee recommends 
action for accreditation to the Council’s advisory committee, which considers the matter for 
final decision.  Each of the elements of the Council is briefly summarized below with refer-
ence to the organizational chart on page 4. 

 
 

2.  The Council: 

The Council consists of: (a) Advisory Committee; (b) Board of Directors; and (c) Program 
Delegates.  The Council as a whole serves as the essential umbrella agency to coordinate 
and manage all accreditation policies and procedures. 

 

(a) Advisory Committee:  The Advisory Committee is the final authority with respect 
to accreditation actions of the Council.  This committee consists of public 
members from outside the field of Montessori education who are selected by 
the Board of Directors.  The Advisory Committee functions as an autonomous 
Council body to finally review both the recommendations of the review commit-
tees and the process by which they were reached. 

 

(b) Board of Directors:  The Board of Directors has full authority to manage and 
direct the general business and affairs of the Council consistent with and under 
the provisions and qualifications stated in the "Articles of Association".  The 
Board of Directors consists of individual representatives designated by each of 
the collaborating organizations and a specified voting representation from the 
body of Program Delegates. Significant duties of the Board of Directors in-
clude: 

 

(1) Assess and collect Council fees; 

(2) Approve and publish Council information; 

(3) Delegate authority by appointment of committees and designation of 
officers; 
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(4)  Interpret, enforce and implement the Articles of Association; 

(5)  Select members of Advisory Committee; 

(6)  Review Council policies and procedures to improve the operation 
and efficiency of accreditation activity. 

 

(c) Program Delegates:  The body of Program Delegates consists of individual rep-
resentatives of all those sponsoring institutions which conduct programs hold-
ing current accredited status with the Council.  These representatives are enti-
tled to one vote each on all matters which properly come before the Program 
Delegates. 

 

3.  Collaborating Organizations: 

Collaborating organizations are qualified national or international Montessori organizations 
which participate in Council accreditation procedures through their appointed review com-
mittees.  Specific duties of a collaborating organization include: 

 

(a) Designates its representative to serve on the Council Board of Directors; 
 
(b) Appoints qualified personnel to its review committee and assures regularly sched-

uled meetings; 
 
(c) Adopts accreditation standards, Essentials and specific Criteria, to evaluate its af-

filiated Montessori teacher education programs. 
 

4.  Review Committees: 

Review committees are vested with the responsibility and authority to evaluate programs after 
the sponsoring institution of an applicant program has requested accreditation review.  
These committees evaluate the applicant programs for compliance with their specific stan-
dards and criteria primarily by analyzing Self-Study Reports and sending well-qualified repre-
sentative teams to conduct follow up on-site visits to verify data provided on these reports.  
After carefully considering all relevant materials in this review process, they develop an ac-
creditation recommendation for the Council's Advisory Committee.   

Members of review committees are appointed by their respective collaborating organiza-
tions.  A separate Generic Review Committee is established by the Council's Board of Direc-
tors to evaluate programs independent and unaffiliated with any collaborating organization. 
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Organizational Chart of CouncilOrganizational Chart of CouncilOrganizational Chart of CouncilOrganizational Chart of Council    
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SUMMARY OF STEPS TO ACCREDITATION 
 

1. Inquiry1. Inquiry1. Inquiry1. Inquiry    
Upon initial inquiry from a program or interested person seeking accreditation, the Council promptly responds 

by sending the "Council Accreditation Handbook" and application form. 

2. Application for Accreditation2. Application for Accreditation2. Application for Accreditation2. Application for Accreditation    
The program submits to the Council a completed application form and application fee for accreditation by the 
Council, indicating the specific review committee whose standards and procedures will be applied. 

3. Council Response3. Council Response3. Council Response3. Council Response    
The Council staff refers the program's application to the designated review committee for its further action and 
procedures.  The program is directly informed by the Council staff of its referral. 

4. Review Committee Response4. Review Committee Response4. Review Committee Response4. Review Committee Response    
The designated review committee provides the program with its own particular Essentials and Criteria and re-
lated Guidelines (if any), together with information relating to its specific accreditation review procedures.  This 

response also includes the provision of specific guidance in the preparation of a Self-Study Report. 

5. Self5. Self5. Self5. Self----Study ReportStudy ReportStudy ReportStudy Report    
The program's Self-Study Report is a documented written account of the program's own evaluation of program 
outcomes and operation necessary to indicate substantial compliance with the Essentials and Criteria.  Specific 
format and content is set forth in accordance with review committee guidance and direction.  The Self-Study 
Report is examined by the review committee for its completeness and potential for eventual accreditation. 
Based on a favorable examination of the Self-Study Report, the review committee schedules an on-site evalua-
tion team visit. 

6. On6. On6. On6. On----Site Evaluation Team VisitSite Evaluation Team VisitSite Evaluation Team VisitSite Evaluation Team Visit    
A volunteer team of individuals knowledgeable about education and Montessori teaching is designated and as-
sembled by the review committee to evaluate the program relative to its Self-Study Report and the applicable 
Essentials and Criteria.  Using a format specified by the review committee, the On-Site Evaluation Team visits 
the program on-site and prepares a written Site Visit Report that is submitted to the review committee and to the 
program under evaluation. 

7. Program Response7. Program Response7. Program Response7. Program Response    
The program is given a specified period of time to submit written comment and correction of factual errors or 
conclusions to the review committee.  The written response is added to the Site Visit Report, with copies sent by 
the review committee to the On-Site Evaluation Team within a specified period of time before review committee 
action. 

8. Review Committee Action8. Review Committee Action8. Review Committee Action8. Review Committee Action    
After consideration of the application, the Self-Study Report, the Site Visit Report and other related documenta-
tion, the review committee formulates an accreditation recommendation and refers it to the Council. 

9. Council Accreditation9. Council Accreditation9. Council Accreditation9. Council Accreditation    
The Council's Advisory Committee examines the recommendation of the review committee for consistency and 
clarity in relation to the applicable Essentials and Criteria.  The review committee's recommendation may be 
accepted, modified or referred back to the review committee with instructions for further consideration. Council 
staff sends a formal notice of accreditation action taken by the Advisory Committee to the chief executive officer 
of the sponsoring institution and to the program director. 

 

REVIEW COMMITTEESREVIEW COMMITTEESREVIEW COMMITTEESREVIEW COMMITTEES    
Review committees are organized by organizations collaborating with the Council.  They con-
duct specific self-study and site visit procedures which are applied with reference to the appli-
cable    Essentials and Criteria and related Guidelines (if any).  The Essentials are those minimum 
standards by which all review committees examine, survey and evaluate programs for purposes 
of accreditation.   Criteria are uniquely required by each review committee to define, comple-
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ment and clarify the    Essentials.  The Guidelines are explanatory statements, examples or illus-
trations which clarify how the Essentials and Criteria are interpreted. 

Programs seeking accreditation in affiliation with one of the Council's collaborating organiza-
tions must use that organization's own review committee for purposes of Council accreditation.  
Programs seeking an unaffiliated accreditation status with the Council use the Council's own 
"Generic Review Committee".  The program's selection of a specific review committee is made 
on the application form for accreditation which is initially submitted to the Council.  Contact 
the particular review committee for information and details concerning specific standards, poli-
cies and procedures employed in their accreditation activities: 

 

[ List of Review Committees ] 
 
 

Accreditation Handbook — Appendix C 
 

MAINTAINING AND ADMINISTERING ACCREDITATIONMAINTAINING AND ADMINISTERING ACCREDITATIONMAINTAINING AND ADMINISTERING ACCREDITATIONMAINTAINING AND ADMINISTERING ACCREDITATION    
 

A.   Program/Sponsoring Institution Responsibilities 
 

1.  Applying for Accreditation 
The accreditation review process conducted by the agency International Montessori 
Accreditation Council can be initiated only at the written request of the chief execu-
tive officer or an officially designated representative of the sponsoring institution. 

 

 This process is initiated by requesting an application form from and returning it to: 
 

International Montessori Accreditation Council 
9525 Georgia Ave. #200 

Silver Spring, MD 20910    USA 
Tel. (301) 589-1127 

 

Review committees may request additional application materials prior to guiding the 
program through completion of a self-study and preparation of a Self-Study Report. 

 

A program or sponsoring institution may at any time prior to the final accreditation ac-
tion withdraw its request for initial or continuing accreditation. 

 
 

2.  Administrative Requirements for Maintaining Accreditation 
Programs are required to comply with administrative requirements for maintaining 
accreditation, which include: 

 

(a) Submitting the Self-Study Report or a required progress report within a reasonable 
period of time, as determined by the review committee. 

 

(b) Agreeing to a reasonable site visit date before the end of the period for which ac-
creditation was awarded. 
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(c) Informing the review committee within a reasonable period of time of changes in 
program personnel as required by the Essentials and CriteriaEssentials and CriteriaEssentials and CriteriaEssentials and Criteria. 

 

(d) Paying Council and review committee accreditation fees within a reasonable pe-
riod of time, as determined by the Council or review committee. 

 

(e) Completing and returning by the established deadline the Annual Report provided 
by the Council. 

Failure to meet these administrative requirements for maintaining accreditation may 
lead to being placed on Administrative Probation and ultimately to having accredita-
tion withdrawn. 

 
 

B.  Council/Review Committee Responsibilities 
 

1.  Administering the Accreditation Review Process 
At the written request of the chief executive officer or an officially designated repre-
sentative of the sponsoring institution of the program, the Council and the appropri-
ate review committee examine the program to assess compliance with the Essentials Essentials Essentials Essentials 
and Criteria.and Criteria.and Criteria.and Criteria.    

The accreditation review process includes a site visit.  If the performance of a site 
visit team is unacceptable, the sponsoring institution may request a second site visit. 

Before the review committee forwards its recommendation to the Council, the spon-
soring institution is given an opportunity to comment on the report of the site visit 
team and to correct factual errors. 

Prior to recommending Probationary AccreditationProbationary AccreditationProbationary AccreditationProbationary Accreditation to the Council, the review com-
mittee provides the sponsoring institution with an opportunity to respond to the cited 
deficiencies.  Review committee reconsideration of a recommendation for ProbProbProbProba-a-a-a-
tionary Accreditationtionary Accreditationtionary Accreditationtionary Accreditation is made on the basis of conditions existing when the review 
committee arrived at its accreditation recommendation to the Council and on sub-
sequent documented evidence of corrected deficiencies. 

Council assignments of Probationary AccreditationProbationary AccreditationProbationary AccreditationProbationary Accreditation, including those following review 
committee reconsideration, are final and are not eligible for further appeal. 

 
 

2.  Withholding or Withdrawing Accreditation 
Prior to recommending Accreditation WithheldAccreditation WithheldAccreditation WithheldAccreditation Withheld or Accreditation WithdrawnAccreditation WithdrawnAccreditation WithdrawnAccreditation Withdrawn to the 
Council, the review committee provides the sponsoring institution with an opportu-
nity to request reconsideration.  Council decisions to withhold or withdraw accredita-
tion are final unless appealed to the Council.  A copy of the Council's Appeals Pro-
cedures for Accreditation WithheldAccreditation WithheldAccreditation WithheldAccreditation Withheld or WithdrawnWithdrawnWithdrawnWithdrawn is included in the letter notifying 
the sponsoring institution of one of these actions. 
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When accreditation is withdrawn, the appropriate official is provided with a clear 
statement of each deficiency and is informed that application for accreditation as a 
new applicant may be made whenever the program is believed to be in substantial 
compliance with the Essentials and CriteriaEssentials and CriteriaEssentials and CriteriaEssentials and Criteria. 

All students successfully completing a program granted any accreditation category at 
any point during their enrollment as students are regarded as graduates of a Coun-
cil-accredited program. 

 

3.  Inactive Programs 
The sponsoring institution may request inactive status for a program that has no en-
rolled students for up to two years.  Such programs must continue to pay annual 
fees to the Council.  After being inactive for two years, the program will be consid-
ered as discontinued, and accreditation may be withdrawn. 
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APPENDIX A 
 

 

ESSENTIALS AND CRITERIAESSENTIALS AND CRITERIAESSENTIALS AND CRITERIAESSENTIALS AND CRITERIA    
    

FOR ACCREDITATION OF AN 
EDUCATIONAL PROGRAM FOR THE PREPARATION OF 

MONTESSORI TEACHERS 
 

Adopted by the Agency 
 

INTERNATIONAL MONTESSORI ACCREDITATION COUNCIL 
9525 Georgia Ave. #200 
Silver Spring, MD 20910 

USA 
Tel. 301-589-1127 

 

Essentials are the minimum standards for accrediting educational programs that prepare individuals 
to enter the profession of Montessori teach recognized by the agency “International Montessori Ac-
creditation Council”.  The extent to which a program complies with these standards determines its 
accreditation status; the Essentials therefore include all requirements for which an accredited pro-
gram is held accountable.  Essentials    are printed in bold-faced type in outline form. 

These standards are to be used for the development and self-evaluation of Montessori teacher educa-
tion programs.  Site visit teams assist in the evaluation of a program’s compliance with the Essen-

tials.  Lists of accredited programs are published for the information of students, employers and the 
public. 

Criteria    are identified by each collaborating organization as specific definitions of the acceptable 
ways in which its affiliated programs seeking accreditation must meet the Essentials.  For the Ge-
neric Review Committee, specific Criteria are identified by the Council and applied to unaffiliated 
programs seeking this particular avenue of accreditation.  Criteria may be stated in mandatory terms 
to the extent that they are complementary and not inconsistent with the quotation of an Essential 
standard; they are used by all constituents involved in the particular review committee’s accredita-
tion process. 

Guidelines may be established and employed by each review committee to provide examples of how 
general statements in the Essentials or Criteria may be interpreted.  Guidelines are considered illus-
trative rather than mandatory; they are intended to assist programs in complying with the Essentials 

and Criteria.  Because Guidelines are illustrative rather than mandatory, they are stated in permis-
sive terms, as indicated in the auxiliary verbs “should”, “may”, and “could”.  It is possible to have 
“shall”, “must” and “will” in the Guidelines if they are within the quotation of an Essential or Crite-

ria. 

Criteria    are included in this document in ordinary face type as suggestions for possible adoption by 
the pertinent review committees.  Specific Criteria and Guidelines for the Generic Review Commit-
tee are based on these suggestions to be employed with programs seeking accreditation outside of 
affiliation with a specific collaborating organization. 
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Description of a Montessori TeacherDescription of a Montessori TeacherDescription of a Montessori TeacherDescription of a Montessori Teacher    

A Montessori teacher is one whose being with children effectively supports A Montessori teacher is one whose being with children effectively supports A Montessori teacher is one whose being with children effectively supports A Montessori teacher is one whose being with children effectively supports 
and nurtures the children's normal growthand nurtures the children's normal growthand nurtures the children's normal growthand nurtures the children's normal growth and development.  Such norma and development.  Such norma and development.  Such norma and development.  Such normal-l-l-l-
ity of growth and development is based on the observations and discoveries ity of growth and development is based on the observations and discoveries ity of growth and development is based on the observations and discoveries ity of growth and development is based on the observations and discoveries 
of Dr. Maria Montessori as reported in her various pertinent writings and of Dr. Maria Montessori as reported in her various pertinent writings and of Dr. Maria Montessori as reported in her various pertinent writings and of Dr. Maria Montessori as reported in her various pertinent writings and 
publications since 1907.  Montessori teaching broadly reflects an adult funpublications since 1907.  Montessori teaching broadly reflects an adult funpublications since 1907.  Montessori teaching broadly reflects an adult funpublications since 1907.  Montessori teaching broadly reflects an adult func-c-c-c-
ttttion of observing children with freedom in a prepared environmention of observing children with freedom in a prepared environmention of observing children with freedom in a prepared environmention of observing children with freedom in a prepared environment. 

Criteria might include: 

 
Qualities of a Normal Child: 

 
Precociously intelligent 
Eager for Knowledge 
Spontaneous self-discipline 
Profound concentration 
Social sentiments of help and 
sympathy for others 
Instinct towards Independence 
Joy in goal-directed activity 
Continuous and happy work 
Attachment to Reality 
Prudence 

 
Qualities of a Montessori Teacher 
 
Skilled in Observation 
Patience 
Humility 
Calmness 
Faith in Normality 
Well-acquainted with self- 
educational didactic material 
Imagination 
Power of Silence 

 
I. SponsorshipI. SponsorshipI. SponsorshipI. Sponsorship    

A.  The sponsoring institution must be clearly identified and described in A.  The sponsoring institution must be clearly identified and described in A.  The sponsoring institution must be clearly identified and described in A.  The sponsoring institution must be clearly identified and described in 
writing.  In programs provided by two or more institutions, responsibiwriting.  In programs provided by two or more institutions, responsibiwriting.  In programs provided by two or more institutions, responsibiwriting.  In programs provided by two or more institutions, responsibil-l-l-l-
ity of the sponsoring institutiity of the sponsoring institutiity of the sponsoring institutiity of the sponsoring institution of each affiliate for program adminon of each affiliate for program adminon of each affiliate for program adminon of each affiliate for program adminiiiistrstrstrstra-a-a-a-
tion, instruction, supervision, and so forth, must be clearly dtion, instruction, supervision, and so forth, must be clearly dtion, instruction, supervision, and so forth, must be clearly dtion, instruction, supervision, and so forth, must be clearly deeeescribed in scribed in scribed in scribed in 
written docwritten docwritten docwritten docuuuuments, such as an affiliation agreement or memorandum of ments, such as an affiliation agreement or memorandum of ments, such as an affiliation agreement or memorandum of ments, such as an affiliation agreement or memorandum of 
understanding.understanding.understanding.understanding.    

Criteria might include:  Requirement for provision of specific written documentation, 
such as copy of official legal operating instrument, bylaws, institutional recognition by 
private or public agencies.  Specification of major components of documentation, in-
cluding provision for periodic review. 
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B.  AccreditB.  AccreditB.  AccreditB.  Accredited educational programs may be established by a lawful insted educational programs may be established by a lawful insted educational programs may be established by a lawful insted educational programs may be established by a lawful insti-i-i-i-
tution or person whose purpose includes the operation of Montessori tution or person whose purpose includes the operation of Montessori tution or person whose purpose includes the operation of Montessori tution or person whose purpose includes the operation of Montessori 
teacher educationteacher educationteacher educationteacher education. 

Criteria might include:  Specified postsecondary scope of operation, institutional rec-
ognition/accreditation, arrangement with specific institutional entities, such as speci-
fied colleges, schools or other organization. 

C.  Accreditation is granted to the sponsoring institution that assumes prC.  Accreditation is granted to the sponsoring institution that assumes prC.  Accreditation is granted to the sponsoring institution that assumes prC.  Accreditation is granted to the sponsoring institution that assumes pri-i-i-i-
mary responsibility for curriculum planning and selection of program mary responsibility for curriculum planning and selection of program mary responsibility for curriculum planning and selection of program mary responsibility for curriculum planning and selection of program 
cocococontent; appoints program faculty; coordinates instruction; receives ntent; appoints program faculty; coordinates instruction; receives ntent; appoints program faculty; coordinates instruction; receives ntent; appoints program faculty; coordinates instruction; receives 
and processes applications for admission; and grants or authoand processes applications for admission; and grants or authoand processes applications for admission; and grants or authoand processes applications for admission; and grants or authorrrrizes the izes the izes the izes the 
issuance of the certificate or diploma documenting completion of the issuance of the certificate or diploma documenting completion of the issuance of the certificate or diploma documenting completion of the issuance of the certificate or diploma documenting completion of the 
program.  The spoprogram.  The spoprogram.  The spoprogram.  The sponnnnsoring institution shall be ressoring institution shall be ressoring institution shall be ressoring institution shall be responsible for providing ponsible for providing ponsible for providing ponsible for providing 
assurance that all activities assigned to students are educassurance that all activities assigned to students are educassurance that all activities assigned to students are educassurance that all activities assigned to students are educaaaationally tionally tionally tionally 
consistent with the purpose of the prconsistent with the purpose of the prconsistent with the purpose of the prconsistent with the purpose of the proooogram.gram.gram.gram.    

Criteria might include: Requirements for clearly defined goals and objectives which 
are reasonably related and consistent with program purpose. 

II. ResourcesII. ResourcesII. ResourcesII. Resources    

A.  General Resources:A.  General Resources:A.  General Resources:A.  General Resources:    

Resources must be adequate to support the number of students admiResources must be adequate to support the number of students admiResources must be adequate to support the number of students admiResources must be adequate to support the number of students admit-t-t-t-
ted to the program to achieve the stated objectives of the curriculum.ted to the program to achieve the stated objectives of the curriculum.ted to the program to achieve the stated objectives of the curriculum.ted to the program to achieve the stated objectives of the curriculum.    

Criteria might include:  Factors to be considered in ascertaining a desirable student ca-
pacity, such as type and amount of equipment and space; variety and type of instruc-
tion and procedures; and the availability of instructors and other supervisory personnel. 

B.  PersonnelB.  PersonnelB.  PersonnelB.  Personnel    

1. Administration1. Administration1. Administration1. Administration    

The program must be oThe program must be oThe program must be oThe program must be operated within an administrative structure perated within an administrative structure perated within an administrative structure perated within an administrative structure 
which effectively assures that institutional practices and policies are which effectively assures that institutional practices and policies are which effectively assures that institutional practices and policies are which effectively assures that institutional practices and policies are 
consistent with the program's stated purpose and objectives.consistent with the program's stated purpose and objectives.consistent with the program's stated purpose and objectives.consistent with the program's stated purpose and objectives. 

Criteria might include:  Statement defining function and responsibility for all perti-
nent aspects of institutional administration (e.g., organizational chart). 

2. Program Officials2. Program Officials2. Program Officials2. Program Officials    

The program must have a program director who shall be responsible The program must have a program director who shall be responsible The program must have a program director who shall be responsible The program must have a program director who shall be responsible 
for the organization, administration, periodic review, continued dfor the organization, administration, periodic review, continued dfor the organization, administration, periodic review, continued dfor the organization, administration, periodic review, continued de-e-e-e-
veloveloveloveloppppment, and generalment, and generalment, and generalment, and general effectiveness of the program. effectiveness of the program. effectiveness of the program. effectiveness of the program.    

Criteria might include:  Statements that adequate clerical and other administrative 
support staff should be available; statement that program director shall have suffi-
cient pertinent business and educational experience, knowledge and skill to perform 
assigned responsibility; suggestion that institutions have written job descrip-
tion/requirements for program director and other administrative officials. 

3. Instructional Staff3. Instructional Staff3. Instructional Staff3. Instructional Staff    

Faculty members must be knowledgeable and effective inFaculty members must be knowledgeable and effective inFaculty members must be knowledgeable and effective inFaculty members must be knowledgeable and effective in teaching  teaching  teaching  teaching 
the assigned subject.the assigned subject.the assigned subject.the assigned subject.    
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Criteria might include:  Statement of specific skills and qualifications (e.g., mature, 
professional attitude, responsible, specific experience, academic preparation). 

4. Professional Development4. Professional Development4. Professional Development4. Professional Development    

Programs shall demonstrate ePrograms shall demonstrate ePrograms shall demonstrate ePrograms shall demonstrate encouragement of continued profencouragement of continued profencouragement of continued profencouragement of continued profes-s-s-s-
sional growth to provide assurance that program faculty and offsional growth to provide assurance that program faculty and offsional growth to provide assurance that program faculty and offsional growth to provide assurance that program faculty and offiiiicials cials cials cials 
can fulfill the responsibilities delineated in the Essentials and Critcan fulfill the responsibilities delineated in the Essentials and Critcan fulfill the responsibilities delineated in the Essentials and Critcan fulfill the responsibilities delineated in the Essentials and Crite-e-e-e-
riariariaria. 

Criteria might include:  An indication of the kinds of continued education and other 
opportunities that could assist program officials/faculty in maintaining and upgrad-
ing their professional and instructional abilities. 

C.  Financial ResourcesC.  Financial ResourcesC.  Financial ResourcesC.  Financial Resources    

Financial resources shall be assured to fulfill obligations to enrolled Financial resources shall be assured to fulfill obligations to enrolled Financial resources shall be assured to fulfill obligations to enrolled Financial resources shall be assured to fulfill obligations to enrolled 
students.students.students.students.    

Criteria might include:  A written financial statement or budget shall be periodically 
prepared and provided giving a clear and accurate picture of the program's financial 
status.  The financial records should be kept in such a form that the economic status of 
the sponsoring institution may be readily determined. 

D.  Physical ResourcesD.  Physical ResourcesD.  Physical ResourcesD.  Physical Resources    

Adequate facilities, equipment and learning resources shall be prAdequate facilities, equipment and learning resources shall be prAdequate facilities, equipment and learning resources shall be prAdequate facilities, equipment and learning resources shall be pro-o-o-o-
vided.vided.vided.vided.    

Criteria might include:  Instructional aids, reference and demonstration materials must 
be provided when required by the types of learning experiences delineated in the cur-
riculum.  Adequate instructional space shall be provided for program which hold on-
site academic and/or practice sessions including an actual model classroom which ex-
emplifies suitable physical conditions for the child age range(s) of the program. Office 
space for program personnel provides adequately for storing records and materials, 
preparing instructional materials, consultation with students and in general enabling 
program personnel to function effectively and efficiently.  All spaces are maintained in 
good repair, are clean and attractive, with adequate lighting, ventilation, power and 
water supplies, waste disposal, and furnishings.  If the space used by the program is 
provided on a lease, the lease specifies how space requirements are met and responsi-
bility is assigned. 

III. CurriculumIII. CurriculumIII. CurriculumIII. Curriculum    

Instruction must follow a plan consistent with a body of knowledge based on Instruction must follow a plan consistent with a body of knowledge based on Instruction must follow a plan consistent with a body of knowledge based on Instruction must follow a plan consistent with a body of knowledge based on 
the observations and discoveries of Dr. Maria Montessori as reported in her the observations and discoveries of Dr. Maria Montessori as reported in her the observations and discoveries of Dr. Maria Montessori as reported in her the observations and discoveries of Dr. Maria Montessori as reported in her 
varivarivarivarious pertinent writings and publications since 1907 which documents:ous pertinent writings and publications since 1907 which documents:ous pertinent writings and publications since 1907 which documents:ous pertinent writings and publications since 1907 which documents:    

A.  Learning experiences and subject matter sequencing which develops A.  Learning experiences and subject matter sequencing which develops A.  Learning experiences and subject matter sequencing which develops A.  Learning experiences and subject matter sequencing which develops 
the competencies of a Montessori teacher.the competencies of a Montessori teacher.the competencies of a Montessori teacher.the competencies of a Montessori teacher.    

B.  Clearly written learning objectives and competencies to be achieved B.  Clearly written learning objectives and competencies to be achieved B.  Clearly written learning objectives and competencies to be achieved B.  Clearly written learning objectives and competencies to be achieved 
consconsconsconsistent with being a Montessori teacher.istent with being a Montessori teacher.istent with being a Montessori teacher.istent with being a Montessori teacher.    

C.  Periodic evaluation of students to assess knowledge, progress and skill C.  Periodic evaluation of students to assess knowledge, progress and skill C.  Periodic evaluation of students to assess knowledge, progress and skill C.  Periodic evaluation of students to assess knowledge, progress and skill 
in the competencies delineated in the program objectives consistent in the competencies delineated in the program objectives consistent in the competencies delineated in the program objectives consistent in the competencies delineated in the program objectives consistent 
with the description of a Montessori teacher.with the description of a Montessori teacher.with the description of a Montessori teacher.with the description of a Montessori teacher.    
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Criteria might include:  Statement that the sponsoring institution must present learning ex-
periences through specific time frames, format or methodology; a minimum length for the 
program, or its specific components; informing the sponsoring institution that the creden-
tial, diploma or certificate documenting completion of the program should be consistent 
with awards given for other similar programs; guidance regarding keeping records of cur-
ricula, program syllabi, evaluation procedures, practice teaching content and schedules, 
etc.; references to advance placement and credit for prior education and/or experience. 

IV. StudentsIV. StudentsIV. StudentsIV. Students    

A.  Program DescriptionA.  Program DescriptionA.  Program DescriptionA.  Program Description    

Students shall be provided with a clear description of the program and Students shall be provided with a clear description of the program and Students shall be provided with a clear description of the program and Students shall be provided with a clear description of the program and 
its content, including learning goals, program objectives, rits content, including learning goals, program objectives, rits content, including learning goals, program objectives, rits content, including learning goals, program objectives, reeeequirquirquirquired ed ed ed 
competencies, and other educational assignments.competencies, and other educational assignments.competencies, and other educational assignments.competencies, and other educational assignments.    

B.  Admission Policies and ProceduresB.  Admission Policies and ProceduresB.  Admission Policies and ProceduresB.  Admission Policies and Procedures    

    

Admission of students shall be made in accordance with the clearly Admission of students shall be made in accordance with the clearly Admission of students shall be made in accordance with the clearly Admission of students shall be made in accordance with the clearly 
defined and published practices of the sponsoring institution.  Any defined and published practices of the sponsoring institution.  Any defined and published practices of the sponsoring institution.  Any defined and published practices of the sponsoring institution.  Any 
specific academic and technicaspecific academic and technicaspecific academic and technicaspecific academic and technical standards required for admission to l standards required for admission to l standards required for admission to l standards required for admission to 
the program shall be clearly defined and published.the program shall be clearly defined and published.the program shall be clearly defined and published.the program shall be clearly defined and published.    

Criteria might include:  Requirement that program officials are responsible for estab-
lishing a procedure for determining that the applicants' or students' physical health, 
communication skills and basic intellectual capacity is sufficient to reasonably assure 
their satisfactory completion of all program requirements and to function as an effec-
tive Montessori teacher. 

 C.  EvaluationC.  EvaluationC.  EvaluationC.  Evaluation    

Criteria for successful completion oCriteria for successful completion oCriteria for successful completion oCriteria for successful completion of each segment of the curriculum f each segment of the curriculum f each segment of the curriculum f each segment of the curriculum 
and for graduation shall be given in advance to each student.  Evaluand for graduation shall be given in advance to each student.  Evaluand for graduation shall be given in advance to each student.  Evaluand for graduation shall be given in advance to each student.  Evalua-a-a-a-
tion systems shall reasonably relate to the objectives and competetion systems shall reasonably relate to the objectives and competetion systems shall reasonably relate to the objectives and competetion systems shall reasonably relate to the objectives and competen-n-n-n-
cies described in the curriculum and include an oncies described in the curriculum and include an oncies described in the curriculum and include an oncies described in the curriculum and include an on----going program of going program of going program of going program of 
evaluation of outpuevaluation of outpuevaluation of outpuevaluation of outputs consistent with such objectives and competets consistent with such objectives and competets consistent with such objectives and competets consistent with such objectives and competen-n-n-n-
cies.  Such evaluation shall be employed frequently enough to provide cies.  Such evaluation shall be employed frequently enough to provide cies.  Such evaluation shall be employed frequently enough to provide cies.  Such evaluation shall be employed frequently enough to provide 
both students and program officials with timely indication of the stboth students and program officials with timely indication of the stboth students and program officials with timely indication of the stboth students and program officials with timely indication of the stu-u-u-u-
dent's progress and to serve as a reliable indicator of the effectivdent's progress and to serve as a reliable indicator of the effectivdent's progress and to serve as a reliable indicator of the effectivdent's progress and to serve as a reliable indicator of the effective-e-e-e-
nnnness of instruction and curriculum design.ess of instruction and curriculum design.ess of instruction and curriculum design.ess of instruction and curriculum design.    

Criteria might include:  An indication that a document of completion (e.g., certificate, 
diploma, credential, etc.) shall be issued to students only when all program require-
ments have been fully met.  The document of completion shall specify the name of the 
issuing institution, date document issued, name of recipient, brief description of pro-
gram content completed and any other material facts to distinguish and otherwise 
identify the document. 

    

D. GuidanceD. GuidanceD. GuidanceD. Guidance    

Student Student Student Student guidance shall be available to include assisting students in uguidance shall be available to include assisting students in uguidance shall be available to include assisting students in uguidance shall be available to include assisting students in un-n-n-n-
derstanding and observing program policies and practices.derstanding and observing program policies and practices.derstanding and observing program policies and practices.derstanding and observing program policies and practices.    
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Criteria might include:  Informing students of procedures for resolving grievances and un-
favorable evaluations.  Requirement that grievance procedures and policies are equitable, 
comprehensive and offer timely resolution. 

    

    

V.  Operational PoliciesV.  Operational PoliciesV.  Operational PoliciesV.  Operational Policies    

A.  Fair PracticesA.  Fair PracticesA.  Fair PracticesA.  Fair Practices    

1.  Announcements and advertising must accurately reflect the pr1.  Announcements and advertising must accurately reflect the pr1.  Announcements and advertising must accurately reflect the pr1.  Announcements and advertising must accurately reflect the proooogram gram gram gram 
offered.offered.offered.offered.    

    2.  Student recruitment and admission pract2.  Student recruitment and admission pract2.  Student recruitment and admission pract2.  Student recruitment and admission practices and faculty recruiices and faculty recruiices and faculty recruiices and faculty recruit-t-t-t-
ment and employment practices shall be nonment and employment practices shall be nonment and employment practices shall be nonment and employment practices shall be non----discriminatory with rdiscriminatory with rdiscriminatory with rdiscriminatory with re-e-e-e-
spect to race, color, creed, sex, age or national origin.spect to race, color, creed, sex, age or national origin.spect to race, color, creed, sex, age or national origin.spect to race, color, creed, sex, age or national origin.    

    3.  Program certification, academic credit and costs to the student shall 3.  Program certification, academic credit and costs to the student shall 3.  Program certification, academic credit and costs to the student shall 3.  Program certification, academic credit and costs to the student shall 
be accurately stated and publishedbe accurately stated and publishedbe accurately stated and publishedbe accurately stated and published and made known to all appl and made known to all appl and made known to all appl and made known to all appli-i-i-i-
cants.cants.cants.cants.    

    4.  Policies and processes for student withdrawal, di4.  Policies and processes for student withdrawal, di4.  Policies and processes for student withdrawal, di4.  Policies and processes for student withdrawal, dissssmissal, retention, missal, retention, missal, retention, missal, retention, 
attendance and refunds of tuition and fees, shall be published and attendance and refunds of tuition and fees, shall be published and attendance and refunds of tuition and fees, shall be published and attendance and refunds of tuition and fees, shall be published and 
made known to all applicants.made known to all applicants.made known to all applicants.made known to all applicants.    

 

 Criteria might include:  Published material and recruiting personnel make only justifiable 
and provable claims regarding the nature of the program, occupational placement, advance-
ment, salaries and other financial benefits relevant to Montessori teaching and applicable ca-
reer fields; program statements support a commitment to integrity and ethical practices on 
the part of all participants;  policies and procedures by which students may perform practical 
service work while enrolled in the program must be published and made known to all con-
cerned; requirement that attendance and absences are recorded, minimum levels defined and 
that policies for make-up work are reasonable and published and have a direct relationship to 
content missed; suggestions for retention policy may be specifically stated; e.g., repeated 
failure to complete required assignments and attend classroom instructional periods of time, 
failure to meet minimum attendance requirements, failure to make tuition payments when 
due; systems of grading or evaluation of progress are clearly defined and communicated; 
guidance about what might be included in printed program material; e.g., purpose/objectives 
of the sponsoring institution, general certificate requirements, name, address and telephone 
number, if any, of the sponsoring institution, brief description of the curriculum and sched-
ule, names and academic background of the faculty, tuition and fees, admission procedures 
and requirements, name of owner or governing body of sponsoring institution, and any other 
material facts about the sponsoring institution and program as are likely to affect the decision 
of students to enroll; requirement that status with the Council and other agencies is appropri-
ately published. 

 
   

    B.  Student RecordsB.  Student RecordsB.  Student RecordsB.  Student Records    

Satisfactory records shall be maintained for student admissiSatisfactory records shall be maintained for student admissiSatisfactory records shall be maintained for student admissiSatisfactory records shall be maintained for student admission, paon, paon, paon, par-r-r-r-
ticipation and evaluation.  Evidence of program completion by gradticipation and evaluation.  Evidence of program completion by gradticipation and evaluation.  Evidence of program completion by gradticipation and evaluation.  Evidence of program completion by gradu-u-u-u-
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ates shall be maintained by the sponsoring instates shall be maintained by the sponsoring instates shall be maintained by the sponsoring instates shall be maintained by the sponsoring instiiiitution for a reasonable tution for a reasonable tution for a reasonable tution for a reasonable 
period of time after graduation.period of time after graduation.period of time after graduation.period of time after graduation.    

 
Criteria might include: Program should provide for permanence of retaining student 
completion documents and related evidence of participation in the event that the pro-
gram and/or sponsoring institution shall discontinue operation. 

 

VI. Program EvaluationVI. Program EvaluationVI. Program EvaluationVI. Program Evaluation    

A.  The program must have a continuing system for periodically and syA.  The program must have a continuing system for periodically and syA.  The program must have a continuing system for periodically and syA.  The program must have a continuing system for periodically and sys-s-s-s-
temattemattemattematiiiiccccally reviewing the effectiveness of the program including a ally reviewing the effectiveness of the program including a ally reviewing the effectiveness of the program including a ally reviewing the effectiveness of the program including a 
formal selfformal selfformal selfformal self----study.study.study.study.    

B.  The results of program evaluation must be appropriately reflected in B.  The results of program evaluation must be appropriately reflected in B.  The results of program evaluation must be appropriately reflected in B.  The results of program evaluation must be appropriately reflected in 
review of the curriculum and other elements of the program with areview of the curriculum and other elements of the program with areview of the curriculum and other elements of the program with areview of the curriculum and other elements of the program with ap-p-p-p-
propriate revision.propriate revision.propriate revision.propriate revision.    

 
Criteria might include:  A recommendation that program evaluation should include a 
continuing system for internal and external curriculum validation, including evaluation 
by current and former students; follow-up studies of alumni, such as employment and ex-
amination performance; and input from various groups, such as admission, curriculum 
and advisory committees.
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ESSENTIALS AND CRITERIA FOR THE 

GENERIC REVIEW COMMITTEE  

Description of a Montessori Teacher 

 A Montessori teacher is one whose being with children effectively sup-
ports and nurtures the children's normal growth and development.  Such nor-
mality of growth and development is based on the observations and discover-
ies of Dr. Maria Montessori as reported in her various pertinent writings and 
publications since 1907.  Montessori teaching broadly reflects an adult function 
of observing children with freedom in a prepared environment. 

Criteria — The program shall be guided in its purpose and all aspects of its operation by outcome re-
sults and competencies in Montessori teaching skills which are consistent with the following: 
 
Qualities of a Normal Child: 

Precociously intelligent 
Eager for Knowledge 
Spontaneous self-discipline 
Profound concentration 
Social Sentiments of help and sympathy for others 
Instinct towards Independence 
Joy in goal-directed activity 
Continuous and happy work 
Attachment to reality 
Prudence 

 
Qualities of a Montessori Teacher: 

Skilled in Observation 
Patience 
Humility 
Calmness 
Faith in Normality 
Well-acquainted with self-educational didactic material 
Imagination 
Power of Silence 
 

I.  Sponsorship 
 

A.  The sponsoring institution must be clearly identified and described in 
writing.  In programs provided by two or more institutions, responsibili-
ties of the sponsoring institution of each affiliate for program administra-
tion, instruction, supervision, and so forth, must be clearly described in 
written documents, such as an affiliation agreement or memorandum of 
understanding. 

Criteria — The sponsoring institution provides official written evidence of its legal authority 
and structure as an educational organization to sponsor and conduct a Montessori teacher edu-
cation program. 

 B.  Accredited educational programs may be established by a lawful institu-
tion or person whose purpose includes the operation of Montessori 
teacher education. 

Criteria — The sponsoring institution complies with all applicable governmental requirements 
and provides evidence of a postsecondary level and scope of operation. 
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 C.  Accreditation is granted to the sponsoring institution that assumes pri-
mary responsibility for curriculum planning and selection of program 
content; appoints program faculty; coordinates instruction; receives and 
processes applications for admission; and grants or authorizes the issu-
ance of the certificate or diploma documenting completion of the pro-
gram. The sponsoring institution shall be responsible for providing as-
surance that all activities assigned to students are educationally consis-
tent with the purpose of the program. 

Criteria — Relationship and affiliations between the sponsoring institution and other organiza-
tions or institutions shall be completely disclosed to the extent of their materiality to Montes-
sori teacher education and the sponsoring institution's educational policies and practices.  
There must be identified a sponsoring institution which has ownership control of and primary 
responsibility for all material aspects of the program.  The program's goals and objectives shall 
be reasonable, clearly defined and consistent with the program's purpose.  The sponsoring in-
stitution shall disclose the names and background of its principal individuals in ownership con-
trol and the status of all other pertinent accreditation. 

 

II.  Resources 
 

 A.  General Resources: 

Resources must be adequate to support the number of students admit-
ted to the program to achieve the stated objectives of the curriculum. 

Criteria — The program shall be able to demonstrate its class size as conducive to effective 
student learning.  The number of students for which any one instructor is responsible shall 
never be so large that the individual student is effectively unable to maintain personal contact 
with the instructor when needed to assure successful progress. 

B.  Personnel 
 

1.  Administration 

The program must be operated within an administrative structure 
which effectively assures that institutional practices and policies are 
consistent with the program's stated purpose and objectives. 

Criteria — The program shall give evidence of being administered by an educationally 
competent and responsible person or body.  The functions of trustees, ownership body or 
board members, faculty and administrative staff officers shall be clearly defined with evi-
dence that operation is consistent with the program's stated purpose and objectives. Re-
sponsibilities shall be assigned for admitting students, maintaining records of students' 
program and progress, evaluating students and verifying that certification requirements 
have been met and that the program has been successfully completed.  The program shall 
have a policy and practice of commitment to effective communication between administra-
tion and faculty with respect to curriculum operation, instructional skills and program de-
velopment. 

 
2.  Program Officials 

The program must have a program director who shall be responsible for the or-
ganization, administration, periodic review, continued development, and gen-
eral effectiveness of the program. 

Criteria — The function and responsibility of the Program Director and other essential 
program officials must be clearly defined.  Program officials shall be identified and shall 
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have sufficient pertinent experience, skill and knowledge to perform assigned responsi-
bilities.  The Program Director shall be the principal individual responsible for the overall 
successful operation of the program and shall have sufficient educational and business 
experience to assure the program's effective educational and business operation. 

 

 

3.  Instructional Staff 

Faculty members must be knowledgeable and effective in 
teaching the assigned subject. 

Criteria — The function and responsibility of instructional staff must be clearly defined.  
Faculty members shall be identified and shall possess a mature, professional attitude, and 
be qualified through academic preparation and experience to conduct the subject matter as-
signed.  There shall be evidence that faculty members have a basic knowledge of the sub-
ject matter assigned and a willingness and interest to organize and present the subject mat-
ter effectively to the students. 

 

4.  Professional Development 

Programs shall demonstrate encouragement of continued  
professional growth to provide assurance that program faculty and of-
ficials can fulfill the responsibilities delineated in the Essentials and 
Criteria. 

Criteria — There shall be evidence that program officials and faculty members are en-
couraged to continue their professional development through further pertinent participa-
tion, study and experience in Montessori teacher education; e.g., Montessori educational semi-

nars, conferences and workshops. 

C.  Financial Resources 

Financial resources shall be assured to fulfill obligations to enrolled stu-
dents. 

Criteria — The sponsoring institution shall provide sufficient financial resources for continu-
ing operation of the program and for the effective accomplishment of the announced purposes 
of the program.  The funds available for the program must be so expended as to provide ade-
quately for instruction, facilities, equipment and supplies, and other costs as the case may be. 

Criteria — Program costs shall be shown in a budget or financial statement prepared in accor-
dance with sound financial and educational practice.  The sponsoring institution shall issue an 
annual financial statement giving a clear and accurate picture of its financial status.  The finan-
cial records shall be kept in such form that the economic status of the program and its sponsor-
ing institution may be readily determined. 

D. Physical Resources 

Adequate facilities, equipment and learning resources shall be provided. 

Criteria — The sponsoring institution shall provide sufficient space for administrative offices 
and other physical premises to accomplish the program's stated purpose and objectives.  Materi-
als and equipment shall be provided in sufficient quantity and variety to effectively accommo-
date the number of students enrolled.  An appropriate collection of an adequate number of perti-
nent books on Montessori education shall be maintained or readily available to the sponsoring 
institution to enable students to obtain their possession and use in accordance with reasonable 
terms and conditions. 

For programs which hold on-site and/or practice sessions, there shall be included adequate in-
structional space and suitable physical conditions to provide all aspects of the program's perti-
nent curriculum in accordance with its specified goals and objectives.  There shall be sufficient 
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space for storing records and materials, consultation with students, and in general enabling the 
program's personnel to function effectively and efficiently.  All physical spaces shall be main-
tained in good repair, are clean and attractive, with adequate lighting, ventilation, power and 
water supplies, waste disposal, and furnishings.  If the space used by the program is provided on 
a lease, the lease shall specify how space requirements are met and responsibility assigned. 

 

III. Curriculum 

Instruction must follow a plan consistent with a body of knowledge based 
on the observations and discoveries of Dr. Maria Montessori as reported in 
her various pertinent writings and publications since 1907 which docu-
ments: 

 

A.  Learning experiences and subject matter sequencing which develops 
the competencies of a Montessori teacher. 

Criteria — The program documents its plan of sequenced learning experiences specifying 
the various time frames, format and subject matter which is offered in each component of the 
curriculum.  The program describes its basic outline of content and learning experiences with 
associated objectives consistent with the competencies of a Montessori teacher. 

The program shall have a policy of encouraging students to engage in and practice Montes-
sori teaching with children during the program -- either in the operation of their own envi-
ronment or employment or volunteer assistance in an existing school for children in the age 
range of the program.  [Guidelines: This practical teaching experience is advisably inte-

grated and incorporated into the subject matter of other components of the curriculum] 

 

B.  Clearly written learning objectives and competencies to be achieved 
consistent with being a Montessori teacher. 

 

C.  Periodic evaluation of students to assess knowledge, progress and skill 
in the competencies delineated in the program objectives consistent 
with the description of a Montessori teacher. 

Criteria — Periodic evaluation shall be promptly provided to the student in writing during 
the program and shall be based on the judgment of complete and satisfactory accomplish-
ment with regard to the assigned subject matter. A record of such written evaluation shall be 
retained by the program together with other documents pertaining to the student's participa-
tion in the program. 

Any qualifications to meet curriculum requirements by advance placement or credit for prior 
experiential learning shall be uniformly applied and fully disclosed to students as policy and 
practice which is specifically described and clearly justified with reference to the program's 
purpose and pertinent curriculum objectives.  The program shall receive no unreasonable fi-
nancial gain from the student for such advance placement or credit.  [Guidelines:  Such 

qualifications are ordinarily limited strictly to experience within the prior operation of the 

program itself.  Satisfactory participation in other similar program(s) may be credited for 

advance placement in the current program only to the extent that all pertinent curriculum 

components have been verified as in substantial compliance with that of the current pro-

gram.  Such advance placement for prior learning is therefore considered for application 

only in exceptional and rare situations.  Uniformity, consistency and integrity of program 

operation compel a strong preference for strict compliance with all curriculum requirements 

within the confines of the current program operation.  Any qualifications employed as to ad-

vance placement and credit for prior learning will therefore be subjected to the highest stan-

dards of scrutiny and justification.] 
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IV. Students 
 

A.  Program Description 

Students shall be provided with a clear description of the program and 
its content, including learning goals, program objectives, required com-
petencies, and other educational assignments. 

Criteria — Instructions for completion of assignments shall be clearly provided to the student 
in writing.  Students shall be clearly informed in writing of specific objectives of such as-
signments. 

B.  Admission Policies and Procedures 

Admission of students shall be made in accordance with the clearly de-
fined and published practices of the sponsoring institution. Any specific 
academic and technical standards required for admission to the pro-
gram shall be clearly defined and published.  

Criteria — The admission policy and practice with regard to student recruitment and enroll-
ment shall provide reasonable assurance that students have sufficient physical health, com-
munication skills and basic intellectual capacity to satisfactorily complete all program re-
quirements and to function as an effective Montessori teacher.  Students admitted to the pro-
gram shall give evidence of completion of a basic level of general education.  [Guidelines: 

high school level education or such other equivalent level of educational background is ac-

ceptable as a minimum] Admission of students shall be made in accordance with criteria 
which assure a basic alignment between the student's purpose and that of the program.  
[Guidelines:  Recommended admission requirements include: evidence of student's prior edu-

cational experience; student's written statement of purpose in taking the program; three ref-

erences as to the student's character and general educational ability and interest in children; 

student's written description of a Montessori environment.] 

 
C.  Evaluation 

Criteria for successful completion of each segment of the curriculum 
and for graduation shall be given in advance to each student.  Evaluation 
systems shall reasonably relate to the objectives and competencies de-
scribed in the curriculum and include an on-going program of evaluation 
of outputs consistent with such objectives and competencies.  Such 
evaluation shall be employed frequently enough to provide both stu-
dents and program officials with timely indication of the student's pro-
gress and to serve as a reliable indicator of the effectiveness of instruc-
tion and curriculum design. 

Criteria — Program officials and instructional staff shall be identified for their responsibility 
in determining compliance with evaluation criteria. All such continuing and final evaluation 
shall be conducted in such a manner to assure fair and impartial consideration to all students. 

 

D.  Guidance 

Student guidance shall be available to include assisting students in un-
derstanding and observing program policies and practices. 

Criteria — The program shall have a policy and practice of student guidance which encour-
ages correction and resolution of any unfavorable evaluations through clear and complete 
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communication with respect to incomplete or unsatisfactory assignments.  The program shall 
provide counsel and advice to students experiencing difficulty in meeting the required objec-
tives and requirements.  Grievance procedures and policies applied with students shall be eq-
uitable, comprehensive and offer timely resolution. 

 

V.  Operational Policies 

A.  Fair Practices 
 

1.  Announcements and advertising must accurately reflect the program offered. 
 

2.  Student recruitment and admission practices and faculty recruitment and em-
ployment practices shall be non-discriminatory with respect to race, color, 
creed, sex, age or national origin. 

 
3.  Program certification, academic credit and costs to the student shall be accu-

rately stated and published and made known to all applicants. 
 

4.  Policies and processes for student withdrawal, dismissal, retention, attendance 
and refunds of tuition and fees, shall be published and made known to all appli-
cants. 

Criteria — A catalog or other official publication of the program shall be provided to the 
prospective student prior to enrollment.  Such publication shall include at least the follow-
ing information:  purpose and objectives of the program; general program completion re-
quirements; name, address, and telephone number, if any, of the sponsoring institution; 
brief description of the curriculum and schedule; name(s) and academic background of the 
faculty; tuition and fees; admission procedures and requirements; name(s) of owner or 
governing body of the sponsoring institution; and any other material facts about the spon-
soring institution and program as are likely to affect the decision of students to enroll in 
such program. 

Withdrawal, Dismissal and Retention 
Students shall be retained in the program provided generally that satisfactory progress is 
maintained in meeting the objectives and requirements of the program.  The program shall 
have a clearly written dismissal and withdrawal policy stating fair and equitable grounds 
upon which such termination from the program may occur.  

 [Guidelines:  Dismissal grounds may include the following: 

(1) Failure to complete required assignments within a reasonable period of 

time; 

(2) Failure to meet the minimum attendance requirements during any class-

room instruction periods; 

(3) Failure to make tuition payments when due.] 

In the event a student is dismissed or withdraws or other adverse action or conditions are 
applied to the detriment of the student based on improper or unsatisfactory performance or 
the student's extreme dissatisfaction with the program, a grievance procedure shall be 
available to enable the student to submit a written complaint to the program stating such 
facts as may support the student's claim and position in the matter. The procedure shall en-
title the student to have such complaint submitted to an impartial third party for investiga-
tion and hearing.  [Guidelines:  Grievance procedures with regard to dismissal, with-

drawal or a student's complaint with respect to the operation of the program may require 

that the complaint be written, stating the grievance specifically, the name of the program 

official or instructor involved in the matter and any other specific statements relative to the 

cause of action.]  
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The program shall cooperate in resolving issues of fact relative to grievance procedures by 
providing on request of third party investigator(s), pertinent testimony and documentation.  
[Guidelines:  On completion of the investigation and hearing, the third party investiga-

tor(s) should decide the matter and submit a written recommendation to the program di-

rector who shall reconsider the adverse action based on the decision of the investiga-

tor(s).] 

The decision of the third party investigator(s) and all pertinent related data of the investiga-
tion relative to grievance procedures shall be maintained with the student's records and 
shall be available for review with regard to matters of accreditation. 

Attendance Policy 
The sponsoring institution shall establish and publish an attendance policy, if appropriate, 
which provides that absences shall be recorded and a set percentage of attendance or num-
ber of absences shall constitute grounds for dismissal from the program or disqualification 
for certification.  Students shall be provided with any applicable attendance policy in writ-
ing and advised as to its applicability at the beginning of the program.  [Guidelines: for all 

portions of the program which involve classroom instruction, on-time attendance at all 

sessions shall be required and no more than 10% absence in this regard shall be permitted 

to allow a student to receive appropriate certification credit.  Provision shall be made for 

satisfying requirements not met due to absence; such requirements being directly related 

to content or experience missed] 

Graduation 
Students having satisfactorily completed all program requirements shall be entitled to re-
ceive a certificate, diploma or other acknowledgment which provides written evidence of 
such completion.  The document of program completion shall specify the name of the issu-
ing institution, date document issued, name of recipient, brief description of program con-
tent and any other material facts to distinguish and otherwise identify the document.  Such 
document of completion shall not be issued until and unless all program requirements and 
conditions for certification have been fully and successfully satisfied.  Students denied cer-
tification shall be entitled to a fair and impartial grievance procedure. 

Ethical Practices 
The sponsoring institution shall maintain a policy of integrity and commitment to ethical 
practices and complete honesty in dealing with students, faculty and other parties with re-
gard to the operation of the program.  The program shall be educational and students shall 
be required to actively engage in educational experiences during all aspects of the program 
operation.  Published materials and recruiting personnel make only justifiable claims re-
garding the nature of the program, occupational placement, advancement,  salaries and 
other financial benefits relevant to Montessori teaching and applicable career fields; pro-
gram statements support a commitment to integrity and ethical practices on the part of all 
participants. 

Policies and procedures by which students may perform required practical service work 
(e.g., internship, student teaching) while enrolled in the program must be published and 
made known to all concerned.  Such practical service work must be supervised and evalu-
ated and integrated with the other areas of program operation. 

The health and safety of students and faculty shall be adequately safeguarded.  [Guide-

lines:  It is suggested that the sponsoring institution have adequate insurance to provide 

protection to the program, employees and students against liability cases.] 

 

Enrollment 
Student enrollment shall be acknowledged in a written document which may be in the form 
of a "contract", "agreement", "application" or a combination of such forms.  The enroll-
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ment document shall include at least the following on the same sheet or firmly attached 
thereto:  name and address of sponsoring institution; title or designation of program; tui-
tion amount; signature of representative of sponsoring institution and student. The spon-
soring institution shall provide a signed copy of the enrollment document to the student. 

 

Tuition Refund Policy 
In the event a student or applicant cancels enrollment or otherwise leaves the program, whether by 
withdrawal or dismissal, prior to completion of the program, the sponsoring institution shall 
promptly refund to each such student or applicant the unused portion of paid tuition fees and other 
charges or reduce the amount due under the conditions stated in the enrollment document or pro-
gram catalog in accordance with the following standards: 

The tuition refund policy shall be written and provided to students before entering the pro-
gram and shall provide that in the event the student fails to enter the program, or with-
draws, or is discontinued therefrom, the amount charged to the student for tuition, fees and 
other charges for the portion of the program completed shall not exceed the approximate 
pro-rata portion of the total charges for tuition, fees and other charges based on the value 
that the completed portion of the program bears to the total value of the program as deter-
mined by the number of lessons, hours of classroom instruction, length of time, or any 
other reasonable unit of value, or combination of units of value, as shall be reasonable un-
der the circumstances; provided, however, that no refunds are required after completion of 
50% of the program or respective portion thereof.  [Guidelines:  Acceptable pro-rata re-

fund should be based on amount of program content completed and should not be less 

than:  0-10% =  90% refund; 10-25% = 75% refund; 25-50% = 50% refund; over 50%, no 

refund.] 

All moneys due and owing to the student shall be refunded within a reasonable period of time fol-

lowing notification of the student's leaving the program.  [Guidelines:  A reasonable period for re-

fund should not exceed 30 days from date of notice of withdrawal.] 

If the sponsoring institution closes, cancels or otherwise discontinues the program, the students en-
titled to a refund under the applicable program policy shall receive a full refund of all moneys paid 
or other equivalent compensation to the full satisfaction of each student. [Guidelines: the sponsor-

ing institution is advised to consider what means are available to satisfy students as an alternative 

to a full refund of all moneys paid; e.g., completion of a similar program conducted elsewhere or at 

another time] 

Cancellation Policy 
The sponsoring institution shall have a cancellation and settlement policy that permits a potential 
student to cancel any enrollment document and receive a refund of all moneys paid to the sponsor-

ing institution, provided no classes have been attended, lessons completed, or materials used; pro-

vided, however, that notification of such cancellation shall have been communicated to the sponsor-
ing institution within 72 hours after the enrollment document was signed by the prospective student 
or was otherwise made effective.  Means of such notification may be specified by the sponsoring 
institution, if provided in writing to the student with the enrollment document or program catalog. 

If the sponsoring institution specifies that the notification of cancellation shall be in writing, notice 
shall be considered properly given when it is correctly addressed and deposited in a mail box with 
postage pre-paid.  The sponsoring institution shall acknowledge receipt of notice of cancellation.  
[Guidelines:  The sponsoring institution may require that the notice of cancellation be given by cer-
tified or registered mail provided this requirement is clearly stated with the enrollment document or 
program catalog.  It is understood that after the expiration of the indicated cancellation period, a 
reasonable non-refundable registration fee may be charged not to exceed 10% of the total tuition 
cost.] 
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B.  Student Records 

Satisfactory records shall be maintained for student admission, partici-
pation and evaluation.  Evidence of program completion by graduates 
shall be maintained by the sponsoring institution for a reasonable pe-
riod of time after graduation. 

Criteria — The sponsoring institution shall maintain a file for each student enrolled which 
contains the following information:  educational background including transcripts of college 
credits and other academic credentials, if any; attendance records; record of assignments and 
evaluations; enrollment document; all correspondence with the student pertinent to participa-
tion in the program; document(s) showing satisfactory completion of all program require-
ments and the status of student upon termination of enrollment, as the case may be; and any 
other pertinent written documents relating to the student's participation in the program.  Such 
records shall be held by the sponsoring institution for at least five years after completion of 
the program or after withdrawal or dismissal and shall be available for inspection in conjunc-
tion with any proper accreditation matters.  The sponsoring institution shall provide for the 
permanence of retaining student completion documents and related evidence of participation 
in the event that the program and/or the sponsoring institution shall discontinue operation. 

 

IV. Program Evaluation 
 

A.  The program must have a continuing system for periodically and system-
atically reviewing the effectiveness of the program including a formal 
self-study. 

 

B.  The results of program evaluation must be appropriately reflected in re-
view of the curriculum and other elements of the program with appropri-
ate revision. 

Criteria — The sponsoring institution shall establish a procedure for periodic review of the 
program's effectiveness and satisfaction to all parties concerned.  This procedure shall validate 
and measure the quality of outcome results of the program operation through the continuing 
evaluation of students and graduates.  [Guidelines:  Such evaluation should include follow-up 
studies and surveys of graduates with regard to their practical teaching experience and per-
formance; input from various persons or groups, such as employers, advisory committees and 
other students and graduates .]
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APPENDIX B 

Articles of AssociationArticles of AssociationArticles of AssociationArticles of Association    
OF THE AGENCY 

INTERNAINTERNAINTERNAINTERNATIONAL MONTESSORITIONAL MONTESSORITIONAL MONTESSORITIONAL MONTESSORI    
 ACCREDITATION COUNCIL ACCREDITATION COUNCIL ACCREDITATION COUNCIL ACCREDITATION COUNCIL    

    
    

ARTICLE IARTICLE IARTICLE IARTICLE I    
NAME 

 The  name of the association is "International Montessori Accreditation Council" (herein and 
otherwise also referred to as "Council" or “IMAC”) 
 
    

ARTICLE IIARTICLE IIARTICLE IIARTICLE II    
PURPOSE 

 The purpose of the Council is to provide accreditation to improve the quality of Montessori 
teacher education programs by: 
 

i. Creating goals and standards for program improvement; 
 

ii. Assisting prospective students, employers and other interested persons in the identification 
of acceptable educational programs; 

iii. Providing recognition for Montessori teacher education programs which meet specified 
standards; 

iv. Providing a more unified and dignified presentation of Montessori education to the world; 
and 

v. Offering a basis for the fair and impartial determination of eligibility for government finan-
cial assistance to accredited programs. 

ARTICLE IIIARTICLE IIIARTICLE IIIARTICLE III    
MEMBERSHIP 

 Membership in the Council shall consist of two categories:  (1) Program Delegates and (2) Col-
laborating Organizations. 
 

Section 1.     Program Delegates 

Each sponsoring institution of a Montessori teacher education program having current accred-
ited status in good standing with the Council shall designate its representative to serve as a Pro-
gram Delegate entitled to one vote on all matters submitted to vote of such Program Delegates.  
The primary purpose of the Program Delegates shall be to provide liaison and consultation di-
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rectly with the accredited programs.  Without prejudice to their consultative and liaison pur-
pose, specific powers of the Program Delegates shall be to offer advice and consent as to:  (1) 
Amendment to these Articles of Association; (2) Revisions to Council's Statement of Basic 
Accreditation Principles and accreditation standards known as Essentials; and (3) Council ac-
creditation fees other than those charged directly with respect to accreditation activities con-
ducted by the review committees.  In addition, Program Delegates may vote for representation 
on the Board of Directors as set forth herein. 

Voting on all matters before the Program Delegates shall be by majority of those duly recog-
nized and casting ballots.  The Council shall make provision for appropriate notice and oppor-
tunity to vote with respect to all pertinent issues arising before the Program Delegates. 

 
 

Section 2.     Collaborating Organizations 

Any duly qualified national or international Montessori organization may participate as a col-
laborating organization with the Council.  A Montessori organization is qualified as a collabo-
rating organization if it: 

 
i. Offers standardized Montessori teacher education program content and format for the 

purpose of affiliation with separate legal entities to conduct all or any substantial por-
tion of its teacher education activity; 

ii. Adopts Council accreditation standards (i.e.,    Essentials) and publishes and employs its 
own Criteria which are not in conflict with such Council Essentials; 

iii. Ratifies and complies with the Council accreditation policies and procedures for ac-
creditation of all its affiliated Montessori teacher education programs as set forth in the 
Council's "Statement of Basic Accreditation Principles";  which statement is hereby 
expressly incorporated by reference into these Articles of Association. 

iv. Complies with all pertinent financial and legal commitments to the Council as set forth 
by pertinent Council decisions and these Articles of Association. 

Collaborating organizations engage in program accreditation in accordance with the terms, 
conditions and procedures set forth in these Articles of Association, the Council "Statement of 
Basic Accreditation Principles", applicable Council accreditation Essentials and    Criteria and 
such other documents and instruments as the Council may from time to time promulgate or 
publish.  Without prejudice to the provided powers, duties and responsibilities set forth else-
where in pertinent Council documents, it is hereby expressly declared that the collaborating or-
ganization shall have the following functions:  (1) to appoint a representative to the Council 
Board of Directors; (2) to appoint members to constitute its review committee which is recog-
nized by the Council to conduct pertinent accreditation activities in accordance with applicable 
Essentials and Criteria; and (3) to otherwise collaborate and function in applicable Council ac-
creditation activities as shall be incidental and reasonably related to the purpose and require-
ments of the Council as generally set forth in the Council's "Statement of Basic Accreditation 
Principles". 
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Section 3.     Removal and Withdrawal 

Program Delegates are removed or withdrawn by their respective sponsoring institution or by 
operation of change in the sponsoring institution's status as to accreditation.  Collaborating or-
ganizations may be involuntarily removed from the Council for failure to comply with lawful 
and required duties and responsibilities in accordance with provisions herein specified under 
Article VIII, "Controversies and Disputes", and not otherwise.  Collaborating organizations 
may voluntarily withdraw from the Council at any time for any reason with ninety (90) days 
written notice. It is agreed by collaborating organizations and the Council that removal or with-
drawal will not be consummated so as to unreasonably prejudice or disqualify students in exist-
ing accredited, affiliated programs from the benefits of such association with the Council.  
Upon such withdrawal or removal, the accredited status of affiliated educational programs 
qualified by accreditation through their respective collaborating organization shall be revoked, 
notwithstanding the exercise of due care with regard to unreasonable prejudice to students in 
existing educational programs at the time of such removal or withdrawal as provided by this 
section.  The removal or withdrawal shall not prejudice the rights of affiliated educational pro-
grams from renewing accreditation by re-applying for accreditation as an unaffiliated program 
or through affiliation with another collaborating organization. 

 
 

ARTICLE IVARTICLE IVARTICLE IVARTICLE IV    
BOARD OF DIRECTORS 

 
Section 1.     General Powers 

The business and affairs of the Council shall be managed by its Board of Directors.  Without 
prejudice to general managerial powers conferred on the Board of Directors which are other-
wise appropriate and proper to its essential function, it is hereby expressly declared that the 
Board of Directors shall have the following powers which shall be exercised in a manner con-
sistent with the Council's purpose stated herein: 
 

i. To set and receive Council fees and otherwise maintain revenue and pay bills of 
the Council; 

ii. Approve and publish Council information; 

iii. Delegate and otherwise organize its authority through such means as appointment 
of committees, election of committee members, designation or election of officers 
and employment of Council staff; 

iv. Select qualified members (preferably at least three (3) in number) to serve on the 
Generic Review Committee; and to otherwise monitor and sustain the effective 
accreditation activities of this committee; 

v. Interpret, enforce and implement these Articles of Association and all pertinent 
Council decisions, policies and procedures; 

vi. Select members of the Advisory Committee to function autonomously as the final 
decision-making authority with respect to all Council accreditation actions; 

vii. Review Council policies and procedures to improve the operation and efficiency 
of accreditation activity; 
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viii. Exercise all other necessary powers and functions in the United States and all 
other countries throughout the world as are incidental or reasonably related to the 
Council's purpose, subject to the terms and conditions herein stated. 

 
Section 2.     Number, Tenure and Qualification 

The Board of Directors shall consist of one (1) representative designated by each collaborating 
organization and further representation designated from among the duly qualified Program 
Delegates as follows: 

i. One (1) representative each from those Program Delegates representing accredited 
programs affiliated with each collaborating organization. 

ii. One (1) representative from all those Program Delegates representing accredited 
programs affiliated with no collaborating organization. 

 
Accredited programs affiliated with each collaborating organization for purposes of this voting 
representation shall include any such program which is operated directly by the collaborating 
organization itself. 

Board members representing the collaborating organization shall be identified and designated 
as such in writing by the collaborating organization and shall serve in that capacity until fur-
ther written notice by the collaborating organization or until otherwise properly removed or 
vacated by pertinent Council action. 

Board members designated by Program Delegates affiliated with collaborating organizations 
shall be determined by majority of ballots cast by such Program Delegates for such terms as 
are set forth under procedures established and conducted by the pertinent collaborating organi-
zation. Board members designated by Program Delegates for programs affiliated with no col-
laborating organization shall be determined annually by majority of ballots cast by such Pro-
gram Delegates according to procedures established and conducted by the Council's Board of 
Directors. 

There shall be available to the Program Delegates reasonable nomination and election proce-
dures for their pertinent Board member, which nomination and election procedures shall be es-
tablished by the collaborating organization or the Council Board of Directors, as the case may 
be.  The procedures shall include: 

i. A reasonable means of nominating persons for election as Board members. 

ii. A reasonable opportunity for a nominee to communicate to the pertinent Program 
Delegates the nominee's qualifications and the reasons for the nominee's candi-
dacy. 

iii. A reasonable opportunity for all nominees to solicit votes. 

iv. A reasonable opportunity for all Program Delegates to choose among the nomi-
nees. 

v. If no ballots are cast in accordance with these election procedures, the applicable 
collaborating organization may designate pertinent representation for its affiliated 
programs.  For purposes of identifying and qualifying all Board members repre-
senting the Program Delegates, the Council shall assume that any prior designated 
or elected Board member shall continue in that capacity as before until further no-
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tice is given to the Council by the pertinent collaborating organization.  Other-
wise, the Council may declare as "vacant" the applicable Board membership. 

For purposes of qualifying voting by Program Delegates for their applicable Board member, 
the Council records of accredited programs at a date specified by the pertinent collaborating 
organization or Board of Directors; as the case may be; not to exceed ninety (90) days before 
the date of the election of such Board member, shall be employed.  If no such record date is 
specified, the date for determining Program Delegates qualified to vote shall be the date of the 
particular election for which such qualification applies. 
 
Section 3.     Regular Meetings 

A chairperson shall be elected by a majority vote of the Board of Directors and shall serve for 
a one-year renewable term or as otherwise provided by the Board.  The chairperson shall func-
tion to call and conduct all regular meetings of the Board of Directors.  In the event of absence 
or disability of the chairperson, the Board shall appoint another Board member to serve as 
temporary chairperson for such meeting.  A regular meeting of the Board shall be held at least 
annually to consider reports of the affairs of the Council and to transact such other business as 
may properly be brought before the meeting. 
 
Section 4.     Special Meetings 

Special meetings of the Board of Directors for any proper purpose or purposes may be called at 
any time at the discretion of the chairperson of the Board or upon the written request of a ma-
jority of the Board.  Special meetings of the Board for the purpose of removal of Board mem-
bers and election of their replacements may be called by ten per cent (10%) or more of the 
Board members in accordance with procedures set forth elsewhere herein under Article VIII, 
"Controversies and Disputes". 
 
Section 5.     Place of Meeting 

The person or persons authorized to call a meeting may fix the time and place for holding such 
meeting with proper notice to all Board members; provided, however, that such meeting shall 
be within a radius of thirty (30) miles from the principal offices of the Council unless agreed to 
in advance otherwise by a majority vote of the entire Board of Directors then in office. 
 
Section 6.     Notice 

Written notice of all meetings shall be given to all Board members, stating the place, date and 
time of the meeting, and unless it is a regular meeting, indicating that it is being issued by or at 
the direction of the person calling the meeting.  The notice shall state the purpose of the meet-
ing and the business to be transacted.  If action is proposed to be taken at any meeting to: (1) 
elect chairperson of the Board (2) remove Board member(s) (3) fill vacancies on the Board (4) 
adopt amendments to Council operating instruments; i.e., Articles of Association, "Statement 
of Basic Accreditation Principles", or the Essentials (5) revise standard Council fees or (6) vol-
untarily wind up and dissolve the Council, the notice shall so indicate and state the general na-
ture of such proposal.  If an amendment or other revision of these Articles of Association regu-
lating an impending election or appointment to the Board of Directors is adopted by the Coun-
cil, the notice of the next meeting for election or appointment to the Board of Directors shall 
set forth the pertinent changes. 
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Notice of any meeting of the Board of Directors shall be given not less than twenty (20) days 
or more than sixty (60) days before the date of the meeting to each Board member who, on the 
record date for notice of the meeting, is entitled to vote at such meeting.  Notice of the meeting 
shall be given either personally or by first-class mail or other means to assure prompt written 
communication, addressed to the Board member at the address of such member shown by the 
then current records of the Council.  If mailed, such notice shall be deemed to be delivered 
when deposited with the post office in a sealed envelope so addressed, with first-class postage 
thereon prepaid.  Board members residing outside the continent from which such notice is 
mailed shall be given any special consideration necessary to assure a prompt notice and rea-
sonable opportunity for their attendance. Certificate of timely mailing with first-class postage 
thereon prepaid shall be prima facie evidence of the giving of such notice. 

If any notice or report addressed to a Board member at the address of the Board member 
shown on the current records of the Council is returned to the Council by the postal service to 
indicate that the postal service is unable to deliver the notice or report to the Board member at 
such address, further reasonable efforts shall be promptly taken by telephone or otherwise to 
provide the indicated timely notice and obtain proper mailing address for further regular com-
munication.  Thereafter, upon failure of these further efforts to achieve communication, all fu-
ture notices or reports shall be deemed to have been duly given without further mailings if the 
same shall be available for the Board member upon written demand of the Board member at 
the principal offices of the Council for a period of one (1) year from the date of the giving of 
the notice or report to all other Board members. 

If a properly called meeting is adjourned to another time  or place within twenty-four (24) 
hours of such original meeting time and place, and, if any announcement of the adjourned time 
or place is made at such meeting, it shall be necessary to give further notice of the adjourned 
meeting to Board members not present at the time of the announcement only to the extent 
which is reasonable under the circumstances.  It shall not be necessary to give further notice of 
the adjourned meeting to those Board members who were not present at any part of the original 
meeting.  At the adjourned meeting the Board may transact any business which might have 
been properly transacted at the original meeting. 
 
Section 7.     Consent to Meetings 

The transactions of any Board meetings, however called and noticed, and wherever held, are as 
valid as though had at a meeting duly held after regular call and notice, if a quorum is present 
either in person or by proxy, and if, either before or after the meeting, each of the persons enti-
tled to vote, not present in person or by proxy, signs a written waiver of notice or a consent to 
the holding of the meeting or an approval of the minutes thereof.  All such waivers, consents 
and approvals shall be filed with the Council records and/or made a part of the minutes of the 
meeting. Attendance of a person at a meeting shall constitute a waiver of notice of and pres-
ence at such meeting, except when the person objects, at the beginning of the meeting, to the 
transaction of any business because the meeting is not lawfully called or convened and except 
that attendance at a meeting is not a waiver of any right to object to the consideration of mat-
ters not included in the notice if such objection is expressly made at the meeting. 
 
Section 8.     Quorum 

A majority of the voting power, represented in person, by written ballot, or by proxy shall consti-
tute a quorum at the meeting of the Board of Directors, provided that if less than such a majority 
of the Board are present at said meeting, a majority of the Board members present may adjourn 
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the meeting without further notice.  Vacant or removed Board members are not counted for pur-
poses of determining a quorum. 
 
Section 9.     Manner of Acting 

If a quorum is present, the affirmative vote of the majority of the voting power represented at 
the meeting, entitled to vote, and voting on any matter shall be the act of the Board of Direc-
tors, except as otherwise may be specifically provided in these Articles of Association.  Con-
sensus of all Board members shall be deemed the preferred manner of acting on all issues aris-
ing for vote by the Board.  Vacant or removed Board members have no voting power.  A con-
sensus of all Board members then in office is necessary for amendments to these Articles of 
Association and revision of Council Essentials or its "Statement of Basic Accreditation Princi-
ples". 
 
Section 10.    Voting Rights 

Voting by the Board of Directors shall be by majority of those votes represented as present and 
voting; provided that one individual Board member may represent no more than two (2) such 
votes.  Vacant or removed Board members have no voting rights or power. 
 
Section 11.    Proxy Representation 

There shall be no proxy representation given to another Board member for purposes of their 
voting except as provided herein.  Any proxy representation shall be limited to written voting 
instructions or ballot with respect to specific issues or elections.  Every such proxy representa-
tion must be signed by the Board member and shall be valid for voting only at the next meeting 
held thereafter.  Every such proxy representation shall be revocable in writing at the pleasure of 
the member executing it.  A proxy representation is not revoked by the death or incapacity of 
the maker or terminated as a result thereof unless, before the vote is counted, written notice of 
such death or incapacity is received by the Council.  The proxy representation of a Board mem-
ber may not be irrevocable. 

All proxy representations shall be exercised on behalf of the Board member executing it by the 
Board chairperson or inspectors of voting, as the case may be, and counted in the total of bal-
lots cast only as to the matter which is the subject of such representation.  Any proxy represen-
tation marked in a manner indicating that the authority to vote is to "abstain" or "withhold" 
shall not be a vote either for or against, but shall nonetheless be counted as part of the total 
votes cast with respect to voting on the pertinent matter.  No proxy representation shall be 
counted for purposes of meeting quorum requirements except as to voting on the matter speci-
fied by such representation. 
 
Section 12.    Record Date for Voting 

In order that the Council may determine the Board members entitled to notice of any meeting 
or to vote or exercise any rights in respect of any other lawful action, the following applies: 

i. The record date for determining Board members entitled to notice of a Board 
meeting shall be the day on which the notice is sent or twenty (20) days before 
the meeting date, whichever is later. 
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ii. The record date for determining Board members entitled to vote at a Board meet-
ing shall be at the close of business on the business day next preceding the day 
on which the meeting is held. 

 

iii. The record date for determining Board members entitled to cast written ballots or 
otherwise to exercise rights without a formal meeting shall be on the day on 
which the written ballots or voting rights are mailed, actions taken, or solicited, 
whichever is first. 

 
Section 13.    Informal Action of Board by Unanimous Written Consent 

Any action required or permitted to be taken by the Board may be taken without a meeting, if 
all members of the Board shall individually or collectively consent in writing to such action.  
Such written consent or consents shall be filed with the minutes of the proceedings of the 
Board. Such action by written consent shall have the same force and effect as a unanimous 
vote of the Board. 
 
Section 14.    Use of Conference Telephone 

Members of the Board may participate in a meeting through use of conference telephone or 
similar communication equipment, so long as all members participating in such meetings can 
hear one another.  Participation in a meeting pursuant to this Section 14 constitutes presence in 
person at such meetings. 
 
Section 15.    Notice of Adjournment 

A majority of the Board members present, whether or not a quorum is present, may adjourn 
any meeting to another time and place  within a period of less than twenty (20) days.  If the 
meeting is adjourned for less than twenty-four (24) hours, notice shall be required as specified 
herein under Article IV, Section 6.  If the meeting is adjourned for more than twenty-four (24) 
hours but less than twenty (20) days, reasonable notice of the adjournment to another time or 
place shall be given prior to the time of the adjourned meeting to the Board members who were 
not present at the time of the adjournment.  At the adjourned meeting the Board may transact 
any business which might have been transacted at the original meeting. 
 
Section 16.    Inspection of Voting 

In advance of any Board meeting, the Board may appoint an individual Board member or 
members to serve as inspectors of voting at the meeting. If such inspectors of voting are not so 
appointed, or if any persons so appointed fail to appear or refuse to act, the Board chairperson 
may, and on the request of any Board member or pertinent proxy representation shall, appoint 
inspectors of voting (persons to replace those who so fail or refuse) at the meeting.  In the ab-
sence of any such appointment, the Board chairperson shall assume the function of such in-
spectors of voting.  The number of inspectors shall be either one (1) or three (3) separate indi-
vidual persons.  If appointed at a meeting on the request of one (1) or more Board members or 
proxy representations, the  majority of Board members represented in person or by proxy for 
this purpose shall determine whether one (1) or three (3) inspectors are to be appointed. 

The inspectors of voting shall determine the number of voting members present and the voting 
power of each, the existence of a quorum and the authenticity, validity and effect of proxies, 
receive votes, ballots or consents, hear and determine all challenges and questions in any way 
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arising in connection with the right to vote, count and tabulate all votes and consents, deter-
mine when voting is completed, determine the results and do such acts as may be proper to 
conduct voting with fairness to all Board members. 

The inspectors shall discharge their duties impartially, in good faith, to the best of their ability 
and as expeditiously as is practical. If there are three (3) inspectors of voting, the decision, act 
or certificate of a majority is effective in all respects as the decision, act or certificate of all.  
Any report or certificate made by the inspectors of voting i]s prima facie evidence of the facts 
stated therein. 
 
Section 17.    Vacancies 

Any vacancy occurring on the Board among members representing collaborating organizations 
because of death, resignation, removal, disqualification or for any other reason except disqualifi-
cation or removal from voting participation of the collaborating organization itself, shall be filled 
at the sole discretion and special action of the collaborating organization.  Any such change of 
member representation by collaborating organizations shall be accepted by the Board only upon 
signed written authority of the collaborating organization which clearly identifies and designates 
the new Board member and which is duly received by and filed with the Council. 

Any vacancy occurring on the Board from among those members representing Program Dele-
gates as specified in Article IV, Section 2 because of death, resignation, removal, disqualifica-
tion or for any other reason except for termination of the office itself with the Council, shall be 
filled according to a special vote of the pertinent Program Delegates or other action as deter-
mined by the applicable collaborating organization or, for unaffiliated Program Delegates, by 
the Board of Directors to fairly represent the voting interests of the affected Program Delegates 
during the unexpired term of the pertinent office. 
 
Section 18.    Compensation 

Board members, as such, shall receive no financial compensation from the Council for their 
services or expenses incurred in attendance at any regular or special meetings of the Board; 
provided that nothing herein contained shall be construed to preclude any Board member from 
serving the Council in any other capacity and receiving compensation therefore.  Nothing 
herein stated shall preclude collaborating organizations and Program Delegates from choosing 
to reimburse or otherwise compensate their Board member representatives for travel and other 
expenses and services on the Board if they wish. 
 
Section 19.    Executive and Other Committees 

The Board may, by resolution adopted by a majority of all Board members then in office, des-
ignate two (2) or more Board members to constitute an Executive Committee which, to the ex-
tent provided in the resolution creating it in these Articles of Association, shall have all the au-
thority of the Board, except with respect to:  (1) approval of any action for which advice and 
consent of the Program Delegates is required; (2) the filling of vacancies on the Board or any 
committee designated by the Board; (3) the fixing of financial compensation of any Board 
member for service to the Council; (4) the amendment or repeal of these Articles of Associa-
tion or the adoption of new Articles of Association; (5) revision of Council Essentials or its 
"Statement of Basic Accreditation Principles"; (6) the fixing of any Council accreditation fees 
other than those required for the proper conduct of accreditation by the Generic Review Com-
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mittee with respect to the specific program under evaluation; or (7) the amendment or repeal of 
any resolution of the Board which by its express terms is not amendable or appealable. 
 
The Executive Committee shall consist of the Board chairperson and at least one (1) other 
Board member with purpose to carry out the policies and affairs of the Council with the author-
ity of the Board on all matters except as provided in these Articles of Association.  The Advi-
sory Committee and Generic Review Committee are hereby also established with members ap-
pointed by the Board as set forth herein under Article V.  These committees and any other such 
standing or special committees as may be established by the Board shall have the powers and 
authority delegated to them by the Board as provided by these Articles of Association, except 
as to items (1) to (7) of the first paragraph of this Section.  The Board, or if the Board does not 
act, the committees, shall establish whatever rules and procedures there may be for meetings 
and shall meet at such times as are deemed necessary or as required by these Articles of Asso-
ciation, provided that the quorum applicable to each committee shall be set forth for that com-
mittee by the Board.  No act of a committee shall be valid unless approved by the vote or writ-
ten consent of a majority of its members or as otherwise may be provided by these Articles of 
Association. 
 
 
Section 20.    Removal of Board Members 

The Board shall declare vacant the office of a Board member representing any collaborating or-
ganization and its affiliated Program Directors when such collaborating organization has been 
duly removed from membership with the Council according to procedures and conditions set 
forth herein.  Removal and replacement of Board members representing Program Delegates 
shall take effect otherwise according to the provisions set forth in Section 17 herein and else-
where as specified in these Articles of Association. 

Any Board member who fails to attend any regular or special Board meeting either in person 
or by proxy representation, or who fails to provide written notice of such non-attendance prior 
to such meeting, shall be promptly notified within seven (7) days after the meeting by the 
Board of such failure by first-class, certified mail, return receipt requested, or equivalent 
means to assure delivery and receipt of such notice.  A copy of such notice shall also be sent at 
that time by first-class, certified mail, return receipt requested (or equivalent), to the applicable 
collaborating organization or unaffiliated Program Delegates, as the case may be.  Such notice 
shall set forth the pertinent facts of such failure to comply with attendance requirements of 
Board members in this section, require a written explanation of such failure to be submitted to 
the Council within thirty (30) days from the date that the Board member received such notice, 
and indicate that unless such explanation is duly submitted, the Board member who is the sub-
ject of such action shall be deemed removed from the Board and the office declared vacant.  If 
no such written explanation is received accordingly, the Board member shall be deemed re-
moved and the office declared vacant, and the pertinent collaborating organization and/or Pro-
gram Delegates will be so informed; provided however that recourse for such removal action 
may be had according to the procedures set forth herein under Article VIII, "Controversies and 
Disputes". 
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ARTICLE VARTICLE VARTICLE VARTICLE V    
ACCREDITATION FUNCTION 

 
Section 1.     Procedures, Practices and Standards 

The Council shall conduct its accreditation function for Montessori teacher education pro-
grams under the authority of and in compliance with the procedures and practices set forth in 
its "Statement of Basic Accreditation Principles" and the minimum educational standards set 
forth as the Essentials; such documents being hereby expressly incorporated with full force and 
effect into the operation of these Articles of Association. 
 
Section 2.     Advisory Committee 

There shall be an Advisory Committee appointed by a consensus of the Board of Directors 
then in office to function autonomously as the final decision-making authority with respect to 
all Council accreditation actions as set forth in its "Statement of Basic Accreditation Princi-
ples" and in accordance with the Council's Essentials and pertinent review committee Criteria 

and Guidelines; provided however, that prior notice and opportunity to offer advise and con-
sultation with regard to new committee appointments shall be afforded to all Program Dele-
gates.  All new appointments to the Advisory Committee shall be approved by consensus of 
Program Delegates affiliated with no collaborating organization, which consensus shall be as-
sumed in the absence of any dissenting opinion to such appointments which is delivered in a 
timely manner to the Council.  Any dissenting minority opinion to a pertinent appointment by 
Board members or Program Delegates unaffiliated with any collaborating organization shall be 
based on substantial cause and shall be offered in writing to all Board members within thirty 
(30) days of the pertinent voting.  Such minority opinion shall include a statement of reason(s) 
and shall provide an alternative person willing and qualified to serve.  Further voting for the 
appointment shall proceed as before through written ballot or otherwise to assure substantial 
fairness until an acceptable appointment is determined.  Prior members of the Advisory Com-
mittee may continue to serve in such capacity on an interim basis pending the outcome of the 
pertinent appointment procedures. 

Members of the Advisory Committee shall serve for renewable one-year terms without com-
pensation, as such, with renewal of terms assumed in the absence of pertinent voting.   Voting 
shall be required on one or more renewal appointments if so requested by at least one member 
of the Board of Directors.  Such renewal voting shall then require a consensus approval of all 
Board members unless such voting might result in less than three (3) remaining members of 
the Advisory Committee, in which case a consensus vote against the renewal appointment shall 
be required, with corresponding appointment of new member as indicated in the first paragraph 
of this section.  Membership shall preferably consist of at least three (3) who shall be ap-
pointed with regard to their interest in public service, geographical proximity to the other 
members of the committee and broad academic and educational experience outside the field of 
Montessori education.  Individuals with previous accreditation experience and interest in Mon-
tessori education shall be preferred; provided however that no individual may be appointed 
who has graduated from or attended as a student any Montessori teacher education program, or 
who is or has been recently engaged as a paid employee of any Montessori teacher education 
program, Montessori organization or collaborating organization.  Committee members may be 
removed for just cause, or may resign, and new appointment made in a manner consistent with 
their original appointment. 
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The Advisory Committee shall issue final accreditation decisions for the Council and shall 
have continuing oversight responsibility to maintain and assure the integrity of its accreditation 
decisions through such means as consideration of information on annual reports, findings, rec-
ommendations, and other information forwarded to it by the Council or otherwise properly ob-
tained by the Advisory Committee.  To this end, members of the Advisory Committee may 
participate in evaluation team visits and related program review, and offer suggestions and ad-
vice with regard to program evaluation and accreditation procedures. 

The Advisory Committee shall meet at least annually to formally act on final accreditation de-
cisions and such other matters as may properly come before the Committee.  A chairperson 
shall be selected by the Committee by majority vote of the entire committee membership to 
serve for a renewable one-year term.  Voting on all matters shall be by majority of all members 
of the Committee; it being understood that consensus through resolution of pertinent issues 
shall be encouraged and favored at all times.  Quorum for such meetings shall be a majority of 
all Committee members. 

Meetings of the Advisory Committee shall be called by the Board of Directors at the request of 
the Advisory Committee or when in the discretion of the Board, sufficient business is pending 
for action by the Committee.  Agenda of meetings shall be determined by the chairperson of 
the Advisory Committee in consultation with the Board of Directors. 

The Board shall specify the time and place for meetings of the Advisory Committee in consul-
tation with the Committee chairperson and other committee members.  Committee members 
shall be reimbursed for reasonable travel and lodging expenses, if any, when such meeting is 
beyond a radius of thirty (30) miles from the residence of such members.  Notice of meetings 
and agenda shall be given to all Committee members, Board members and other interested par-
ties at least ten (10) days prior to such meeting. Members of the Advisory Committee may par-
ticipate in a meeting through use of a conference telephone or similar communication equip-
ment, so long as all members participating in such a meeting can hear one another. Participa-
tion in such a meeting shall constitute presence in person at such meetings. 

Any action required by the Council to be taken at a meeting of the Advisory Committee, or any 
action which may be taken at a meeting of the Committee, may be taken without a meeting if a 
consent in writing, setting forth the action so taken, shall be signed by all of the committee 
members and filed with the minutes of the proceedings of the Committee. 
 
Section 3.     Generic Review Committee 

If there are programs affiliated with no collaborating organization accredited with the Council 
or seeking such unaffiliated accreditation status, there shall be a Generic Review Committee 
which shall have the function, duties and responsibilities of such as set forth in the Council's 
"Statement of Basic Accreditation Principles".  The membership of the Generic Review Com-
mittee shall consist of qualified individuals (preferably at least three (3) in number) appointed 
by the Board of Directors by a consensus of all Board members then in office; provided how-
ever, that prior notice and opportunity to offer advice and consultation with regard to new 
committee appointments shall be afforded to all Program Delegates representing programs un-
affiliated with any collaborating organization.  All appointments to the Generic Review Com-
mittee shall be approved by consensus of such unaffiliated Program Delegates, which consen-
sus shall be assumed in the absence of any dissenting opinion to such appointments which is 
properly received by the Council in a timely manner as herein set forth. 
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Any dissenting minority opinion to a pertinent appointment by Board members or unaffiliated 
Program Delegates shall be based on substantial cause and shall be offered in writing to all 
Board members within thirty (30) days of the pertinent appointment.  Such minority opinion 
shall include a statement of reason(s) in support of such opinion and shall provide an alterna-
tive person willing and qualified to serve.  Further voting for the appointment shall proceed as 
before through written ballot or otherwise to assure substantial fairness until an acceptable ap-
pointment is finally determined.  Prior members of the Generic Review Committee may con-
tinue to serve in such capacity on an interim basis pending the outcome of the pertinent ap-
pointment. 

There shall be preferred no more than one (1) member of the committee or equal representative 
membership on the Generic Review Committee (whichever is less other than zero) associated 
with each collaborating organization.  For the purpose of this Section, "association" with a col-
laborating organization shall mean as an employee (i.e., faculty, staff, administrator) from a 
Montessori teacher education program affiliated with the collaborating organization or other-
wise directly engaged in the management, administration or policy-making function of the col-
laborating organization. 

A majority of the members of the Generic Review Committee shall be appointed for their ex-
perience and knowledge in the field of Montessori teacher education.  All members of the 
committee shall be appointed with particular regard to their continuity, expertise and resources 
to provide timely and effective functioning of the committee.  Members of the Generic Review 
Committee as such shall serve renewable one-year terms without compensation.  Renewal of 
terms shall be assumed in the absence of pertinent voting. Voting shall be required on one or 
more renewal appointments if so requested by at least one member of the Board of Directors.  
Such renewal voting shall then require a consensus approval of all Board members unless  such 
voting might result in less than three (3) remaining members of the Generic Review Committee 
in which case a consensus vote against the renewal appointment shall be required, with corre-
sponding appointment of new member as indicated in the first paragraph of this section.  
Committee members may be removed for just cause, or may resign, and new appointment 
made in a manner consistent with their original appointment. 

Meetings of the Generic Review Committee shall be called by the Board of Directors at the re-
quest of the Generic Review Committee or when in the discretion of the Board, sufficient busi-
ness is pending for action by the committee.  A chairperson shall be selected by the committee 
by majority of the entire committee membership to serve for a renewable one-year term. Vot-
ing on all accreditation matters shall be by majority of the entire membership then in office, it 
being understood that consensus through complete resolution of pertinent issues shall be en-
couraged and favored at all times.  Quorum for such meetings shall be a majority of all com-
mittee members.  Agenda of meetings shall be determined by the chairperson of the committee 
in consultation with the Board of Directors. 

The Board shall specify the time and place for meetings of the Generic Review Committee in 
consultation with the committee chairperson and other members.  Committee members shall be 
reimbursed for reasonable travel and lodging expenses, if any, when such meeting is beyond a 
radius of thirty (30) miles from the residence of such members.  Such reimbursement may be 
charged to the applicable program or programs which are the subject of such meetings as part 
of their proper accreditation fees for this service. Notice of meetings and agenda shall be given 
to all committee members, Board members and other interested parties at least ten (10) days 
prior to the meeting.  Members of the Generic Review Committee may participate in a meeting 
through use of a conference telephone or similar communication equipment, so long as all 
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members participating in such a meeting can hear one another.  Participation in such a meeting 
shall constitute presence in person at such meetings. 

Any action required by the Council to be taken at a meeting of the Generic Review Committee, 
or any action which may be taken at a meeting of the committee, may be taken without a meet-
ing if a consent in writing, setting forth the action so taken, shall be signed by all of the com-
mittee members and filed with the minutes of the proceedings of the committee. 
                                 
 
 
 
 

ARTICLE VIARTICLE VIARTICLE VIARTICLE VI    
STANDARD OF CARE AND INDEMNIFICATION 

 
Section 1.     General Application 

Any employee, or member of the Board of Directors, Advisory Committee, Generic Review 
Committee, and other such committees and agents of the Council shall perform one's duties in 
such capacity (a) in good faith; (b) in a manner one reasonably believes to be consistent with 
the proper requirements of Council operation; and (c) with the care that an ordinarily prudent 
person in a like position would use in such circumstances. 
 
Section 2. Reliance on Information from Others 

In performing one’s duties, a member of any Council committee, Board, or other body, is enti-
tled to rely on any information, report, or statement, prepared or presented by: (a) an officer, 
employee or other agent of the Council whom the member reasonably believes to be reliable 
and competent in the matters presented; (b) a lawyer, public accountant, or other person, as to 
a matter which the member reasonably believes to be within the person’s professional or expert 
competence.  A member is not acting in good faith if such member has any knowledge con-
cerning the matter in question which would suggest or cause such reliance to be unwarranted. 
 
Section 3. Presumption of Assent 

A member of any Council committee, Board or other body who is present at a meeting of such 
committee at which action with respect to that committee is taken shall be presumed to have 
assented to the action taken unless the member’s dissent or abstention shall be entered in the 
minutes of the meeting, or unless the member shall file a written dissent to such action with the 
person acting as chairperson or secretary of the meeting before the adjournment thereof, or 
shall forward the member’s dissent by first-class, certified mail, return receipt requested (or 
equivalent), to such chairperson or secretary of the committee or body immediately after the 
adjournment of the meeting or promptly upon receipt of minutes of meeting at which the mem-
ber’s voting is believed to have been improperly recorded in such minutes.  Such right to dis-
sent shall not apply to a member who voted in favor of such action; provided, however, that all 
final accreditation decisions of the Advisory Committee shall be signed by all such committee 
members or otherwise effectively acknowledged in writing by each Advisory Committee mem-
ber. 
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Section 4. Indemnification 

Any employee of the Council, member of the Board of Directors, Advisory Committee or Ge-
neric Committee or other proper agent of the Council who performs one’s duties on behalf of 
the Council in accordance with the standard provided in this Article shall be indemnified in 
any threatened, impending or completed action by or in the right of the Council by reason of 
the fact that such person is or was an agent of the council against expenses, judgments, fines, 
settlements, and other amounts actually or reasonably incurred in connection with such pro-
ceedings or action, unless, in the situation to which this Article applies, the action or matter in 
question is determined not to have been fair and reasonable to the council.  This section shall 
not be construed to guarantee any monetary recovery or other compensation or indemnification 
to such agents from court action or other legal proceeding of non-Council parties which may 
arise from their involvement or association with Council, it being understood that Council in-
demnifies such agents against its own legal actions or other adverse proceedings by or on be-
half of itself. 
 

ARTICLE VIIARTICLE VIIARTICLE VIIARTICLE VII    
COUNCIL RECORDS AND REPORTS 

 

Section 1. Records  

The Council shall keep at the principle Council Offices: 

i. Adequate and correct books, records and accounts: 

ii. Minutes of the proceedings of the Board of Directors, Advisory Committee, Ge-
neric Review Committee and other committees of the Board; and shall send min-
utes of all such meetings to all Board members; and 

iii. A record of all accredited programs, Board members, collaborating organizations, 
Program Delegates, members of Council Committees and other committees asso-
ciated with the Council giving their names and addresses. 

 
Minutes shall be kept in written form.  Other books and records shall be kept in written form or 
in any other form capable of being converted into written form.  All books and records of the 
Council may be inspected by any Council member, Board member or his agent or attorney for 
any proper purpose at any reasonable time. 
 
Section 2. Annual Statement 

The Council shall annually file a statement containing: 

i. Income and expenses of Council operation during the past year, and current finan-
cial status of the Council; 

ii. the name and complete address, and representative title or capacity of the person 
completing the statement; 

iii. Street address of its principal office. 
 
A copy of the annual statement shall be sent to all Board members. 
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Section 3. Checks, Drafts and Indebtedness  

All checks, drafts and other orders for payment of money, notes or other evidences of indebt-
edness issued in the name or payable to he Council shall be signed and endorsed by such per-
son or persons and in such manner as shall be determined from time to time by resolution of 
the Board of Directors. 
 
Section 4. Deposits 

All funds of the Council not otherwise employed shall be deposited from time to time to 
the credit of the Council in such banks, trust companies or other depository as may be 
selected by the Board of Directors. 
 
Section 5. Contracts and Other Instruments 

The Board of Directors may authorize any agent of officer(s) of the Council to enter into any 
contract or execute and deliver any instrument in the name of or on behalf of the Council, and 
such authority may be general or confined to specific instances,  Unless so authorized by the 
Board of Directors, no officer, agent or employee shall have any power or authority to bind the 
Council by any contract or agreement, or to pledge its credit or to render it liable for any pur-
pose or for any amount. 
 
 

ARTICLE VIIIARTICLE VIIIARTICLE VIIIARTICLE VIII    
CONTROVERSIES AND DISPUTES 

 
Section 1. Legal Construction 

These Articles of Association are construed as a mutual covenant between and among the 
Board members in representation of their respective collaborating organizations and associated 
programs, to abide by all terms and conditions herein set forth, and to faithfully fulfill all ap-
plicable requirements and duties consistent with the purpose and objectives of the Council. 

The Council is a completely separate legal entity from the collaborating organizations and 
Montessori teacher education programs accredited or seeking accreditation with the Council; it 
being understood that all such collaboration and accreditation is strictly voluntary and limited 
to specific accreditation purposes and procedures.  No provision, power, duty, requirement or 
other condition specified in any Council document shall be construed to bind the Council to-
gether with either collaborating organizations or any Montessori teacher education program 
except in so far as reasonably required for proper accreditation procedures and operation of the 
Council as set forth in pertinent Council documents.  Collaborating organizations and Montes-
sori teacher education programs accredited with the Council or seeking such accreditation 
hereby indemnify and hold harmless the Council for damages or liability arising from their 
own separate organizational or programmatic activates or operation. 
 
Section 2. Interpretation of Council Documents 

The Board of Directors shall resolve all controversies and disputes with respect to the Article 
of Association and all Council procedures and practices by resolution or in such other manner 
as it shall reasonably determine according to relevant Council documents; provided however 
that the Advisory Committee shall resolve all controversies and disputes with the Advisory 
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Committee shall resolve all controversies and disputes with regard to program accreditation as 
the final decision-making authority with respect to such matters.  All Council meetings shall be 
conducted according to customary parliamentary procedures (e.g., Robert’s Rules of Order, 
current edition).  Interpretation of Council documents including these Articles of Association 
shall be made with a liberal construction and reasonable meaning given to words so as to do 
substantial justice. 
 
Section 3. Involuntary Removal of Collaborating Organization 

A collaborating organization may be involuntarily removed from membership participa-
tion in the council for substantial failure to comply with requirement of the Articles of 
Association and other pertinent Council applied only with substantial cause and only in 
case of severe detriment to the Council’s successful operation and shall be considered 
without prior notice of proposed removal action having been duly provided to all Board 
members, including those representing the subject organization and its affiliated pro-
grams. 

Notice of a duly passed removal resolution shall be in writing and signed by all Board mem-
bers voting for such resolution and shall set forth the specified deficiencies and grounds upon 
which such removal resolution to all Board members, including those Board members repre-
senting the subject organization and its affiliated programs.  Removal of a collaborating or-
ganization under this Section will be set to take effect ninety (90) days from the date of such 
resolution.  The notice under this section shall state the date of its effect and shall be sent to the 
collaborating organization which is the subject of such action and its affiliated accredited pro-
grams within fifteen (15) days after passage of the resolution by first-class, certified mail, re-
turn receipt requested (or such other equivalent means to assure delivery and receipt).  

If prior to the expiration of the ninety (90) day period, a duly authorized representative of the 
collaborating organization files a written response to such removal resolution specifically refut-
ing the grounds and alleged deficiencies upon which such removal is based, the removal resolu-
tion shall be held in abeyance pending the results of investigation, hearing procedures or other 
such subsequent actions held in accordance with the following: 
 

(a) Investigation 

Upon acceptance of the written response specified in this section, the Council’s 
Board of Directors shall appoint a fair and impartial person or persons to investigate 
the matter and issues presented in the removal action based on information provided 
by the Council which support the grounds for removal.  Upon appointment of investi-
gator(s), the Council shall promptly notify the subject organization of such appoint-
ment and rights associated with such investigation procedures.  The investigator(s) 
appointed shall not include any member of the Board of Directors or anyone who has 
recently served in any review procedures or program evaluation with respect to the 
subject organization.  The purpose of such investigation shall be to identify the issues 
in contention, clarify and simplify the issues and verify areas of agreement as to facts.  
The investigator(s) shall have the right to meet informally with personnel of the sub-
ject organization or to call upon consultants and conduct interviews for the purpose of 
taking all relevant testimony.  No investigator(s) shall be appointed over the express 
objection of the collaborating organization which is the subject of such investigation; 
provided however, that any such objection shall be offered in writing to all Board 
members within fifteen (15) days of receiving notice of the pertinent appointment, 
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stating the reason(s) for such objection and offering to provide an alternative person 
willing and qualified to serve within (30) days of the original appointment.  If such 
alternative person is not provided within the specified time period, the original ap-
pointment shall be confirmed and the investigation shall proceed.  If such an alterna-
tive person is provided by the collaborating organization for consideration through 
written ballot or otherwise to assure substantial fairness until a confirmed, acceptable 
appointment is finally determined. 

 

(b) Hearing 

The duly authorized official of the collaborating organization shall be entitles to re-
quest, within a term of twenty (20) days from its receipt of the notification of the 
confirmed appointment of the investigator(s), a hearing before the Council or its in-
vestigator(s)in order to offer whatever additional proof, or show cause why the ac-
tion of removal shall not take effect.  The Council shall set the date for the hearing 
and request attendance from among those persons who have made any adverse in-
vestigation of the subject organization or who otherwise can offer proof to uphold 
the allegation of deficiencies of the organization.  The hearing will be presided over 
impartially by one of the investigators who shall hear both sides of the matter, in-
cluding proof of facts, introduction of evidence and testimony of representatives of 
the subject organizations.  The hearing shall apply due process procedures and 
practices as generally set forth in “Statement of Basic Accreditation Principles” 
with regard to appeals of decisions of the Advisory Committee. 

The investigators shall compile and keep a written account of the investigation and 
testimony of the hearing and of any other pertinent documentation and information 
which may have been acquired during the investigation, and shall submit such ac-
count, together with a recommendation for action in the matter, to the Council within 
twenty (20) days after the date of such hearing. Based on such recommendation and 
written account, the pertinent members of the Board of Directors shall promptly re-
consider the matter and upon majority vote of all Board members then in office or 
consensus of all Board members voting on the matter shall take the following action: 

 
(1)  Order Unconditional Membership Participation of the collaborating organi-
zation.  In such case, notification of this action shall be promptly sent to the sub-
ject organization with a statement that such organization is in substantial satis-
factory compliance with a Council requirements and full unconditional member-
ship participation is thereby reinstated. 

  
(2)  Order Conditional Membership Participation of the collaborating organiza-
tion, setting forth specific conditions or qualifications which must be met within 
a specified period of time.  Notification of such order shall be promptly sent to 
the subject organization in writing by first-class, certified mail, return receipt re-
quested, or equivalent means to assure delivery and receipt.  The Board may ex-
tend the period for compliance with such conditions, if in its judgment, the con-
ditions have been substantially met, or other circumstances are discovered which 
justify such extension.  The subject organization may exercise its full rights to 
representation on the Board and other Council rights during the pendency of 
such conditional participation.  If conditions specified herein are not met, the 
Board may order removal of the subject organization or otherwise act to recon-
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sider or modify such conditions in accordance with the provisions of this section.  
Upon confirmation or completion of the stipulated conditions or qualifications in 
such order, due acknowledgment of full membership participation status shall be 
made by the Council in writing to the subject organization. 

If the Board is unable to achieve a majority or consensus vote for action as to either 
paragraph (1) or (2) above, the prior removal resolution shall be reconsidered as pre-
viously set forth herein and further action taken accordingly; provided however, that 
any recommendation of the investigator(s) for reinstatement of the collaborating 
organization shall be final, binding and fully effective for this purpose among all 
parties concerned, and shall be unconditional, unless the Board orders otherwise as set 
forth above.  Any reconsidered removal order shall be finally effective and binding on 
all parties within sixty (60) days of its final determination by the investigator(s) or at 
such longer period of time as may otherwise be reasonably set forth in the order; 
provided however, that no such reconsidered removal order shall be made without an 
affirmative recommendation for this order from the investigator(s).  Notification of 
this reconsidered removal order with statement of any particular findings and 
conclusions in the relevant matter shall be in writing referenced to the original 
removal resolution and shall be promptly sent to the subject organization in due course 
in accordance with this Article.  In all cases of a finally effective removal order, the 
Council shall endeavor to accommodate the reasonable needs and interests of affected 
students and programs as to their accreditation status with the Council. 

 
Section 4. Involuntary Removal or Collaborating Organization for Failure of 

Attendance of Board Member 

A collaborating organization may be involuntarily removed from membership participation 
with the Council due to removal of its Board member vacancy of its office by operation of Ar-
ticle IV, Section 20; provided however, that the provisions of this Article VIII, Section 4 are 
fully met.  Upon vacancy of the office of a Board member representing a collaborating organi-
zation under Article IV, Section 20, the subject organization and all its affiliated accredited 
programs shall be notified within seven (7) days of the vacancy action that upon the expiration 
of ninety (90) days from the date of such notice, the collaborating organization shall be 
deemed removed from membership participation with the Council and all rights thereby re-
moved, including the accreditation status of its affiliated programs provided however that if 
within such ninety (90) day period, the Council shall receive a written statement from the sub-
ject organization designating a qualified person to represent the subject organization on the 
Board of Directors, stating the organization’s intention to assure proper participation of such 
Board member in the future, the removal notice shall be rescinded, and the collaborating or-
ganization so notified promptly in writing.  All requirements or provisions for notices or com-
munication submitted under this Section shall be deemed fully met by mail properly addressed 
and delivered to the post office in a sealed envelope with first-class postage prepaid, certified, 
on the date of delivery to the post office with return receipt requested, or other equivalent 
means to assure acknowledgement of receipts by the date which is the subject of such notice.  
If no written statement is received by the Council within ninety (90) day period indicated in 
this section, the collaborating organization which is the subject of this matter shall be thereby 
removed from membership participation with the Council. 
 
Section 5. Effect of Removal of Collaborating Organization 
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Removal of a collaborating organization from membership participation with the Coun-
cil shall likewise remove all its affiliated accredited programs from accreditation status 
with the Council in accordance with the “Statement of Basic Accreditation Procedures”.  
Nothing provided herein shall preclude a collaborating organization removed from 
Council membership from applying for membership participation with the Council in 
the future provided however that all pertinent qualifications are fully met. 
 
 

ARTICLE IXARTICLE IXARTICLE IXARTICLE IX    
DISSOLUTION AND TERMINATION 

 
Section 1.     General Provisions 

The duration of the Council shall be perpetual or until such time as it is unanimously 
agreed by all Board members then in office, on specific written authorization of their 
respective collaborating organizations or unaffiliated programs, to terminate the Coun-
cil; provided however, that any Board member may resign for any reason upon signed 
written notice of such action duly submitted to the Council, or upon being made vacant 
the office of such Board member, or by removal of the Board member, as the case may 
be.  Upon resignation, the collaborating organization or Program Delegates which cor-
respond to such Board member shall be promptly notified by the Council or otherwise 
to designate or elect a new Board member to replace its resigned Board member ac-
cording to the provisions of these Articles of Association. 

A collaborating organization may withdraw from the Council at any time for any reason 
upon proper written notice in accordance with the provisions of these Articles of Asso-
ciation.  The Council shall continue its existence and proper accreditation function 
without interruption, except as to the withdrawn collaborating organization and its af-
filiated programs, which shall have accordingly terminated all rights and responsibili-
ties therewith. 
 
Section 2.    Dissolution 

To dissolve the Council, all collaborating organizations and all Board members repre-
senting programs unaffiliated with any collaborating organization, on written authoriza-
tion from all such unaffiliated programs, shall unanimously agree.  In such dissolution 
proceedings, the Board shall act through resolution and shall have the powers, duties 
and responsibility to properly wind up the affairs of the Council.  If the Council dis-
solves: 

i. Every liability and obligation of the Council shall be paid and discharged or ade-
quate payment and discharge shall be made; 

ii. Assets held by the Council subject to legally valid requirements for their return, 
transfer, or conveyance on dissolution shall be disposed of in accordance with 
these requirements; 

iii. Assets remaining with the Council after all liabilities, obligations and other re-
quirements have been satisfied shall be distributed equally among the collaborat-
ing organizations then belonging to the Council, or otherwise equally to all unaf-
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filiated accredited programs, unless otherwise unanimously agreed by the mem-
bers of the Board of Directors. 

 
 

ARTICLE XARTICLE XARTICLE XARTICLE X    
AMMENDMENTS 

These Articles of Association and associated Council documents entitled "Statement of Basic Accredi-
tation Principles" and the Essentials may be altered, amended or repealed and new Articles of Asso-
ciation, "Statement of Basic Accreditation Principles" or Essentials may be adopted only upon the af-
firmative consensus of all the Board members then in office and all the Program Delegates represent-
ing programs unaffiliated with any collaborating organization, with the advice and consent of program 
delegates of programs affiliated with the pertinent collaborating organizations.  No vote on any 
amendment, repeal or other alteration of these Articles of Association shall be held by the Board or 
Program Delegates without a motion properly made and seconded on its behalf at a prior meeting of 
the Board of Directors.  Upon such proper motion, all Board members and Program Delegates entitled 
to vote shall be notified in writing of the proposed amendment or other change to these Articles of As-
sociation or other pertinent Council documents at least thirty (30) days prior to any vote on the matter, 
specifying the proposed amendment with a brief explanation of the purpose and reason(s) for such ac-
tion. 

 
 

                 DECLARATION AND CERTIFICATION OF ADOPTION 

The undersigned duly designated representatives of their respective collaborating organizations or af-
filiated programs, hereby assent to and adopt the foregoing Articles of Association and associated 
Council documents entitled "Statement of Basic Accreditation Principles" and the Essentials in accor-
dance with the accompanying Resolution of Association. 

 
 
                        Dated this             day of          . 
 
 
                                                                   
                           Name (representing collaborating 
                           organization; or sponsoring institution) 
        etc. 
 
 
 

                          RESOLUTION OF ADOPTION 

                      BY COLLABORATING ORGANIZATIONS 

 
THIS RESOLUTION is for the purpose of constituting the operation of the agency "Interna-
tional Montessori Accreditation Council" in accordance with its pertinent documents entitled 
Articles of Association, "Statement of Basic Accreditation Principles" and the Essentials. 
 WHEREAS the undersigned by its duly authorized representative hereby ex-
presses its intention to participate as a collaborating organization in the accreditation of 
its affiliated Montessori teacher education program(s) in accordance with the pertinent 
referenced Council documents, IT IS HEREBY AGREED AS FOLLOWS: 
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(1)  To designate specific individuals to serve on the review committee of the col-
laborating organization; 

 
(2)  To designate a qualified individual to serve as a member of the Council's Board 
of Directors; 

 
(3)  To adopt the Council's Essentials as authoritative standards for all further ac-
creditation activities of the collaborating organization with respect to its affiliated 
Montessori teacher education program(s); it being understood that specific applica-
ble Criteria will also be adopted; 

 
(4)  To conduct elections or otherwise to provide for appropriate representation of 
affiliated program(s) on the Council's Board of Directors; such representation to at-
tend with full voting authority in such capacity  at the first organizational meeting 
referenced in paragraph (7). 

 
(5)  To identify each of its affiliated Montessori teacher education program(s) and 
pertinent Program Delegates, specifying for each such program an initial accredita-
tion status as follows: 

 
a.   Accreditation (not to exceed a five-year term):  To provide assurance that a 
self-study and on-site visit has been satisfactorily completed within a period of  
five years from the new proposed date of accreditation with respect to the ap-
plicable program; such procedures being in substantial compliance with ac-
creditation standards and requirements as set forth in pertinent Council docu-
ments. 

 
b.   Accreditation with Qualification (two-year term):  To provide assurance 
that program operation will be promptly brought into compliance with all ap-
plicable Council accreditation standards; qualification being that a satisfactory 
self-study and on-site visit shall be conducted according to Council procedures 
and requirements within such two-year term and that an affirmative recom-
mendation will be made within such time by the appropriate review committee 
as to accreditation action by the Council. 

 
(6)  To provide to any signatory of this resolution (or to any signatory of a similar document 
entitled "Resolution of Adoption by Unaffiliated Sponsoring Institutions"), upon request, 
pertinent information or documentation to substantiate the collaborating organization's com-
pliance with the specific terms and conditions of this resolution; 

 
(7)  Upon timely compliance with terms (1) - (6) herein stated, to attend by designated 
Board member representative a first organizational meeting to confirm adoption of the Ar-
ticles of Association, determine initial levels of Council fees, vote on chairperson of the 
Board, appointment of members of the Advisory Committee, Generic Review Committee, 
and to otherwise conduct initial Council business as may be properly brought before such 
meeting.  It is understood that there shall be reasonable advance written notice to all other 
signatories of this resolution and other parties similarly qualified by  resolution to attend 
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and participate at this meeting concerning nominees, appointments and other pertinent mat-
ters which are to be the substance and essential business of such meeting. 

 
8)   This resolution shall be construed as a constructive incorporation of all perti-
nent prior accreditation activities which have been previously conducted by or for 
the participating collaborating organization with respect to its affiliated program(s). 

 
 
                               Dated this            day of        
 
 
       (authorized signature)          
        Name 
                                   Collaborating Organization 
 
 

                          RESOLUTION OF ADOPTION 

BY UNAFFILIATED SPONSORING INSTITUTIONS 

 THIS RESOLUTION is for the purpose of establishing the operation of the 
agency "International Montessori Accreditation Council", in accordance with its perti-
nent documents entitled Articles of Association, "Statement of Basic Accreditation 
Principles" and the Essentials. 
 
 WHEREAS the undersigned by its duly authorized representative hereby ex-
presses its intention to participate as a sponsoring institution unaffiliated with any col-
laborating organization in the accreditation of its Montessori teacher education program 
in accordance with the pertinent referenced Council documents, IT IS HEREBY 
AGREED AS FOLLOWS: 
 

(1)  To designate a specific qualified person to serve as its Program Delegate to the 
Council; 

 
(2)  To adopt the Council's Essentials and Criteria which are specified as such for 
use by the Council's Generic Review Committee. 

 
(3)  To specify an initial accreditation status of the program as follows: 

 
(a)   Accreditation (not to exceed a five-year term):  To provide assurance that 
a self-study and on-site visit has been satisfactorily completed within a period 
of five years from the new proposed date of accreditation; such procedures be-
ing in substantial compliance with accreditation standards and requirements as 
set forth in pertinent Council documents. 
(b)   Accreditation with Qualification (two-year term):  To provide assurance 
that program operation will be promptly brought into compliance with all ap-
plicable Council accreditation standards; qualification being that a satisfactory 
self-study and on-site visit shall be conducted according to Council procedures 
and requirements within such two-year term and that an affirmative recom-
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mendation will be made within such time by the Generic Review Committee as 
to accreditation action by the Council. 

 
(4) To provide to any signatory of this resolution (or to any signatory of a similar document 

entitled "Resolution of Adoption by Collaborating Organizations"), upon request, perti-
nent information or documentation to substantiate the program's compliance with the 
specific terms and conditions of this resolution; 

 
(5) Upon timely compliance with paragraphs (1) - (4) herein stated, to participate by desig-

nated Program Delegate in a written ballot with other unaffiliated sponsoring institutions 
to elect representation to serve on the Council's Board of Directors and to have such duly 
elected representation to attend a first Council organizational meeting to confirm adop-
tion of the Articles of Association, determine initial levels of Council fees, vote on 
chairperson of the Board, vote on appointment of members of the Advisory Committee, 
Generic Review Committee, and to otherwise conduct initial Council business as may be 
properly brought before such meeting.  It is understood that there shall be reasonable ad-
vance written notice to all other signatories of this resolution and other parties similarly 
qualified by resolution to attend and participate at this meeting concerning nominees, 
appointments and other pertinent matters which are to be the substance and essential 
business of such meeting. 

 
                              Dated this           day of             
 
                              (authorized signature)                  
  
   Name      
   Sponsoring Institution 
 
 
 
 
 


